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GAUTENG DEPARTMENT OF EDUCATION

SENIOR CERTIFICATE EXAMINATION


TYPING SG


(First Paper:  Speed Test)


TIME: 10 minutes


MARKS: 60


INSTRUCTIONS TO CANDIDATES:


READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE YOU BEGIN THE PAPER.

1. Type your examination number on the top of each sheet used to answer this question.

2. Invigilators will provide candidates with the information regarding this question.


INSTRUCTIONS TO INVIGILATORS:


1. Provide each candidate with six sheets of A4 paper (80 g).

2. The typing teacher is to ensure that the typewriters are in perfect working order.

3. Neither carbon ribbons nor correcting ribbons may be used during the examination.

4. It is essential that a typing teacher be one of the invigilators for the duration of the examination to assist with malfunctioning typewriters.

5. Candidates are to report to the typing centre at least 15 minutes before the examination commences.

6. Candidates should be given approximately 10 minutes to read through the examination paper before beginning Question 1.  They may rule lines and underline words.

7. Both invigilators are to use stopwatches for time control.  The timed accuracy test is to be timed by the typing teacher.  Invigilators may not move among candidates during this test.

7.1 Before the candidates start with this paper, they should be instructed to type their examination numbers in the top RIGHT-HAND CORNER of the paper used for the timed accuracy test.  After all the candidates have done this, the signal may be given to begin the timed accuracy test.

7.2 After the time allowed for the accuracy test has expired, the invigilator is to collect all the tests and initial them after the LAST WORD TYPED ON EVERY SHEET FOR THE SPEED TEST.  All sheets used by a candidate to answer Question 1 are to be stapled together.  ONLY THE ANSWER SHEETS FOR QUESTION 1 ARE TO BE STAPLED TOGETHER.

7.3 It is an invigilator’s responsibility to place the timed accuracy test correctly in each candidate’s examination cover on completion of the second paper.  This cover is to be handed out to candidates with the second paper.

9.
During the rest of the paper, moving among the candidates is to be restricted to handing out additional paper, assisting with faulty typewriters, etc.


QUESTION 1


The timed accuracy test is to be typed in double line or 1½ line spacing, on one side of the paper only.  Use margins of 10°. A minimum of 35 w.p.m. is expected and the limits are indicated by (…).

Time:  10 minutes
[60]

[image: image1.png]Normally, property, buildings, machinery and other
durable means of production have to be purchased to
launch the production process. These items have a
fairly long life, which means that a long-term monetary
investment in them will be required. This is why they

are known as the fixed assets of an enterprise.

For the production process to run smoothly, an
enterprise also needs a stock of raw materials, semi-
processed products and purchased parts. It must also
have a stock of finished products so that the marketing
process can run smoothly. Customers do not necessarily .
pay for their puréhases immediately, and this is why
supplier's credit is granted to them. The enterprise
must have énngh cash available to cover its current
expenses such as wages and other operating costs. It is

also necessary to replenish stock that has been used.






[image: image2.png]Stock, debtors and cash are the current assets which an
enterprise must have to be able to use its fixed assets
effectively. An enterprise must therefore have current
and fixed assets so that it can run all its activities

on an ongoing basis.

An enterprise must have financing capability to obtain
fixed and current assets. This financing capability is

called capital.

Capital is the value of goods and services over which an
enterprise has power of dispersal. It is, therefore,
the assets of the enterprise expressed in monetary

terms.

Capital is required to obtain certain fixed and current
assets. This capital need can be met by making use of
various forms of financing and financing sources. For
example, an enterprise can obtain capital from financial

institutions such as commercial banks and individuals.

When those supplying capital, for example, commercial
banks, and . . . . . . . . . . o . . . . .. 35 w.p.m.
those requiring capital, enterprises, come together, a

money market comes into being. When the transfer of






[image: image3.png]money lasts for longer than a year, we refer to a

capital market.

Whenever a new enterprise is established, the first step
is to conduct a viability study e e e 40 w.p.m.
to find out whether the enterprise will be economically
viable and financially acceptable. This wviability study
entails certain costs such as remuneration for expert
advice, for example, consulting engineers, architects,
lawyers, auditors and marketing e e e e 45 w.p.m.

consultants.

The form of enterprise that is chosen, plays a role.
For example, establishing a sole proprietorship,
partnership or close corporation is cheaper than

establishing a public company.

The nature of the enterprise and industry

in which . . . . . . . . . . .. 0L L. 50 w.p.m;
the new enterprise is to function, also have an
influence.. For example, an enterprise that is to
manufacture and market a new product, might have to

conduct a comprehensive and expensive feasibility study.

The size of the enterprise will also play a 55 w.p.m.
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