COMPUTER STUDIES SG

(First Paper)        724-2/1D



GAUTENG DEPARTMENT OF EDUCATION

SENIOR CERTIFICATE EXAMINATION

COMPUTER STUDIES SG

(First Paper:  Practical)

TIME:     3 hours

MARKS: 150



INSTRUCTIONS:

· A disk containing documents for Questions 1, 2 and 3 will be supplied to you.
· Save your work at regular intervals on the disk – At least every 10 minutes.
· Printouts need only be made of Question 3.
· Make sure that the question number, your centre number and examination number appears on every document.
· All the questions are COMPULSORY.




QUESTION 1

WORD PROCESSING

1.1 Load the text file YELLOW from your disc and save it immediately as YELLOWXX in your word processing programme.

NB:  
If you again save the document as a text file, you will lose all the changes 
that you have made!





Gold and yellow in the garden

Underline, Caps, 14 pt, centre


Colour plays a very important role in nature.  Colourful flowers


immediately attract the attention.  In any garden few colours are as


striking as the different shades of yellow.  Beautiful indigenous plants


with yellow flowers are the yellow crane flower


and the yellow clivia that is a new cultivar.  The fruit of the clivia is


also yellow in colour and very attractive in the winter late and spring.


Yellow bouquets of roses with their lovely fragrance will always stay a


hit.  yellow “vuurpyle” are popular across the world although it is an


indigenous plant.  Yellow is a very striking color.  Just think about the


bright yellow canary creeper.  This hardy plant can be planted anywhere


and is drought resistant.  Its fragrant flowers appear in autumn.  Very


striking


is also the golden yellow of our thorn trees (Acacia Karoo).  Who can 


imagine a spring without stacks of Namakwaland daisies?


Day lilies provide a moment of beauty while the Johannesburg Gold


provides yellow spots in your garden.  Conifers also have a large variety


of yellow tints and who doesn’t feel happier with a bunch of yellow


daffodils in his hand?  I am sure that you know someone somewhere who has


yellow arum lilies in his garden.


Yellow is for sure a warm, bright colour and a symbol of durability and royalty.



1.1.1
Bring the necessary changes about as indicated above.

1.1.2 Insert the page number in a “header” on the right top of the page.

1.1.3 Change the font of the heading in such a way that it differs from the remaining text.

1.1.4 Replace the word “yellow” with “golden yellow” throughout the text.

1.1.5 Insert a frame around the page.

1.1.6 Set the upper and lower margins on 2 cm.

1.1.7 Fully justify the document.
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Save the following on your exam disc:

Your changed document as yellowxx.doc where xx are your intials


Submit the following:

Only your disc




1.2
Read the text file Paragr from your disk and save as word processing document 
paragrxx.doc where xx are your initials.  Change the indentation as shown below:


2. Cotton Material

2.1 Cotton for clothing

2.1.1 Denim

A very durable material that is used e.g. for long trousers.

2.1.2 Calico

It is a medium weight material that usually contains an amount of starch.

2.1.3 Voile

This is a very thin material that is used for shirts.


2.2 Cotton for domestic use

2.2.1 Damask

A pattern is woven into the material and it is used for table linen.

2.2.2 Cotton lace

Cotton lace is usually used for tablecloths.


(9)





Save the following on your exam disc:

Your changed document as paragrxx.doc where xx are your initials


Submit the following:

Only your disc



1.3
You want to sell a second hand computer with the following specifications:




Intel 166MHz Pentium Processor




32 Mb RAM




2 Gb EIDE Hard drive




512 Kb Cash memory




15” SVGA colour monitor


Compile an advertisement to advertise this computer.  Your advertisement may not 
exceed an A4 page.


Marks will be allocated for the following:


1.3.1 Does the advertisement contain all the necessary information?

1.3.2 Creativity:  Were different fonts, font sizes, frames, pictures etc. used?

1.3.3 General impression e.g. neatness, readability, etc.

1.3.4 Lack of spelling errors.
(5)
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Save the following on your exam disc:


Your advertisement as advertxx.doc where xx are your initials


Submit the following:

Only your disc


[55]

QUESTION 2

SPREADSHEET

2.1
The firm at which you are employed lets holiday houses at a set rate per day.  You 
must provide them with a spreadsheet that will serve as an invoice and that will 
determine the following by using functions and/or formulas:

☺
The amount owing for the rent

☺
The deposit payable

☺
The outstanding amount

Use the following format to compile an invoice for Jan de Wet who wants to rent the house for 4 days in November and 12 days in December:

The following must be taken into account when creating your invoice:

☺
The daily tariff for December is R650.

☺
The daily tariff for all the other months is R350.

☺
The columns of your spreadsheet must be wide enough to ensure that the 
information is clearly readable.





A


   
  B

    C
         
          D



1


Holiday home - Invoice


2

Name of client




3






4


Number of days
Tariff
Amount

5

December 




6

Days during December


R


7






8






9

Outside December




10

Days outside December


R


11






12

Amount payable


R


13

14% VAT


R

14

Total


R

15

10% deposit


R

16

Amount payable on 

arrival


R

17






(29)



Save the following on your exam disc:

Your document as invoicxx where xx are your initials


Submit the following:

Only your disc

2.2
The following table that appears on your disk as Holiday, shows the holidaymakers 
that have rented houses for the year 1999.


Name of holidaymaker
Deposit
Total amount
Outstanding amount payable

De Wet Jan




Willemse Anton
R741.00



De Koker Wynand
R319.20



Malindi Sibosiso
R370.50



Methola Lishy
R399.00



2.2.1 Sort the names alphabetically.

2.2.2 Complete the table by using formulas.

2.2.3 Determine which person has paid most for his/her holiday as well as the maximum amount paid by using a function.

2.2.4 Determine the average amount that was spent by the holidaymakers by using a function.

2.2.5 The unit must be Rand and there must be two decimal numbers throughout.
(3)
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Save the following on your exam disc:

Your document as holidaxx where xx are your initials


Submit the following:

Only your disc

[49]

QUESTION 3

DATABASE AND INTEGRATION


A library keeps record of the number of times that books are borrowed.  The database that is created for this is saved on your disc under the name Librar.  

The fields that are used are:  Book, Author and Number.  Where:  Book indicates the name of the book, Author is the name of the author and Number is the number of times the book has been lent out.


3.1 Create a report containing all the books that have been lent out more than 20 times during the previous year.  The list must be sorted according to the number of times it has been lent out and in ascending order.

Save your database as librarxx where xx are your initials.


(10)

3.2
Type a form letter on your word processor in which you congratulate the authors 
on the popularity of their books.  The form letter must contain the name of the 
author and the name of the book.  Print two of these form letters.
(9)



Save the following on your exam disc:

Your form letter as booksxx.doc where xx are your initials


Submit the following:

Your disc and two form letters

3.3
Load the spreadsheet Transp from your disc.  Save it as Transpxx where xx are 
your initials.


The director of a company wants to control the usage of his company vehicles.  He 
requests you to:

3.3.1 Add a column on your spreadsheet that will determine whether a vehicle has travelled less than 1200 km or more than 10 000 km by using a formula and/or function.  The words “more” if a vehicle has travelled more than 


10 000 km, “less”  if a vehicle has travelled less than 1200 km or  “correct” if 
the vehicle has travelled from 1200 km to 10 000 km, must appear in the 
column.  The heading of the column is Usage.
(8)



Save the following on your exam disc:

Your spreadsheet as transpxx where xx are your initials


Submit the following:

Only your disc


3.3.2
Create a database by using the spreadsheet that will contain all the 


information regarding the vehicles.  The database must contain the 



following fields:  Registration number, Name, Km and Usage.
(8)


3.3.3
If a vehicle is under utilised in a years time it is not cost effective for the 


company to keep it, while vehicles that have travelled too many km exceed 

the budget.  The director therefore wants a report with descriptive headings 

that indicates the name of the responsible person as well as the number of 

kilometres travelled for each vehicle that has travelled less than 1200 km or 

more than 10 000 km.
(11)



Save the following on your exam disc:


Your database as dataxx where xx are your initials


Submit the following:

Only your disc 
[46]

TOTAL:
150
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