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Department for Curriculum Management and eLearning

Educational Assessment Unit
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TIME: 1h 30mi

Name:

Class:

Section A: Multiple Choice QuestionsChoose the most suitable answer and write your @nsw

the table provided at the end of this section.

1. Which one of the following is most likely
to contain a virus?

A. RAM
B. CPU
C. Pendrive

2. A common way of infecting your
computer with a virus is by:
A. saving a file in a pen-drive.
B. connecting it to old computers.
C. opening email attachments.

3. What is the best way of protecting your
computer from getting a virus?
A. Remove dust from the computer to
keep it clean.
B. Install anti-virus software.
C. Install a new hard drive.

4. Deleted files from a pen drive:
A. are permanently deleted.
B. can be found in the Recycle Bin.
C. are moved to My Documents.

5. You CANNOT sort your files by:
A. Frequently used.
B. Filename.
C. Size.

Write your answers in the table below:

. Which of the following units of file size

measurement is the largest?

A. MB
B. GB
C. KB

. Folders are needed to:

A. organise files.
B. create files.
C. create documents.

. To shut down a non-responding

application one should:

A. Hold down the ALT key for 3
seconds.

B. Pressthe CTRL, ALT and DEL
keys.

C. Press the HOME and ALT keys.

. To capture an image of an active window:

A. Press the PRINT SCREEN key.

B. Hold down the SHIFT key while
pressing the PRINT SCREEN key.

C. Press the PRINT SCREEN key while
holding down the ALT key.

10.To move a picture from one document to

another you have to:
A. Cut and Copy.
B. Cut and Paste.
C. Copy and Paste.

Question 1 2 3 4

6 7 8 9 10

Answer

[10 marks]
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Section B: Answer all questions.

1. This question is aboubanaging files

Look at the following picture and answer the quesi

% Tropical
J File Edit Miew Favorites Tools  Help
- Y - @ =, -
J G Back. \‘_}I lj]h s Search H__.__ Folders
J Address |\ C:\Birds'\ Tropical
Faolders X | Mame - | Size | Type |
(@ Desktop & gilrdtﬁhﬂw E:E Eﬂ:jer
hrJ My Documents artoons ile Folder
[Chvideos File Folder
= My Computer — Fygig b I ) ; worksh
= < Lacal Disk (C:) =+ B:r .nurrl; ers. xls 15 KE P-"!u:ru:usu:u kL Excel Warksheet
@ assembly @Bazmg. mp 2,294 KB Bitmap Image
= ) Birds | Eagle, brmp 94z KB Bitmap Image
ﬂFaIch.bmp 773EB  Bitmap Image
D Prey B parrats,d 11KE  Microsoft Wword D 3
23 Scraphook arrots.doc jcrosoft Word Documen
= I Tropical
IC7) Bird Show
| Cartoons
I3 videos -| 4 |

a) In whichdrive are the above files and folders stored?

[1 mark]
b) How many subfolders does the foldeopical contain?
[1 mark]
c) What does the [+] sign indicate?
[2 marks]
d) Write down the name of anyWO folders that DO NOT contain subfolders.
and
[2 marks]
e) Write down the name of theelected folder
f) How many files are stored in this folder?
g) By which criteria are théles sorted?
h) What is thename of thesmallest file?
[4 marks]
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B ackaround:

] Follow

E"] Friend

|:3 Fone Fizhing
|% Greenstane
. Huarne

E"H koo flower

e

Write the number showing from where to do thedwihg:

a)
b)
C)
d)

You can change the screen resolution from here:

You can change the desktop background from here .
You can change the screen saver options frae1 he .

You can change the colour quality settings flmre:

On the picture below:

a)

b) write2 in the circle indicating from where tthange thedate and time

writel in the circle showing theound volumecontrol.

g 17:54

50T
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4. Tick [v] to show which of the following is a storage dexic

Hard-disk Pen drive Network drive  Scanner LasentBri

) ) ) ) ) )

[4 marks]

5. Marika and Paul are using a computer to prodym®ject about birds. The project must
includepictures, graphics and short paragraphs teixt. They are using a computer with the
following programs:

W 9 @ @ =

spreadsheet presentation browser emalil word procesr

a) Fill in the blanks using the above listed paogs:

I. Marika can use the progodype information about birds.
ii. Paul can use the progoasiaw a picture of a bird’s house.
iii. They can use the internet tdind pictures of birds.
Iv. Paul can use the to enter numbers and draw charts
about birds visiting Malta.
v. Marika can send pictures to her friends usirgy th program.
[5 marks]

b) Paul would like t@savea copy of his project files ongen drive. Giveonereason why he
wants to save his files on tpen drive.

[2 marks]

6. On the picture below:
a) writelin the circle showing theoom control.
b) write2 in the circle showing from where to searchtietp.
c) write3in the circle showing from where you can applylets to a list.

o Q

[l 00% - @ g
d b b [3 marks]
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Label the following picture with the wordtseader or Footer to show which secti

page Header and which section is the page Footer:

Miodlem hirds are charncterised by feathes.
abeal: eitho tedh the liging ofbard:
shalld egzs, 2 high metibolic rate,a four-
chomberedheart, wd » Hgorige .
strore chielom, A0 L v epecies ofbinds

exception, Wings e svolved forelinbs,
et bird spacies candly, with sams.
aguprions, fcidig mrtes, penguie, amd
anmiber of diverse endemic sl
speties, EInds ako harewique digestive
and respimtory systems that are highly
adiptsd for fight, Soms bivde sspecially
cormids and pammots, are amonE the Tost
e Tigere amimal species; pxomber of

i pecies bame beent ohsermed it coring and i ing too k. atd
‘marty social specise erhibi rubal trmemission ofmowledge arross
Emetims

Meian

Ty species urdertekee Iz dirtimee ateual migrsions. and mavey more
et sherter e gubir momemenis Birds ane social: ey commicats
1sing Tiual igtials calls i songs. i particpate T socil
bebiriours, including comperatire breeding arel bunting, flock iz, md
mobbing ofpredators . The Tastmajorky Ofbird specis are socially
momogamons. UL FiT ot hiee diriz S1SM A4 TS, SOMANES for
oA, bt ey o 1 . Othier spec .zshmepal)'gmmx('mw
females")or, Toreky, pobrandrons (“marey males"y threeding sytems. Egzs
are usually Jaid i o rwest and incubate db)rtthurems Host birds hane an
sstemded period ofparesal care adr banching.

b) The picture below shows tiieader and Footertoolbar.

[2 marks]

Header and Footer

Insert AutaText =

A 8 FE e O

Ji*‘l' L—Z 45 Ep Close

Insert Time

Insert Date

Author

Switch Between
Header and Footer

Insert Page Number

Insert Number
of Pages

Use the words from the table above to completédaif@ving table:

Tool Button

What do we use it for?

Insert AutaText -

Inserts auto text, such as

Vi.

BEEE
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8. a) Paul was checking the spelling of the docurhertreated abouirds.

N E irgd Spelling and Grammar: English LLE.

_ St et

— . Mok in Dictionary

- MMost birds can f

- Birsd ﬂ | Ionore Once

(']

- Ignore Al |

™ ;I Add to Dictionarsy: |

n Suggestions:

N ] Change |
Bards

w Eirds' Change All |

- ;I AukoCarrect |

(¥ =)

- Dictionary language: English L.k, j

~ [ check grammar

- Options. .. | ndo | Zancel |

Look at the picture above to help you answerfoliewing:

I Write the word that is not spelt correctly: ) [1 mark]

li.  Write the word that should replace it: . [1 mark]

iii.  How can Paul correct the mistake?

[2 marks]
iv.  What happens if Paul clicks on t &dd ta Dictionary | button?
[2 marks]
b) i. Fillin the picture to show how Paul canlese the
phrasemany birds with the phrasenost birds. [2 marks]
Find and Replace
Fird Replace | Go To

Find what: | w |

Replace with: | " |

[ More ¥ ] [ Replace ] [Replace All ] [ Eind Mext ] [ Cancel ]

ii.  Which button should Paul click to change oahe occurrence?

[1 mark]
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9. This question is abostide presentations

a) Help Paul prepare a slide show presentation.

— =

1 2 3

I Paul wants to insert a Title Slide. He should cbicklayout number _
ii.  The next slide consists of a title and text. Heudthalick on layout number
lii.  The third slide is going to show a table. He shalldose layout number
iv.  The fourth slide has a title, a column graph andestext. He picks layout

[4 marks]

b) Paul draws a bird’'s wooden box. Use the follmpwiommands to describe what he is doing
to the picture:

Rotate Left 90°, Rotate Right 90°, Flip Horimntal, Flip Vertical, Resize

IRIRIRIR

Y2
V.
[5 marks]
c) Label the following presentation view modesgsie following words:
normal view, slide sorter view, slide showiew [3 marks]

£ 23l H
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10.

This question is about the use of spreadsheets.

Microsoft Excel - chicken.xls

@_1 File Edit Miew Insert  Format  Tools Daka  Window  Help
NEH SR IVE | $E6@R-F9- - = - 40 &L 100 - @ H
Arial -0 -|B JUIEEEEEB% WSEH-O-A
=14 - e

A | B8 | ¢ [ b | E | F | ko
1 |Northern Chicken Coop —
2
3 2007 2008 2009 2010 2011
4 THill Farm 45 0 bt 143
5 |Valley Farm b5 80 95 136
B | Sunset Farm 78 g3 120 166
7 —
g8 |Total 188 #AME? 303 ] 445
S |Average 63 a1 101 #DMA10I 148
10 [Maximum 78 120 1] 166
11 [Minimum 45 70 1] 136
12 -
M 4 » Hl‘\,ShEEl:l,{{ Southern Coop £ Sheet3 / |1| ﬂJJ

a) Look at the above picture to complete the foiihy:

iv.

Write thename of theworkbook:
Write ameaningful namefor Sheetl:
Write thevalue that should appear cell D11

Write therange of cellscreated using thautofill tool :

[1 mark]

[1 mark]

[1 mark]

. [2 marks]

b) Marika uses the functions SUM, MAX, MIN and AVEBRE. Look carefully at the picture
and complete the following:

iv.

The formula in celF8 is

The formula in cellC9 is

The formula in celB10is

The formula in celB11is

[2 marks]
[2 marks]
[2 marks]

[2 marks]

c) Marika wants to delete the content of cells @8 B9. Explain how she can do it at one go.

[4 marks]

d) Paul wants to add the numbers in the cells fBghto B6. He uses the formula =45+65+78.

Marika uses the formula =B4+B5+B6 instead.
I Who is using the best formula?
ii.  Why s this so?

[1 mark]

[2 marks]
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11. Label the following charts using the words:

Line chart, Barchart, Pie chart, Colmn chart

L N A

12. This question is aboemails

ﬂ Birds and Feathers Project - Message = II:IIL!

¢ Eile Edit “iew Insert Format  Tools  Table  Window  Help

x
v W orad | [H-r | (- S-S %

;o
=dSerd | | - |2 B2 ¥ B | ¥ |23 2] Options... ~ | HTML -
LWiFrom... | paul@vle.com |
Wite.. | martina@vle.com |
.. | marika@skola.com |
subject: | Birds and Feathers |
WS % By 3 el vlnvévﬂfﬂéé
Hi Martina, =

Flease send any pictures for the Birds and Feathers project on this email address.

Cheers, t
Faul @
¥
a) Write the subject of this email message: [1 mark]
b) Write the email address Martina should usestwlghe pictures:
[2 marks]

c) Paulis sending the email to Martina and Marika

) Describe what happens when Martina useRiqay command when sending her
email with pictures.

i)  Describe what happens when Martina usestyely to All command when sending
her email with pictures.

[4 marks]

End of Examination Paper

www, StudentBounty.com
-Homework Help & Pastpapers


http://www.studentbounty.com/
http://www.studentbounty.com

