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2011. S.46 

 

Coimisiún na Scrúduithe Stáit 
State Examinations Commission 

 
JUNIOR CERTIFICATE EXAMINATION, 2011 

 

 
GENERAL INSTRUCTIONS 
 
1. Ten minutes are allowed for reading this paper, 9:30—9:40. No typing is to take place during 

this period. 
 
2. Answer all five questions. 
 
3. Type your examination number at the top of each sheet of your work. Type `M' after the 

examination number if you are using a manual typewriter. 
 
4. Read carefully the specific instructions given at the top of each question. 

 
5. Begin each answer on a new sheet. 
 
6. Any form of correcting namely, eraser, paper, liquid, etc. may be used except in the accuracy 

test (question 1).  Marks will be deducted where corrections result in untidy work. 
 

7. Ensure that you enclose your accuracy test in the same envelope as your other answers. 
 
8. At the conclusion of the examination put all your work in sequence. 

 
9. Enter your examination number on the envelope provided for completed work. Enter `M' after 

the examination number if you have used a manual typewriter. 
 
Questions   Marks 
 

1. Accuracy test (9:40—9:50)  ..........................................................................................  25 
 
2. Business letter  ...............................................................................................................  20 
 
3. Tabular statement  .........................................................................................................  25 
 
4. Display work  .................................................................................................................  15 
 
5. Design form ...................................................................................................................  
 

15 

  Total: 100 

 

 

 
TYPEWRITING—HIGHER LEVEL 

(100 marks) 
 

Friday, 27 May, morning, 9:30—11:40 
 

OVER → 
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Question 1 ACCURACY TEST (10 minutes)  25 marks 
 

 

(a) Make a carbon copy of your work. 
 
(b) Use double-line spacing and leave 2.54 cm (one inch) margins on both sides of the page. 
 
(c) Marks will be deducted if corrections are made in any form. 
 
(d) No additional marks will be gained by typing the passage, or portion of it, a second time. 
 
(e) Hand both the typed copy and the carbon copy

_________________________________________________________________________________________________ 
 

Oxfam Home’s latest initiative brought the media, the fashion community and the arts to their  

knees – sandpaper, primer and paintbrush in hand.  In the name of charity, it asked representatives 

from the industries to restore a piece of old furniture.  Up-cycling, the buzzword that was invented 

mid-recession is the new designer shopping.  It encourages skip-diving, relic-rescuing and pilfering 

of charity shops on the path to recession cool.  The idea is that, rather than buying something new, 

you try to make something old beautiful. 

 

Oxfam Home, the hardware arm of the international charity, saw an opportunity.  The charity shop 

may be the cool hang-out for stylists and fashion designers, but while donations are up, sales have 

dropped since the start of the recession.  Oxfam’s solution was to ask interior designers, writers, 

decorators, stylists and artists to have a go at up-cycling a piece from its flagship shop in Dublin. 

 

The results were as varied as the personalities taking part.  In the same way that owners sometimes 

take on the traits of their pets, each finished piece of furniture said something specific and unique 

about its restorer.  The eventual buyer of the item will not only acquire a piece of furniture, but an 

investment in a young Irish artist.  

 

 of your work to the superintendent at the 
conclusion of the accuracy test.  These will be returned to you at the end of the examination for 
inclusion in sequence with the rest of your answers. 

The pieces will be auctioned, with the proceeds going to Oxfam’s international programme and its 

long-term development work in central and southern Africa, as well as to humanitarian emergencies, 

such as the earthquake in Haiti.  The initiative was sponsored by a paint company. 

OVER → 
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Question 2 BUSINESS LETTER 20 marks 
 

 

(a) Type the following letter to Mr Roger Murray, 10 Merrion Road, Ballsbridge, Dublin 4. 
 
(b) Use the reference MO’D/your own initials. 
 
(c) Use today's date. 
 
(d) Address an envelope or envelope shape. 
 
(e) Leave at least 5.08 cm (two inches) at the top of page for the letterhead. 
 
(f) Correct the errors of spelling, punctuation and grammar, which this letter contains. 
________________________________________________________________________________ 
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Question 3 TABULAR STATEMENT 25 marks 
 

 
(a) Prepare the following tabular statement on A4 paper. 

(b) Display effectively in blocked or centred style. 

(c) Rule neatly in ink. 

_________________________________________________________________________________ 
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Question 4 DISPLAY WORK 15 marks 
 

 
Type and effectively display the following notice. 
___________________________________________________________________ 
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Question 5 DESIGN FORM 15 marks 
 

 

(a) From the following details, draft a suitable application form. 
 
(b) Place each item in numerical order but do not type the numbers. 
 
___________________________________________________________________ 
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