DIRECTORATE FOR QUALITY AND STANDARDS IN EDUCATION
Department for Curriculum Management and eLearning

Educational Assessment Unit

Annual Examinationsfor Secondary Schools 2010

FORM 1

Name:

Class:

I nfor mation and Communication Technology TIME: 1h 30min

1. Thisquestion isabout Basic Concepts.

a)

b)

Write the following in the correct columns below:
Printer, Webcam, Monitor, Scanner, Speakers, Touchpad, Headphones, Stylus.

| nput Devices Output Devices

What do the following stand for?

) CPU
i) ROM
i) LAN
iv) WAN
v)  WLAN

Write WAN or LAN in the appropriate box:

i) This is a network between computers in an effio [ ]
that they can share peripherals and informaticdhen
same building.

i) This is a network between computers of an oiggtion [ )
spread all over a country.

iii) The Internet is a kind of.... [ )
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d)

f)

The Internet is a very useful tool with which yae already familiar. Write
main uses of this tool:
1.

2.

Which two (2) of the following are types of memotyf@derline the types of memory
only.
Hard Disk CPU RAM

CD ROM DVD

Health and safety issues are important when uscapguter. Write two ways that
help ensure a user’s wellbeing when using a compute

1.

2.

2. Thisquestion is about using the computer and managing files.

a)

b)

Which keys are used to open the Windows Task Martagerminate a non-
responding application? Tick’] to indicate the correct combination of keys:

Enterl Eﬂ ‘Ef’ Cirl l irjﬂ Alt l
O O O O O O

On the following picture draw a circo around theacon, that represents theard
Disk drive.

’/I Shared Documents : 0 ) DVDICD-RW Drive (E:)

_— .'/_
° 1 D Drive (F)

"-Qr;’-_“] Local Disk {2
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d)

File Edit Wiew Faworites Tools  Help

—
|

\_) Eiack \‘_;l l.@ f‘j Seatch H__i" Folders v

File and Folder Tasks

:j Make a new Folder

@ Publish this Falder to
the \Web

B2 share this Folder

Other Places

@ Deskkop

[} My Documents
|y Shared Documents

i) Write the number that marks ti&eroll Bar.

i)  Write the number that marks tiMeenu Bar .

i)  Write the number that marks thétle Bar.
Iv)  Write the number that marks th®ol Bar.

v) Write the number which marks tiMinimise Button.

vi) Write the number which marks from where | caaze the window.

vii)  Write the number which marks tivaximise Button.

After maximising a window, the Maximise Button diges into a different
button. What is this button called? [ ]

3. Thisquestion isabout Word Processing featur es.

a)

Look carefully at the picture below and complete fibllowing:

Times Mew Foman = 12 TlI U |§

O] 2] (3] [4] 5

Fill in the blanks:
i) | TheFont Size can be changed from the button numbered

i) | A word can be made to appear by using button numbered 3
i) | The can be changed by usttant8

Iv) | TheFont can be changed using button

V) | To Right-align a title textuse button
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b)

d)

Which from the followingmenus are used for the operations indicated:

[File, Edit, View, Format]

i) Change fronPrint Layout to Normal Layout

i) Change théont size

iii) Save a document on the hard disk

iv) Copy and Paste text

This question is about inserting a

picture into a document. Look
carefully at the picture on the right
and complete the following:

i) A picture needs to be

from theMy Pictures folder. Write
the number of the command | |

should use: D

i) I need to insert a picture of a
football, but I do not have one on
my computer. What can | do?

Insert | Faormat Toaols  Table Window  Help
Break... EEERE- N A RN RN
inserted Zymbal.. ! Final Showing Markup = Sho
—d Comment -1z L[Blr ul=El=
Picture P[] Clip At
g |8 From File..
@ Fram Scanner or Camera,
A Mew Drawing
@‘ Eutu:uShapes
Al ﬂurd.ﬁ.rt@
= Organization Chart@
ﬂ Cllart

1) | need to set theargins andpaper size.
Where do I click? Write the number that
indicates this commam{

i) 1 now want to see on the monitor how my

page will appear whe

click? Write the number that indicates this

command:C]

n printed. Where do |
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€) | | am presently viewing my pages in Normal ! File  Edit | view | I
view. Write the menu item that lets me view 3 2 QB wermal
the page the way it is printed. DR =
: A4 exams 53 Web Lavout
ﬁ & outline
i Toolbars 3 |
h? Markup
f) | Take a look at the picture beloiwshows part of the Printing options. 2
Page range _opies
o all Murnber of copies: 2]
{:!' Current page
O Pages: | ’_@ ’_@ []collate
i) | only want to print pages 3 and 7 — what do | [
write in the box next to the Pages option?
i) I now want to print the range of pages from 8 [ )
to 20 — what do | write next to Pages option?
4. Thisquestion isabout the use of spreadshests.
a) | The picture below is part of the Standard Toolbar.
9. , 5) 4L b 4B 100% - @
3| 4 5[ 6 ﬂ 8
i) Which tool button is used to set the display 5®% D !
ii) What is the name of this tool button?[ ] .
b) FIMD - ¥ o A& =B2+C2
A | 0B | © | DO | E |
1 [Month Amountl Amount?2 Total Average
2 | January I 45I 1Z21=E2+C2| | |
3 |February 13 22
4 |March S a1
5 |April 23 2al ]
B
)] On the above picture, write the formula in celD5, which finds theotal 1
of the values ircells B5 andC5.
i) On the above picture, write the formula ircell E2 to divide cell D2 by 2. 1
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d)

iii) Complete the following:
To select column A and column D at the same timenged to:
1 Select column from the column header.

2 Press and hold the key frorkeigoard.

3 Click in the column header of column

Look carefully at the picture on the right.

Write down the steps in the process to set the Y& Insert Format  Tocks  Data  indow

column width too: vl g Q| VB & B S
1. Click onFormat from theMenu bar. T A

2.

3.

4.

| need toprint the spreadsheet but want to keep the Gridlinewisigo

| Page | Margins | Header/Fooker | ! Sheet :
i rink Preview
Rows bo repeak at bop: |
. Options. ..
Columns to repeat at left: |
Prink
[ aridines O row and column headings
[ Black and white Comments; |{Nnne]l L
[ oraft uality Cell errars as: displayed w
Page order
(%) Down, then over E‘E E ETEE
]
) Ower, then down E'E:é E'n ':'E
[ 04 ] [ Zancel ]

On the picture above, mark with a tick” so thatthe gridlines show when the
spreadsheet is printed.

On the picture above, mark with anx so that the Row and column headings show
when the spreadsheet is printed.

Which option from theMenu Bar of the spreadsheet
allows me to acced$2age Setup?

)
S’
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5. Thisquestion isabout Microsoft Power Point.

a)

b)

Mark with a tick(v") thestatements which indicate good practice in creating
content:

i)  Aslideshow has to include all possible inforioat ()

i) Short, concise phrases should be used. )

iii)  Bulleted points are better than long paragsaph )

v)  Lists should preferably be numbered. )
& @A Take a look at the picture on the left and answer

the following questions by writing the number of

Apply slide layout: h
the slide layout.

Text Layouts

0 _— i) Insert a slide which contains a title and
— (‘D bulleted list.

i) Insert another slide which is totally blaq

: S o | iif) Add a slide which contains just
@ 3 a title. [:

Content Layouks

5 |2

These are some of the design templates.

iv) Add a slide with a title and sub-title. D

2 g

o
e

Apply a design template:

i) The design templates can be found ~
by choosing
from theor mat
menu.

i) Fill in, using one of the following
words: [File, Page, Browse, I nsert]

| can add a different design template
which | downloaded by clicking on
the link at the
bottom of the screen.

6. Thisquestion isabout Information and Communication.

a)

What do the following stand for?

) WWW
i) ISP
i) URL
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b)

d)

Describe what the WWW is:

Underline the correct answer:

To have an internet connection one needs to Brgiest the services of an
[IP, WLAN, ISP, PST]. When logged onto the Internet one needs a Web
[Searcher, Surfer, Connection, Browser] where to enter théJRL, ISP,
L AN, CPU] of the page to visit or one can just click orpade,

hyperlink, popup, toolbar] present in the homepage.
List the names of two Search Engines:

1)

2)

Look carefully at the picture below and answerftiildwing questions by entering the
correct number.

& iGoogle - Windows Inter 1et Explorer,

-

@k' .-'? ." W +. o -." p o
File Edit “wiew Favorites Tools Help é

'i:_?Favnrites Ih‘liG:ujgle . @‘i;:;? - B | p=ny v Page - Safety -
i Where do | enter the URL of a website? —
—
i Where do | click to refresh a website? —_—
—
iii - Where do | enter a keyword to search? ——
—
iv Where do I click to stop a webpage from —

downloading?

v Where do I click to navigate to the Home Page2—

vi Where do | click to view a list of previously —
visited URL’s?
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f) | When sending an email we need to observe netigugée. Write TWO examp
these rules.

1.

g) | Take a look at the picture below and answer theviehg questions:

€% Untitled - Message (HTML)

! File Edit Wew Insert Format  Tools  Acktions  Help

éf_-ngendaénrial -0 A B JFU|EEZE EéE*;EiEf;—i!

7o | |

(e I |
Subject: I I

i) On the picture above, fill in the appropriateldis with the following information:

a) | want to send the email jtosmic21@xymail.com
b) The subject of the email is aboM § attendance”
c) The email contains the following textiéllo Paul, yes| will attend. Thanks.”

END of EXAMINATION PAPER
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