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2007.  S.46 

Coimisiún na Scrúduithe Stáit 
State Examinations Commission 

 
JUNIOR CERTIFICATE EXAMINATIONS, 2007 

 
TYPEWRITING-HIGHER LEVEL 

(100 MARKS) 
 

FRIDAY, 1st JUNE 2007, 9.30 a.m. - 11.40 a.m. 
 

INSTRUCTIONS 
 

GENERAL 
* Ten minutes are allowed for reading this paper, 9.30 - 9.40 a.m.  No typing is to take place during this period. 
 
* Attempt all questions. 
 
* Type your Examination Number at the top of each sheet of your work.  Type `M' after the Examination 

Number  if you are using a manual typewriter. 
 
* Begin each answer on a fresh sheet. 
 
* Any form of correcting i.e. eraser, paper, liquid etc. may be used except in the Accuracy Test (Question 1).  

Marks will be deducted where corrections result in untidy exercises. 
 
* At the conclusion of the examination assemble all your work in sequence. 
 
* Enter your Examination Number on the envelope provided for completed work.  Enter `M' after the 

Examination Number if you have used a manual typewriter. 
 
* Do not enclose your Accuracy Test in a separate envelope. 
 
* Read carefully the specific instructions for each Question given below. 

___________________ 
 
 
QUESTIONS 
1. Accuracy Test  (9.40 am - 9.50 am)       (25) 
 
2. Business Letter            (20) 
 2.1 Type this letter in correct form.        
 
3. Tabular Statement         (25) 
 3.1 Type and rule neatly in ink.        
 
4. Display Work           (15) 
 4.1. Display college information effectively  
 
5. Design           (15) 
 5.1 Draft membership application form   
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QUESTION 1 - ACCURACY TEST (10 MINUTES ALLOWED) 
 
(a) Make a carbon copy of your work. 
 
(b) Use double-line spacing and leave one inch margins on both sides of the page. 
 
(c) Marks will be deducted if corrections are made in any form. 
 
(d) No additional marks will be gained by typing the passage, or portion of it, a second 

time. 
 
(e) Hand both the typed copy and the carbon copy of your work to the Superintendent at 

the conclusion of the Accuracy Test.  These will be returned to you at the end of the 
examination for inclusion in sequence with the rest of your exercises. 

 
_____________________________________________________________________________________________ 
 

There are differences between a collectable and an antique that are worth knowing because they 

have affect where the item can be put up for sale. An antique is often defined as being more than 

100 years old, while a collectable may be as old, or older, but can also be new.  Skilled craftsmen 

made antiques for an affluent market but most collectables are mass produced everyday objects. 

 

The market for antiques and collectables is quite different. Some auction houses and dealers do not 

normally handle collectables, preferring to offer clients more prestigious and valuable antiques. 

Rare antiques can fetch more than the price of a new car while a rare collectable is likely to be 

worth no more than a few hundred euro at best. 

 

When it comes to selling, an item is only really worth the price someone is prepared to pay for it. 

There are factors, though, that decide how sought after an item will be: 

Rarity: items not produced originally in great numbers will be more attractive to a collector today. 

Nostalgia: an increase in affection for a particular period or type of product can help increase 

demand and hence prices. 

Condition: presentation and packaging should be as close to the original as possible.  Damage is 

likely to reduce the value, as is poor restoration and replacement parts. Toys and games should be in 

their original boxes and books complete with their dust jackets. 

Extras: supporting material, such as original receipts, photographs and related documentation can be 

an added bonus to a collector.         

              (25 Marks) 
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QUESTION 2 - BUSINESS LETTER 

 
Type the following letter to Mr. Thomas Kilbane, Bridge Street, Kinsale, County Cork. 

• Use the reference MK/(your own initials) 
• Use today's date 
• Address an envelope or envelope shape 
• Leave at least 5 cm at top of page for letterhead 
• This letter contains a number of errors of spelling, punctuation and grammar which 

must be corrected. 
________________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 (20 Marks) 
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QUESTION 3 - TABULAR STATEMENT 
 
PREPARE THE FOLLOWING TABULAR STATEMENT ON A4 PAPER. 
DISPLAY EFFECTIVELY IN BLOCKED OR CENTERED STYLE. 
________________________________________________________________________________ 

 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(25 Marks) 
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QUESTION 4 – DISPLAY WORK 
 
TYPE AND DISPLAY EFFECTIVELY THE FOLLOWING COLLEGE INFORMATION. 
_________________________________________________________________ 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(15 Marks) 
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QUESTION 5 – DESIGN FORM 
 
USING THE FOLLOWING INFORMATION DRAFT A SUITABLE FORM FOR USE BY 
APPLICANTS FOR MEMBERSHIP OF THE COURT TENNIS CLUB.  USE THE 
HEADING ‘MEMBERSHIP APPLICATION FORM’. 
________________________________________________________________________________ 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
(15 Marks) 
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