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Coimisiún na Scrúduithe Stáit 
State Examinations Commission 

 
JUNIOR CERTIFICATE EXAMINATION, 2013 

 
 
 

TYPEWRITING—HIGHER LEVEL 
(100 marks) 

 
Friday, 24 May, morning, 9:30–11:40 

 
 
 

GENERAL INSTRUCTIONS 
 

1. Ten minutes are allowed for reading this paper, 9:30—9:40. No typing is to take place during 
this period. 

 
2. Answer all five questions. 

 
3. Type your examination number at the top of each sheet of your work. Type 'M' after your 

examination number if you are using a manual typewriter. 
 

4. Read carefully the specific instructions given at the top of each question. 
 

5. Begin each answer on a new sheet of paper. 
 

6. Any form of correcting namely, eraser, paper, liquid, etc. may be used except in the accuracy 
test (question 1).  Marks will be deducted where corrections result in untidy work. 

 
7. Ensure that you enclose your accuracy test in the same envelope as your other answers. 

 
8. At the conclusion of the examination put all your work in sequence. 

 
9. Enter your examination number on the envelope provided for completed work. Enter 'M' after 

your examination number if you have used a manual typewriter. 
 
Questions Marks 
 

1. Accuracy test (9:40—9:50)  ..........................................................................................  25 
 
2. Business letter  ...............................................................................................................  20 
 
3. Tabular statement  .........................................................................................................  25 
 
4. Display work  ................................................................................................................  15 
 
5. Form design  ..................................................................................................................  15 
 
  Total:  100 

OVER → 
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 ____________________________________________________________________________________  

 
Question 1 ACCURACY TEST (10 minutes) 25 marks 

 ____________________________________________________________________________________  
 
(a) Type the following passage. 
 

(b) Make a carbon copy of your work. 
 

(c) Use double-line spacing and leave 2.54 cm (one inch) margins on both sides of the page. 
 

(d) Hand both the typed copy and the carbon copy of your work to the superintendent at the conclusion 
of the accuracy test.  These will be returned to you at the end of the examination for inclusion in 
sequence with the rest of your answers. 

 

 Marks will be deducted if corrections are made in any form. 
 

 No additional marks will be gained by typing the passage, or portion of it, a second time. 
 

 ____________________________________________________________________________________  
 

In March 2012 the biggest tourist attraction ever built in Ireland opened its doors to the world - 

Titanic Belfast.  It is no accident that the time it took to construct the centre is a mirror of RMS 

Titanic’s build.  Nor is it coincidental that the shape of architect Eric Kuhne’s ultra-modern 

building resembles the hulls of four ships.  The height and position of the building are also a nod to 

slipway number 2 where the Titanic was constructed and the towering presence it exerted over 

Queen’s Island. 

 

The building in which the attraction is housed is no less arresting: a sparkling behemoth that 

consciously evokes the White Star logo, the ship itself and, perhaps oddly, the iceberg that proved 

its disaster.  The building is clad in metal shards and when the light plays on them it looks like the 

movement of water.  From above, the building resembles a white star, the symbol of Titanic’s 

operators.  The visitor attraction is surrounded by public realm, including reflecting pools and a 

trail which takes the visitor on a journey through Belfast’s industrial past. 

 

The adventure begins the moment you walk through the door and into the building’s giant atrium 

surrounded by the four high impact 'hull' shaped sections which house the experience.  As you 

wander up through the attraction you will experience through computer generated imagery the  

re-construction of the ship in the 1900s.  Sights and sounds of the period surround the visitor, a 

reminder that this is more than a museum. 

OVER → 
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 ____________________________________________________________________________________  

 
Question 2 BUSINESS LETTER 20 marks 

 ____________________________________________________________________________________  
 

(a) Type the following business letter to Mr John Holland, Beech Road, Portumna, Co Galway. 

(b) Correct the errors of spelling, punctuation and grammar, which this letter contains. 

(c) Use the reference MO’R/your own initials. 

(d) Use today’s date. 

(e) Address an envelope or envelope shape. 

(f) Leave at least 5.08 cm (two inches) at the top of the page for the letterhead. 

 
 ______________________________________________________________________________________________________________________________  
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 ____________________________________________________________________________________  
 

Question 3 TABULAR STATEMENT 25 marks 
 ____________________________________________________________________________________  

 
(a) Prepare the following tabular statement on A4 paper. 

(b) Display effectively in blocked or centred style. 

(c) Rule neatly in ink. 

 
 ____________________________________________________________________________________  

 

OVER → 
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 ____________________________________________________________________________________  

 
Question 4 DISPLAY WORK 15 marks 

 ____________________________________________________________________________________  
 

(a) Type and effectively display the following notice. 
 

 ____________________________________________________________________________________  
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 ____________________________________________________________________________________  

 
Question 5 FORM DESIGN 15 marks 

 ____________________________________________________________________________________  
 
(a) From the following details, draft a suitable application form. 

(b) Type the heading 'Promoting Your Business Seminar' followed by the words 'Theme: 

Influencing and Persuading' below it. 

 
 ____________________________________________________________________________________  
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