JUNIOR LYCEUM ANNUAL EXAMINATIONS 2004
Educational Assessment Unit — Education Division

INFORMATION AND COMMUNICATIONS

TECHNOLOGY TIME: 1 h 30 min

FORM 3

Name: Class:

Answer ALL questions.

1 This question is on Computer Systems.

€)) The diagram below shows the organization of files and folders in a disk.

1 1 = S
IComputers IFurniture W | etter E@ Report

. x|

Hardware Software  Expenses Budget
i)  Write down the name of one word document file and one spreadsheet file.

Word document file: 1

Spreadsheet file: 1

i)  What type of disk are all these
files and folders stored in? 1

iii)  Write down the name of the root folder.

1
iv)  In the diagram above, draw a subfolder named Desks in the Furniture
folder. 1
v)  Write down the path from A: to Expenses. The first part has been done for
you.
A/ 2
vi)  Part of the diagram above has been incorrectly drawn. Look carefully at
the diagram and explain what is wrong with the diagram.
2
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(b) You have double-clicked on a particular icon from the Desktop and the
window given below appears on the screen.

rﬂ Recycle Bin E@

File Edit ‘Wew Favortes Tools %

¥] W] W)

Day Form 1 manual Form 1 manual |:|

Selected file — semlnar doc  wd6.doc ¥4, 7.doc
Wy | LA A
Faorm 1 manual = . Markjng Marking
w4, doc s scheme., scheme Te.., [
15.4 ME
i)  Write down the icon on which you
have double-clicked. 1

i) What is this icon used for?

iii)  Look at the window above. The name of the selected file ends with three
dots (...). What does this mean?

iv)  What is the size (in MegaBytes) of the selected file?

v)  How do you know that there are more than six (6) files in the window
above?

() The drawing below shows the setup of computers and other devices in
your computer lab. Five of the components have already been labelled.

Computer Computer

Computer | @

Computer

i)  Onthe two lines provided in the diagram, write the names of two different
components other than computers. 2
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i) What is the name of such a setup of computers in the lab?
1
iii)  Write down one advantage of the setup when compared to stand-alone
computers.
2
(d) The following picture shows part of the Windows Explorer screen.
File Edit ‘“iew Favorites Tools  Help
: Address [T Ci\Documents and SettingsiuseriDeskboplECDL Y4\ Module 1
Folders x| TBC1.doc
: B
(2 Desktap BFJBCZ.-:IDE
B3, doc
=l [ My Documents o
: FBC4, doc
0 My albums Eﬂ q
[ My eBooks B, Ak
j ¥y PMusic
+ j Iy Pickures
% My Wideos
1 Snaglk Catalog
+ __ﬁ’ My Compuker
+ %4 My Network Places
5,-' Recycle Bin
+ [ Comp Studies
= |7 ECOL w4
C 3 Module 1
[0 Module 2
11 Module 3
i)  Write down the name of one folder that does NOT contain subfolders.
1
i) In which subfolder are the files BC1, BC2, etc, to be found?
1
iii)  Write down the name of one item that you expect to see if you open My
Computer icon.
1
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2 This question is on the Word Processing program.

(@) The following shows a list of features and a picture of a page on which the
features where used.
List of features Picture of page
By M Mangion

| [B Tips for_Healthy Living 5%

Shading
7 (i K«pldﬂlrmmdywrmgummdomyw « and
Header 2. Sudy your ourdal o becown @i of you andg bebavicr
1. Wriea lskof razsam in yaur ditjaurnal
2. Refarba kafenta sietainyaur matietion
Border
+ ERhR
i 1 Pamdmﬂly.thmmyoudqtheIaoyodllfellthef#gm
2. Regubr knzed illspzed upyaur metabale

Numbered list

1 rwds lum um rm an sugar leave you fesling lethargle and depresmed.
2. hnutrkiawe v did heethe appmiteaffod.

Table R D e
2 ki il yaur stamazh, curks yaur appatie, andckame yaur artire mysham.
3. hdd abwisk ar limeba impravethe tetaand drink cight glese perday

\A Day L Day 2 Day 3 Day 4

Calories | Calories | Calories | Calories
Footer 2500 3000 3200 2700
Page 1

i) Draw arrows from each feature in the list to the appropriate item of the
picture of the page. One arrow has been drawn for you. 5

i) The following numbered icons were used to do the features shown in the
picture of the page above.

B =] |[&E]| |i= o £y

1 2 3 4 5 6

Write down in the boxes below, the icon number for each feature:

Feature con
number
e Numbered list 1
e Shading 1
e Table 1
e Header and Footer 1
e Border 1
e Bulleted list 1

Junior Lyceum F3 Annual - 2004 Page 4 of 10



(b) Write True or False for each of the following sentences:
i)  Thetext in a header or footer has to be typed on every
page of the document. 1
i) Printed lines separating the cells within a table are called
gridlines. 1
iii)  Inserting a page break automatically puts the text after the
cursor on the next page. 1
iv)  The height of rows and width of columns in a table
cannot be adjusted. 1
v)  The cells in a table can be shaded or filled with any
colour. 1
(© Use FOUR of the following words to complete the paragraph below.
insert, search, change, editing, choice, copy
The command Find enables you to fora 1
particular word in order to do some or formatting 1
operations. The Replace command allows you to 1
the word that you have typed in Find with another word of your
1
3 This question is on Spreadsheets.
€)) You are interested in keeping information on thunderstorm days for the last
4 years for your Geography project. The picture below shows such
information.
| A [BJCc[DJ[EJFIG[H][I[J]K]LIM] N [ 0 7
1 |Number of Thunderstorm Days N
2
3 JAN | FEB | MAR | APR [ MAY | JUN | JUL | AUG | SEP [ OCT | NOV | DEC | Total
4 Year200 | 6 | 3 [ 0 [0 |0 |2 [0 0|2 ]4]3]3
5 Year2001 | 4 [ 4 [0 [ 4 [0 [0 [ 12305 ][71
6 Year202 | 4 | 3 |1 |3 [ 2 [0 [ 1] 1|53 ][5][71
7 Year203 | 9 [ 6 [0 |2 [ 1 [ 2 [0 ]2 1] 1][8]39
8
9 HGH [ 9 [ 6 [ 1[4 22 [1]2]1]4][s8]39
0 ow [ 4 [3]ofofolololol2|0o]l3]3
1] MEAN [ 575 | 4 [025 225|075 1 |05 [126|575| 2 | 5625 | 65
12
i)  Write down the formula that you must type in cell N4 to find the total
number of thunderstorm days in Year 2000.
2
i) Write down the formula that you have typed in cell B9 to find the
maximum number of thunderstorm days in the month of January.
2
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iif) e Describe how you can copy the formula in cell N4 to cells N5, N6 and
N7 by using the autofill handle.

2
e What is the task of copying
formulas commonly called? 1
iv)  Write down the formula that you have typed in cell B10 to find the least
number of thunderstorm days during January.
2
v)  To format the MEAN values to 1 decimal place you have to follow two
simple steps, which are given below. From the list of tasks given for each
step, underline the correct phrase for each step.
Steps Tasks
Underline one:
Step 1 — Selecting the data: e Select all of row 11.
e Select the cells B11: M11.
e Select cell A11. 1
Underline one:
e Click on the tool 58
Step 2 — Formatting the data: o
e Click on the tool o0

e Click on the tool @ 1

vi)  You want to insert a new row between row 10 and row 11. Which row
must you select before choosing the command to insert the new row?

1
(b) The picture below shows the thunderstorm days for the last four years for
three islands.
| A B C D E
1 Yearly Thunderstorm Days
2
3 |Island Year 2000 [ Year 2001 Year 2002 Year 2003
4 | Malta 23 30 35 53
5 |Go=zo 25 35 33 85
6 |Lampedusa 20 29 27 50
L
You want to sort the data in rows 4, 5 and 6 in ascending order by the name
of the Island. Fill in the following table to show how the data appears after
sorting.
Island Year 2000 | Year 2001 | Year 2002 | Year 2003
3
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(c) i)  You used the print preview facility. Explain what you understand by print
preview.
2
i) After clicking the print icon, no output was produced by the printer. Give
TWO reasons why this may have happened.
Reason 1: 1
Reason 2: 1
4 This question is on the Desktop Publishing (DTP) program.
You want to prepare a brochure for your class using the DTP program.
@ Give TWO reasons why you have decided on using the desktop publisher
program rather than the word processing program.
Reason 1:
2
Reason 2:
2
(b) You want to import text that you have previously prepared as a word
processed document for the brochure. The document was saved in My
Documents folder using the file name Brochure Text.
Explain how you can import the document Brochure Text into the DTP
program. The 3 pictures below may help you in your explanation.
Ili%ﬂ Format  Toals Insert Text File E]E]
- S—— Text FilE. . File Mame: D.\reclur.\es. .
i v = | e smicrosoft publisher
:.[ ; EI;-:tu:tFIlEI b — - B
[ 1 1P HFE [ Program Files Firnd Fle
] Co . ObjEl:t, . %hg;::;::ubhshe
Scanner Irnage g Ef;:is -
S';"ml:ll:ll. 1A D[I%IESCS‘(ST'?‘ Metwork...
Drake or Time... List Files Of Type:
PagE NLllTIl:IErS 2l Text Formats j
4
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(©) The picture on the right shows the Drawing
toolbar in the DTP program. Some buttons
have been numbered.

Complete the following table by writing
either the description of the button number
or the number of the button, as the case

may be.

Description of button Button number
i) | Todraw a straight line. 1
i) 5 1
iii) | To draw a rectangle. 1
iv) | Todraw acircle. 1
v) 1 1
Vi) 6 1

(d i)  Youdecided to print the brochure using a :
special fold. This fold is called book fold and !
is shown on the right.

______

How many folds will the brochure have? 1

i) The rectangles below represent different paper sizes and page orientations
in which the brochure can be printed. The rectangles are to scale.

A4
Portrait
Paper Paper Paper Paper Paper
A B C D E

Tick (\/) the correct paper size and page orientation for each paper in the
table below. Paper B has been done for you.

Paper Paper Size Page Orientation '
A3 A4 A5 Landscape | Portrait
Paper A 2
Paper B v v
Paper C 2
Paper D 2
Paper E 2

Junior Lyceum F3 Annual - 2004 Page 8 of 10



5 This question is on the Presentation (PowerPoint) program.
@) I have drawn the following picture with the drawing toolbar of the program.

The Draw menu and the Drawing toolbar are given below. Some tools in
the Drawing toolbar have been numbered.

%3 Send to Back

Align or Distribute (& send Backward
Rotate or Flig

T2 Reroute Connestons

k
»
hudge » [J Bring Forward
»
»

1= EditEGints
Change AutoShape 4

Set AutoShape Defaults

lDta;u-[E(':j

12345 6 7 8 91011

i) Write the tool number that was used to colour the sky.

1
i)  Give the number and write down the name of the tool that | used to colour
the horizontal lines of the sea.
2
iii)  Write the tool number that was used to change the thickness of the white
horizontal lines of the sea.
1

Junior Lyceum F3 Annual - 2004 Page 9 of 10



iv)  The clouds are made up of a number of circles. What did | do to collect the
circles into one object?

1
v)  Write down the name of the tool that | used to draw the plants.
2
vi)  Write down the two steps required so that the bird was moved from behind
the clouds.
2
(b) The circular arrow given below was drawn using Autoshapes tool.

~

The object was then transformed. Use the following words in the table
below to show the type of transformation.

Flipped Mirror reflected Duplicated Stretched
Reduced Rotated

Transformed object Type of transformation
d 1
o 1
>4 1
ﬂ 1
T 1
'} 1
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