S 46
Coimisiun na Scruduithe Stait

State Examinations Commission

JUNIOR CERTIFICATE EXAMINATIONS, 2005

TYPEWRITING - HIGHER LEVEL
(100 MARKS)
FRIDAY, 3" JUNE, 9.30 a.m. — 11.40 a.m.

INSTRUCTIONS

GENERAL

*

Ten minutes are allowed for reading this paper, 9.30 - 9.40 a.m. No typing is to take place during this
period.

Type your Examination Number at the top of each sheet of your work. Type ‘M’ after the
Examination Number if you are using a manual typewriter.

Begin each Section on a fresh sheet.

Any form of correcting i.e. eraser, paper, liquid etc. may be used except in the Accuracy Test,
(Question 1). Marks will be deducted where correction results in untidy exercises.

At the conclusion of the Examination assemble all your work in sequence.

Enter your Examination Number on the envelope provided for completed work. Enter ‘M’ after the
Examination Number if you have used a manual typewriter.

Do not enclose the Accuracy Test in a separate envelope.

Read carefully the specific instruction for each Question given below.

QUESTIONS
1. Accuracy Test (9.40 am — 9.50 am)
2. Business Letter

2.1 Type this letter in correct form.
3. Tabular Statement

3.1 Type and rule neatly in ink.
4. Display Work

4.1 Type and display the Itinerary.
5. Design a Receipt Form

5.1 Draft the form as per instructions.
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QUESTION 1 - ACCURACY TEST (10 MINUTES)

. Make a carbon copy of your work.

. Use double-line spacing and leave one inch margins.

. Marks will be deducted if corrections are made.

. No additional marks will be gained by typing the passage, or portion of it, a

second time.

. Hand both the typed copy and the carbon copy of your work to the
Superintendent at the conclusion of the Accuracy Test. These will be returned to
you at the end of the Examination in order to assemble your work in correct
order.

Venice, the city of 200 canals and 400 bridges, draws countless visitors each year. At the
Venice Carnival, people from all over the world congregate for the masked and costumed

celebration that paved the way and gave the city its international recognition.

The best time to visit Venice is during this carnival, when the unique city is at the height of its
cultural celebration, with colour, culture and elaborate costumes awaiting round every canal

and every square.

The earliest of carnivals began in ancient Egypt where parades, ceremonial boat and open air
demonstrations were used to honour Isis, the fertility goddess. In the 2™ century AD, the
Bishop of Rome instituted the 40-day fast that evolved into Lent. This period of self-restraint
was to be preceded by a period of revelry. Men and women exchanged clothes, wore ghost
masks, danced, drank, and had a good time before the fast. In Venice, carnivals last 10 days

ending on “Martedi Grasso” (Mardi Gras), followed by Lent.

St Mark’s is Venice’s showcase. Visitors to Venice alight at the railway station, jump on a
passenger boat and start gliding down the Grand Canal towards St Mark’s Square, where the
palazzi, or palaces, rise from the banks of the canal. These impressive buildings recount 800
years of Venetian life. At carnival time, Venice assumes a unique personality, with people in
18™ century gowns, wigs, breeches and large-buckled shoes strolling along the streets, the

scene is filled with grand colour and excitement.

(25 MARKS)
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QUESTION 2 - BUSINESS LETTER

Please type the following letter to Ms Siobhan MclInerney, The Redshire Partnership, 66
Fenian Street, Dublin 7.

NP

Use the reference GMCG/ (your own initials)
Use today’s date

Address an envelope or envelope shape

Leave at least S cm at top of page for letter head

This letter contains a number of errors of spelling, punctuation and grammar
which must be corrected.

/NSeR] Surname
uec

~
Thank you for yr interest in receieving dg tails of our Mandalay cup programme for travel to | /( <
Oakland Hills, Detroit in September 2005. I am pleesed to inclose a broshure, which feature[ full

details of the packages available.El_ease find outlined below details of flights and package
combinations available:

u/s Flite Details

15 September 1000 hrs Depart Dublin
1530 hrs Arrive Detroit

Q0 Se’o}’ l60S hrs Depart Debrot
Al 55 hrs  Preive  Dublin

Costing Details

Debesk Mardic” Renaissance € 44945.00
Business Class  Upgrade € 298300
Earztj boo\dvﬁ oHea business ufca!&awlf_d { 18719

If req’d seats can b held on option for 7 working days. A deposit of 50% is required to donfirm -
an option befor@xpiry date whilst the balance is due in June 2005. Insurancelis not included

in the package price. Insurance cover for a single trip(giving cover for one year jis €50.00 per e {
person or an annual policy for a couple is €149.00 giving cover for one year.

fﬂ {:/; :\j ana Tj{btéles éConceﬂnrﬁ the ’Qmobszdig,e%e js vtcﬂf
esi o Cow MLy _—

\jrﬁ Liw
rol M%law«
D (Reckee.

e

(20 marks)
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QUESTION 3 - TABULAR STATEMENT

PLEASE DISPLAY THE FOLLOWING TABULAR STATEMENT ON A4 PAPER.
DISPLAY EFFECTIVELY. BLOCKED OR CENTRED STYLE IS ACCEPTABLE.

M\&QSME P fllie. jmliceg {—og_ Btumffqu - @:mx't‘m\'fuy l‘*hfeéqls
M *_ g 15 . | wDex Mﬁ.}v\h\‘j 670 Clr\agﬁe
. ol ella Juy | Aug | Swie | Juy | Aug
=Q‘/\Adgg\f’u =R 004 RQooy ooy | Qooy | Sad
- ) o
Concrole, Stone + Comdenkr
Smé Saund and ﬁfauet 6-0 |1AB> "‘EOJ‘ —he »—il»%
Cemewt' 070 |07 )
Ready nied Morlar  [109- 6 |108-§ |TOQ| 04 | -0:7
Concrele blos b baeks| 110+ G (1 i-7T |0 S [704 |40-7
Ol Concrete produdsf 10872, | 109-7 | 40T |71-0 |1y
@ '%T}"ud'uml S}Qzl-" @
L Stuckucal Steel  [1§2.6 | 1€6:2 | +oy [43:2 |+ 2y
.Qem‘lrcﬂcei) Mefal IS4 € | 1ISS2 [+22 [+§-8 Ho-S
RO%JHT'/Le&CanLL %awn) 1> ooy | ~ 416 | -0
?H@z_ ;Ml??&(iwcj.fqnegmkgq,a 109 ¢ | . "O*«%
ALl MATERALS [WG-3 |120<1 |+0.€ 307 | +0-7
(25 MARKS)
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QUESTION 4 - ITINERARY

PLEASE TYPE AND DISPLAY THE FOLLOWING ITINERARY EFFECTIVELY.

TREETPs Lwn' 8 MANDALAY Cup PACKAGE

T
/!/Lé{ g/OC‘%Ce"C{/ \

TTINERARY & pac

Sunday, 12 Sepf

< Bo P Pepve Defesl Transfe i 'Tee,olc’?f)s T,

Monday, |3 Sepl” .
103G am IH‘OU'IDW] a‘ﬂ% t’—ueﬂwj free.

10'300M — L-{O()f,\/] aa‘#} EUQMLV\K Y Ree.

W@dmesdaa} (1S Sepl
Q.20 cny ~ ‘OOFM gal%

B oo PM D@f}air r)ua Dét—ﬂéxt

(C. oo FM Checik=im af Mcmcla]aj wa HUQ'Q'L
ﬂ\wwlaﬂ, I Sfﬁ,’

ID!‘SU A {D(fjag.f —fﬁ& OQK/QQVA H.,u;g G)erﬂk.{ C(wﬂ,

h_: Jidw ff{laaﬂ Pruc_'fﬁce Sesga;m x&r.zrt
| O%L‘Lr\.p 0 f’eLﬁ;vu()l (,E’Mu/tc}r‘:j
6(30 ,PM Retien t Hcﬁi@){ '
%00 f’M gvf"‘""‘f C.QLQ()M(QW FDavme,(
taday, (1 Seor
1 f

lgd FM

130 P

(15 MARKS)
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QUESTION S — RECEIPT

FROM THE FOLLOWING DETAILS, DRAFT A SUITABLE RECEIPT FORM TO BE USED
BY THE UNICORN FITNESS CLUB. MAKE SURE TO LEAVE ADEQUATE SPACE
WHERE NECESSARY. USE THE HEADING “UNICORN FITNESS CLUB”, FOLLOWED
ON THE NEXT LINE BY THE WORD “RECEIPT”.

UNIcoaN FITNESS  CLUB
RECEIPT

3&1@3 @Q&SO./\, L DG’E—"’

NAME 0F MEMBER . MEMBERSHIP NO

ADDRESS !

MEMBERS'H"P THPE . (SZICLT ‘Oj Mhdt?ﬂzQ,lir\i'v‘_ﬂD N
Sinﬁ\en MarRled G)LLPIQ.: Co&f)omﬁa,; Ovex 5575 ; Sludedk,
of PaymENT: (Seleck by wnd-er lining )

EaS‘»j ’paj .

METHo D
ChsH Checb,ue.)' \/fSc:\,)
Aoapouni PAIDS { _

ASSESS MENT APPOMNTMENT ©

FiTNEss

DATE TimE

D

(15 MARKS)
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