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Coimisiún na Scrúduithe Stáit 
 

State Examinations Commission 
 

JUNIOR CERTIFICATE EXAMINATION, 2008 
 

TYPEWRITING - HIGHER LEVEL 
(100 MARKS) 

 
FRIDAY, 30th MAY, 9.30 a.m. – 11.40 a.m. 

 
INSTRUCTIONS 

 
 

GENERAL 
 

* Ten minutes are allowed for reading this paper, 9.30 - 9.40 a.m.  No typing is to take place during this period. 
 
* All questions to be attempted. 
 
* Type your Examination Number at the top of each sheet of your work.  Type ‘M’ after the Examination Number 
 if you are using a manual typewriter. 
 
* Begin each answer on a fresh sheet. 
 
* Any form of correcting i.e. eraser, paper, liquid etc. may be used except in the Accuracy Test, (Question 1). 
  Marks will be deducted where correction results in untidy exercises. 
 
* At the conclusion of the Examination assemble all your work in sequence. 
 
* Enter your Examination Number on the envelope provided for completed work.  Enter ‘M’ after the  
 Examination Number if you have used a manual typewriter. 
 
* Do not enclose your Accuracy Test in a separate envelope. 
 
* Read carefully the specific instruction for each Question given below. 
 
____________________________________ 

 
QUESTIONS 
 
1. Accuracy Test (9.40 am – 9.50 am)        (25) 
 
2. Business Letter           (20) 
 
 2.1   Type this letter in correct form. 
 
3. Tabular Statement          (25) 
 
 3.1  Type and rule neatly in ink. 
 
4. Display Work           (15) 
 
 4.1 Type and display the Notice effectively. 
 
5. Design a Form           (15) 
 

5.1 Draft the Application Form as per instructions.   
                        (100 MARKS) 
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QUESTION 1 – ACCURACY TEST (10 MINUTES ALLOWED) 
 
• Make a carbon copy of your work. 
 
• Use double-line spacing and leave one inch margins. 
 
• Marks will be deducted if corrections are made. 
 
• No additional marks will be gained by typing the passage, or portion of it, a second time. 
 
• Hand both the typed copy and the carbon copy of your work to the Superintendent at the 

conclusion of the Accuracy Test.  These will be returned to you at the end of the Examination 
for inclusion in sequence with the rest of your exercises. 

____________________________________________________________________________________ 
 

 

One of nature’s sweetest treats, honey not only tastes good but it does good too, and thanks to its natural 

preservative qualities it doesn’t require any additives to give it a long shelf life.  Honey is one of those 

ingredients that is never out of favour, but it has become particularly popular recently thanks to top chefs 

extolling its virtues.  It can be used in stir-fries, fusion food and delicious desserts and is a favourite addition 

to glazes, salads dressings and marinades.  When used on a marinade, honey will help tenderise meat, and 

while it is cooking it gives a distinctive barbecue flavour to food as it caramelises. 

 

Used for more than 5000 years, the medicinal and healing properties of honey have earned it a reputation as 

one of the purest and most natural remedies.  Because it contains so many therapeutic qualities, it can treat a 

wide range of ailments. 

 

When you open a jar of honey, spare a thought for the colonies of bees that have flown about 55,000 miles 

to produce just 1lb/450g of it.  The Ancient Greeks kept bees for honey production.  Honeybees forage for 

nectar from flowers, tree blossoms, plants and field crops from spring to late summer.  Once the nectar is 

gathered, they carry it to the hive.  The sucrose content of the nectar is converted into glucose and fructose 

and then fanned until the water has evaporated.  This together with the action of an enzyme turns the nectar 

into honey, which the bees take to storage cells in the hive before sealing it with wax. 

                                                                                                                                               (25 MARKS) 
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QUESTION 2 – BUSINESS LETTER 
 
 
Type the following letter to Ms Rebecca Kennedy, Upper Salthill Road, Galway. 
 
• Use the reference MO’C/(your own initials) 
 
• Use today’s date 
 
• Address an envelope or envelope shape           
 
• Leave at least 5 cm at top of page for letter head                                        
 
• This letter contains a number of errors of spelling, punctuation and grammar which must be 

corrected.                                      
 

________________________________________________________________________________

(20 MARKS) 
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QUESTION 3 – TABULAR STATEMENT 

 
PREPARE THE FOLLOWING TABULAR STATEMENT ON A4 PAPER. 
 
DISPLAY EFFECTIVELY IN BLOCKED OR CENTRED STYLE. 
 
 

 

(25 MARKS) 
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QUESTION 4 – NOTICE 
 
TYPE AND DISPLAY EFFECTIVELY THE FOLLOWING NOTICE.  
 
 

 
(15 MARKS)  
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QUESTION 5 – APPLICATION FORM 
 
FROM THE FOLLOWING DETAILS, DRAFT A SUITABLE APPLICATION FORM TO BE 
USED BY THE ROYAL MALIN YACHT CLUB.  MAKE SURE TO LEAVE ADEQUATE 
SPACE WHERE NECESSARY.  USE THE HEADING “ROYAL MALIN YACHT CLUB”, 
FOLLOWED ON THE NEXT LINE BY THE WORDS “APPLICATION FOR 
MEMBERSHIP”.  PLACE EACH ITEM IN NUMERICAL ORDER BUT DO NOT TYPE THE 
NUMBERS. 
 

 
TELEPHONE NO. (HOME) 

 
 
NAME 
 
 
RACE HANDICAP, AT PRESENT, (IF ANY) 
 
 
MOBILE NO  
 
EMAIL ADDRESS  
 

 
 
DATE OF BIRTH 

ADDRESS 
 

OCCUPATION 
 
                   NAME OF PRESENT YACHT CLUBS, (IF ANY) 
 
 
BUSINESS ADDRESS 
 
 
Previous Handicap if any (State name of club and date) 
 
Should my application for membership be successful, I undertake to make myself acquainted with and 
observe the rules and bye-laws of the club and the rules and etiquette of sailing. 
 
SIGNED 
 
DATE 

(15 MARKS) 
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