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MAHARASHTRA PUBLIC SERVICE COMMISSION 

DEPARTMENTAL EXAMINATION OF MARARASHTRA FINANCE 
AND ACCOUNTS SERVICE, CLASS I11 AND MABARASHTRA 

ZILLA PARISHAD, FINANCE AND ACCOUNTS SERVICE, 
CLASS 111 

MUMBAI, TUESDAY, ~ T H  NOVEMBER 2008 

[TIME-~O-OO A.M. TO 1-00 P.M.] 

(Full Marks-100) 

PAPER I 

BOMBAY CIVIL SERVICES RULES, VOLUMES I & 11 AND 
BOMBAY GENERAL PROVIDENT FUND RULES, ETC. 

(THEORETICAL) 

(With Books) 

N.B.41)  Answer any five questions. 
(2) The marks for each question are indicated .in the margin. 
(3) Quote authority in support of the answer. 
(4) Indiscriminate copying of an authority will be discounted. 

( 5 )  Use the separate page of answer sheet for each question. 
Marks 

1. What is mean by qualifying service ? How it is calculated ? Describe the 20 
various stages of pension paper completion. 

2. Write short notes (any four) :- 
(a) Provisional pension 

( b )  Commutation 

(c) Maternity leave 

(d )  Joining time 

(e) Encashment of leave. 

3. (a) What is mean by study leave? Describe the various provisions of 15 
study leave. 

( b )  What is mean by leave? Mention the various types of leave. 5 

4. (a) Explain about the general conditions and rates of G.P.F. subscriptions. 10 
(b) Explain for which reasons G.P.F. advance can be granted. 10 

5 .  Differentiate between (any four) :- 
(a) Refundable and Non-refundable G.P.F. advance 

(b) Earn leave and Half pay leave 

(c) Pension and Family pension 

(dl  Transfer and Transit period I 

(e) Suspension and Dismissal. 

6. What is subsistance allowance ? Which voluntary and compulsory 20 
deductions can be made froin subsistance allowance ? 
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MAHARASHTFtA PUBLIC SERVICE COMMISSION 

DEPARTMENTAL EXAMINATION OF MAHARASHTRA FINANCE AND 
ACCOUNTS SERVICE, CLASS I11 AND MAHARASHTRA ZILLA 

PARISHAD FINANCE AND ACCOUNTS SERVICE, 
CLASS I11 

MUMBAI, TUESDAY, ~ T H  NOVEMBER 2008 
 TIME-^-^^ P.M. TO 5-30 P.M.] 

(Full Marks-100) 

PAPER I1 

BOMBAY C M L  SERVICES RULES VOLUMES .I AND I1 
BOMBAY GENERAL PROVIDENT FUND RULES 

(PRATICAL) 
(With Books) 

N.B.- ( 1 )  The marks for each question are indicated in the margin. 
(2) Indiscriminate copying of authority will be discounted. 
( 3 )  Question one is Compulsory. Solve any four question out of the 

remaining five question. 
(4) Quote an authority in support of your answer. 

1. (a) Define with rules (any five) :- 

( i )  Gratuity ( i i )  Pay 
( i i i )  Family ( i v  Compulsory Waiting Period 

(V ) Non-refundable Advance ( v  i) Qualiting Service 
( v i i )  Permanent Post. 

( b )  Write short note on any two of the following :- 

(i) Extra-Ordinary Leave 
( i  i  ) Emoluments 

( i i i )  Maternity Leave 
( i v )  Joining Period. 

Marks 

15 

2. (a) Distinguish between any five of the following (Quote rule) :- 20 

( i  ) Suspension and Dismissal 
( i i )  Subsistance Allowance and Supplemetary Allowance 

( i i i )  Personal Pay and Special Pay 
( i v )  Permanent Post and Temporary Post 
( v )  Invalid Pension and Compensation Pension 

( v i )  Earned Leave and Commuted Leave. 

3. (a) Draw and Calculate Leave account and work out the balance on 15 
31st December 2005 of Mr. Prakash from the details given below :- 

(i) Opening balance of Earned Leave on 1st January 2001 is 105 days. 

( i i )  Closing balance of Half Pay Leave is 60 days on 31st December 
2000. 

[ Turn over 
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( i i i )  Commuted Leave from 5th February 2001 to 10th April 2001. 

( i v )  Half Pay Leave from 3rd April to 28th April 2004. 

( b )  In what manner the Government can recover its dues payable by a 5 
suspened employee from his subsistence allowance. 

4. (a) Shri Jadhav working at Pune attended a Public Account Committee 10 
meeting a t  Mumbai, prepare a T.A. Bill from the details given 
below :- 

( i )  Left Pune a t  6-00 O'clock on 25th August 2008. 

(ii! Railway First Class fair Rs. 350 (Pune-Mumbai) 

( i i i )  Reached Mumbai at 10-30 a.m. 

( iu)  Attended meeting on 25th August and 26th August 2008. 

( v )  On 26th August 2008 Left for Pune at 16-30 hrs. 

( v i )  Reached Pune a t  21-00 hrs. 

(v i i )  He draws Pay Rs. 11,300 from 1st August 2008. 

( b )  Shri  Deshmukh transfered from Aurangabad to Thane on 10 
Administrative grounds. He were releaved on 12th August 2003 
(Friday) Before noon. Calculate the joining time and travelling time 
admissible to him and when should he join at new office after 
availing joining time ? 

5. ( a )  A Deputy Accountant promoted to the post of Asstt. Accounts Officer 15 
calculate his pay from the following details :- 

(i) Deputy Accountants pay scale is Rs. 5,000-150-8,000 

( i i )  He is drawing pay Rs. 5,750 from 1st December 2006 
( i i i )  Pay scale for Asstt. Accounts Officer in 5,500-175-9,000 

( i v )  The date of promotion is 11th January 2007. 

( v )  He has taken charge of higher post on 18th January 2007 

( b )  Shri Deshpande promoted on 3rd June 2004 in pay scale of 5 
Rs. 6,500-206-10,500. On the date of promotion Shri Deshpande 
was drawing pay of Rs 6,375 in the pay scale of Rs. 5,500-175- 
9,000 fix his pay on promoted post. 

6. ( a )  On the basis of details given below prepare the G.P.F. Account of 15 
Mr. Nalawade as on 31st March 2008. 

( i )  Opening balance as on 1st April 2007-Rs. 3,35,000 
(ii) Monthly subscription-Rs. 2,000 

( i i i )  The subscription for the period 1st April 2007 to 1st August 
2007 have not credited to his G.P.F. Account, due to his leave. 

(iv) The Non-refundable house building advance of Rs. 1,75,000 
was drawn from G.P.F. balance in October 2007. 

( u )  The Refundable advance of Rs. 50,000 was drawn in March 2008. 

( v i )  The rate of interest was 8% for the year 2007-2008. 

(b )  Shri Patil applied for refundable advance of Rs. 50,000 for purchase 5 
of vehical. The same in sanctioned to him by the head of office. 
His basic pay was Rs. 4,400 when the advance was sanctioned. He 
gets 50% of basic as dearness pay and the balance of his credit in 
the P.F. Account was Rs. 2,50,000 comment. 

L 
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MAHARASHTRA PUBLIC SERVICE COMM[ISSION 

DEPARTMENTAL EXAMINATION OF MAHARMHTRA FINANCE AND 
ACCOUNTS SERVICE, ChWS III AND MAHARASHTRA ZILLA 

PARISHAD, FINANCE AND ACCOUNTS SERVICE, 
CLASS 111 

MUMBAI, WEDNESDAY, ~ T H  NOVEMBER 2008 
[TIME-10-00 A.M. TO 1-00 P.M.] 

(Full Marks-100) 

PAPER 111 

BOMBAY FINANCIAL RULES AND MAHARASHTRA 
TREASURY RULES, ETC. 

(With Books) 

N.B.- (1) The marks for each question are indicated in the margin. 
(2) Quote an authority in ?support of your answer. 
(3) Answer any five questions. 

Marks 

20 1. Write short notes (Ay four) :- 

(a) Bank Treasury 

(b) Certificate of Credit by Treasury Officer 

(c) The Financial Statements 

(d )  Permanent Advance 

(e) Committee on Public Accounts. 

2. (a) What are the Canons of Financial Propriety? 

(b) Explain various heductions from salary. 

3. (a) State general principles to be followed before entering into contracts 10 
involving expenditure from state revenues. 

(b )  Explain Abstract Contingent Bill and Detailed Bill. 10 

4. (a) ' Due date ' for payment of salary bills. 10 

(b) Define ' Charged ' expenditure. Explain any two items from the list 10 
for such expenses. 

5. (a) State the principles for writing off the losses. 10 

(b) Explain items to be inspected during 'Administrative Inspection' of 10 
district treasuries. 

6. (a) Define roll of disbursing, countersigning and controlling officer in 10 
respect of contingent expenditure. 

( b )  What are the instructions for Reconciliation of Receipt and 10 
Expenditure ? 
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MARARASHTRA PUBLIC SERVICE COMMISSION 

DEPART1MENTAL EXAMINATION OF MAHARelSHTRA FINANCE 
& ACCOUNTS SERVICE, CLASS I11 AND MAHARASHTRA 

ZILLA PARISHAD, FINANCE AND ACCOUNTS SERVICE, 
CLASS I11 

MUMBAI, WEDNESDAY, ~ T H  NOVEMBER 2008 

[TIME--2-30 P.M. TO 5-30 P.M.] 

(Full Marks-100) 

PAPER IV 

ACCOUNT CODE, VOLUMES I, I1 & IV, ETC. 

(With Books) 

N . B . 4 1 )  Answer any five questions. 

(2) The marks for each question are indicated in the margin. 
Marks 

1. (a) What is the difference between Government and Commercial 10 
Accounting ? 

(b) Justify auditor's independence of the accounting authorities and 10 
executive. 

2. Describe in detail the working of a treasury. 20 

3. Explain in detail the duties and powers of the Comptroller and Auditor 20 
General in regard to Accounts and Audit. 

4. Describe in detail the principles and procedure of classification of receipts 20 
and expenditure in Government Accounts. 

5.  Explain in detail the process of expenditure audit. What is audit of 20 
sanctions ? 

6. Write short notes (any four) :- 20 
(a) Public Accounts Committee of the Parliament and State Legislature. 

( b )  Audit of Suspense Accounts. 

(c) Treasury Inspection. 

( d )  Ways and Means. 

( e )  Permanent Advance. 
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MAHARASHTRA PUBLIC SERVICE COMMISSION 

DEPARTMENTAL EXAMINATION OF MAHARASHTRA FINANCE AND 
ACCOUNTS SERVICE, CLASS-I11 AND MAHARASHTRA ZILLA PARISHAD, 

FINANCE AND ACCOUNTS SERVICE, CLASS-I11 

MUMBAI, THURSDAY, ~ T H  NOVEMBER 2008 

[TIME-10-00 A.M TO 1-00 P.M.] 

(Full Marks-100) 

PAPER V 

PRECIS AND DRAFT 

(Without Books) 

N.B.-The marks for each question are indicated in the margin. 
Marks 

IFI*"" 1. Make a precis of the following passage, not exceeding one-third of its 30 

'Cv length and suggest a suitable title :- 

Managing the finances of the firm in an efficient manner is the 
most important aspect of managing a business. It  means controlling 
and managing the firm's financial resources. The process of managing 
finances involves cash flow management, which is concerned with the 
inflow and outflow of money in and out of a business. For this a cash 
flow statement is prepared, which records a company's income and 
expenses in a systematic form. Cash flow statement is a financial tool 
used by the companies to measure its cash receipts and disbursements 
over a period of time. It  lists cash to and cash from operating, investing 
and financing activities along with the net increase or decrease in cash 
for the period. 

For proper management of a company's finances, the knowledge of 
accountancy, particularly the principles of double entry book-keeping 
is an essential requirement. Accountancy tell us how to prepare and 
maintain the various accounts of a company and how to communicate 
such accounting information to the concerned parties. A' general ledger 
account' is the most important account prepared by a company. It  
records all the financial transactions of the company by means of two 
entries called debit and credit. Besides, every company is statutorily 
required under the Companies Act, 1956 to keep and maintain books 
of accounts. Such books are necessary because they give a true and 
fair view of the state of affairs of the company. For auditing these 
books of accounts, i t  is mandatory for the companies (under the Act) 
to provide for compulsory appointment of an independent person as 
the ' auditor ' of the company. It  is the duty of the auditor to check 
the arithmetical accuracy of books of accounts and submit its report on 
the accounting standards and goodwill of the company 

This whole process of financial management gives the true financial 
position of the company. A good financial standing of a company so 
indicated reinforces its credit worthiness and competitive position in 
the market. It is thus essential for smooth and successful functioning 
of the enterprise in a profitable manner on a long term basis. 
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Marks 

2. Draft a letter to the Collector, in a capacity of Tahsildar seeking permission 30 

for criminal prosecution of a clerk, who has committed a crime of 
misappropriation of Government funds. Also prepare a draft of order 
by the'collector, sanctioning the said prosecution. 

3.  ( a )  Write meaning and use in own sentences (any five) :- 5 

(i) To add fuel to the fire (iu) At random 

(ii) At arm's length (v )  A bed of roses 

(iii) To be in one's good books (vi) To blow one's own trumpet. 

(b) Write meaning of the following pairs of similar words (any five) :- 5 

(i) Accept, Except (iv) Principle, Principal 

(ii) Break, Brake (L!) Steal, Steel 

(iii) Check, Cheque ( v i )  Waste, Waist. 

4. (a )  Do as directed (any five) :- 5 

(i) The sweets were too tempting for me to resist. (Remove "too ") 

(ii) The police surrounded the building. (Change the voice) 

(iii) Gita is the prettiest girl in the class. (Make negative) 

(iv) Mohan said to me, " Can you spare some money for me?"  
(Change the narration) 

(v)  Gopal is the tallest boy in the class. (Change the degree) 

(vi) He is ................. oldest man in our neighbourhood. (Insert article). 

(b) Complete the proverbs (any five) :- 

(i) All that glitters ......................... 
(ii) ..................... keeps doctor away. 

(iii) Necessity is the ........................... 
(iv) ........................ better than cure. 

(v)  The pen is mightier ........................ 
(ui) ..................... wins the race. 
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MAHARASHTRA PUBLIC SERVICE COMMISSION 

DEPARTMENTAL EXAMINATION OF MAHAR,ASHTRA FINANCE 
AND ACCOUNTS SERVICE, CLASS I11 AND MAHARASHTRA 

Z I L ~  PARISHAD, FINANCE AND ACCOUNTS SERVICE, 
CLASS n I  

MUMBAI, THURSDAY, ~ T H  NOVEMBER 2008 
[TIM%~-~O P.M. TO 5-30 P.M.] 

(Full Marks-100) 

PAPER VI 

BOOK-KEEPING 
(Without Books) 

N . B . 4 1 )  All questions are compulsory. 
(2) The marks for each question are indicated in the margin. 

Particulars 

Capital . . . . 
Trade Creditors . . . . 
Bills Payable . . . . 
General Reserves . . . . 
Provision for Bed and Doubtful Debts . . . . 
Profit and Loss Account as on 1st April 2007 . . 
Sales . . . . 
Stocks on 1st April 2008 . . . . 
Discount Allowed . . . . 
Purchases . . . . 
Discount Received . . . . 
Buildings . . . . 
Machinary, Plant and Furniture (cost Rs. 2,50,000). . 
Book Debts . . . . 

Bank Balance (Cr.) . . . . 
Investment as per 9% Government Loan . . 
Bills receivable . . . . 
Salary and Wages . . . . 
Audit fees . . . . 
Office expenses . . . . 
Repair and Renewals . . . . 
Interest paid . . . . 
Bad debts recovery . . . . 

Marks 
1. From following details of Ws.  Sujatha Enterprises prepare a trading 40 

and profit and loss account for the year ended 31st March 2008 and 
a Balance sheet as  at  31st March 2008 :- 

The value of stock on hand as on 31st March 2008 was Rs. 1,36,000 
including goods costing Rs. 1,800 reserved on 30th March 2008, in  
respect of which supplier bill had not yet been received. Goods Costing 
Rs. 3,000 were sent to a customer as approval basis. 
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Marks 

The invoice of Rs. 4,000 was entered in sales book and for it provision 
is made for bad debt to extent of Rs. 800 and depreciation of building a t  
2% p.a., machinery, flat and furniture has been depreciated @ 20% of 
the diminishing value. Sujatha enterprises however considers that 
the proper method is 8% of the signed cost and wishes to adopt it w.e.f. 
1st April 2006. 

On 2nd April 2008 stock caught fire and insurance company settled 
stock @ 70% of cost. Prior to it Rs. 12,000 was used in process. The claim 
was settled by 31st July 2008. 

2. From following balances point out the passbooMcashbook balance of 15 
Sanika Niket as revealed in Bank Reconciliation. :- 

Particulars 

Cash book indicate Bank over draft . . . . 
Cheques not entered in cash book but deposited in Bank 

Cheques recorded in cash book but not sent to Bank . . 

Credit side of cash book cash short . . . . 

Bank charges recorded twice in cash book . . . . 

Customer cheques refunded as per bhnk statement . . 
Cheques issued but not cashed . . . . 
Bills Collected directly by bank . . . . 

Cheques received entered twice i.n cash book. . . . 
-- - - - 

OR 
Journalise following entries (any five) :- 

(a) Furniture costing Rs. 3,10,000 is depreciated @lo% p.a. on cost. 
(b) Goods worth Rs.16,000 sold to Nilesh Rasal on credit. 
(c) Rs. 60,000 paid towards carriage to Nikita Transport and cheque 

refunded back due to incomplete address. 
(d )  Bills worth Rs.63,000 are  recovered from Rajesh Patwari 

Nagpurwale and sons. 
(e) 113 of overdue amount recovered from Nila Shah and cheque of 

Rs. 6,000 credited to Bank. 
(f Rs. 6,000 drawn for self use by Namita Desai. 

3. Write short notes on (any two) :- 15 
( a )  How the average due date is calculated ? 

(b) Which assets are depreciated and what methods are adopted ? 
(c) Accounting of transactions in Joint venture. 

4. Write short notes on (any five) :- 
(a) Income and Expenditure Account 
( b )  Provision for Bad Debts 
(c) Discounting of Bills 
(d )  Trial balance.-Error trial balance fails to expose. 
(el Sinking Fund 
(f ) Appropriation methods of cost. 
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5. Solve :- 

Malkani Brothers entered in Joint Venture to share profit or loss in ratio 

3 : 2 : 1. 

They decided Anilbhai shall purchase goods and sent to Anuradha who 

could process and sent them to Premji for sale. 

Anilbhai purchased goods worth Rs. 4,35,000 on credit from Udit Narayan 

and paid Rs. 11,400 and Rs. 21,000 respectivly for carriage and packing. 

Anuradha paid factory rent for 2 month Rs. 3,000, wages Rs. 32,400, 

electricity Rs. 21,600, Rs. 5,400 towards packing expenses, transport 

Rs. 3,000 in cash and Rs. 11,600 by cheque. 

On receipt of consignment Premji paid freight Rs. 18,900, advertise 

Rs. 12,600 and other expenses Rs. 5,400. 

Premji realised Rs. 2,78,000 on Account of cash sales and collected 

Rs. 5,46,840 by cheques from customer after allowing discount of 

Rs. 11,160. 

Premji had given advance of Rs. 90,000 to Anilbhai and Rs. 60,000 to 

Anuradha by cheque. 

Prepare Joint Venture Account in the ledger of all co-ventures. 

Marks 
15 

They record only personal transaction in their ledgers. Point out 

how profit is ascertained and if 50% is distributed, what is shared by 

each of them. 
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MAHQRASHTRA PUBLIC SERVICE COMMISSION 

DEPARTWENTAL EXAMINATION OF MAaARASHTRA FINANCE AND 
ACCOUNTS SERVICE, CLASS III AND M A E F A R A S m  ZILLA 

PARISHAD, FINANCE AND ACCOUNTS SERVICE, 
CLASS I11 

MUMBAI, FRIDAY, ~ T H  NOVEMBER 2008 

[I~ME-~O-OO A.M. TO 1-00 P.M.] 

(Full Marks-100) 

PAPER VII 

MAHARASHTRA ZILLA PARISHADS AND PANCHAYAT SAZMITIES 
ACT, ETC. 
(With Books) 

N . B . 4 1 )  Question No. 1 is compulsory. Solve any four out of the 
remaining. No marks will be given to additional question 
attempted. 

(2) Each question carry 20 marks. 

(3) Answers to the questions should be in own words and pointwise 
and precise. Quote the names of the Act and Rules and Section 
Nos. and Rules Nos. in answers. 

1. Write notes (any four) :- 

( a )  Appointment of Administrator on a Municipal Council and his powers. 
( b )  Inspection of approved primary school and returns. 

(c) Encroachment in grampanchayat area, its prevention and removal. 
( d )  Sumptuary Allowance of Zilla Parishad President. 
(el Auditor's duty on noticing fraud embezzlement, defalcation or loss 

of money in the Accounts of Local Authorities. 
( f )  Standing Committee and Subjects Committee. 

2. Which major punishments can be imposed on a parishad servant from 
district service of Zilla Parishad ? What procedure is to be followed for 
imposition of major punishments ? 

3. Explain the provisions of auditing of local authorities and implementation 
of the audit report. 

4. Explain in brief the honouraria and allowances payable to the President 
and Vice President of Zilla Parishad and to Chairman and Vice Chairman 
of Panchayat Sarnities, the leave admissible to them and the effects of 
absentee for a period longer than permissible leave. 

5. Explain in chronological order, the various steps required to be followed 
for preparation and finalisation of Assessment list in respect of buildings 
in municipal area. 

6 .  What is Gramsabha? What are its powers and duties ? What are its 
special powers and duties in respect of the scheduled areas ? 

7. What are the powers of a panchayat to control the menace of stray cattles 
in villages ? 
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