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S 46 

Coimisiún na Scrúduithe Stáit 
 

State Examinations Commission 
 

JUNIOR CERTIFICATE EXAMINATIONS, 2005 
 

TYPEWRITING - HIGHER LEVEL 
(100 MARKS) 

FRIDAY,  3rd JUNE,  9.30 a.m. – 11.40 a.m. 
 

INSTRUCTIONS 
GENERAL 
 

* Ten minutes are allowed for reading this paper, 9.30 - 9.40 a.m.  No typing is to take place during this 
period. 

 
* Type your Examination Number at the top of each sheet of your work.  Type ‘M’ after the
 Examination Number if you are using a manual typewriter. 
 
* Begin each Section on a fresh sheet. 
 
* Any form of correcting i.e. eraser, paper, liquid etc. may be used except in the Accuracy Test, 
 (Question 1).  Marks will be deducted where correction results in untidy exercises. 
 
* At the conclusion of the Examination assemble all your work in sequence. 
 
* Enter your Examination Number on the envelope provided for completed work.  Enter ‘M’ after the  

Examination Number if you have used a manual typewriter. 
 
* Do not enclose the Accuracy Test in a separate envelope. 
 
* Read carefully the specific instruction for each Question given below. 

_______________ 
 
QUESTIONS 
 
1. Accuracy Test (9.40 am – 9.50 am) 
 
2. Business Letter 
 
 2.1   Type this letter in correct form. 
 
3. Tabular Statement 
 
 3.1  Type and rule neatly in ink. 
 
4. Display Work 
 

4.1 Type and display the Itinerary. 
 

5. Design a Receipt Form 
 

 5.1  Draft the form as per instructions.   
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QUESTION 1 – ACCURACY TEST (10 MINUTES) 
 
•  Make a carbon copy of your work. 
 
•  Use double-line spacing and leave one inch margins. 
 
•  Marks will be deducted if corrections are made. 
 
•  No additional marks will be gained by typing the passage, or portion of it, a 

second time. 
 
•  Hand both the typed copy and the carbon copy of your work to the 

Superintendent at the conclusion of the Accuracy Test.  These will be returned to 
you at the end of the Examination in order to assemble your work in correct 
order. 

_____________________________________________________________________ 
 
Venice, the city of 200 canals and 400 bridges, draws countless visitors each year.  At the 

Venice Carnival, people from all over the world congregate for the masked and costumed 

celebration that paved the way and gave the city its international recognition. 

 

The best time to visit Venice is during this carnival, when the unique city is at the height of its 

cultural celebration, with colour, culture and elaborate costumes awaiting round every canal 

and every square. 

 

The earliest of carnivals began in ancient Egypt where parades, ceremonial boat and open air 

demonstrations were used to honour Isis, the fertility goddess.  In the 2nd century AD, the 

Bishop of Rome instituted the 40-day fast that evolved into Lent.  This period of self-restraint 

was to be preceded by a period of revelry.  Men and women exchanged clothes, wore ghost 

masks, danced, drank, and had a good time before the fast.  In Venice, carnivals last 10 days 

ending on “Martedi Grasso” (Mardi Gras), followed by Lent. 

 

St Mark’s is Venice’s showcase.  Visitors to Venice alight at the railway station, jump on a 

passenger boat and start gliding down the Grand Canal towards St Mark’s Square, where the  

palazzi, or palaces, rise from the banks of the canal.  These impressive buildings recount 800 

years of Venetian life.  At carnival time, Venice assumes a unique personality, with people in 

18th century gowns, wigs, breeches and large-buckled shoes strolling along the streets, the 

scene is filled with grand colour and excitement. 
                       (25 MARKS) 
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QUESTION 2 - BUSINESS LETTER 
 
Please type the following letter to Ms Siobhan McInerney, The Redshire Partnership, 66 
Fenian Street, Dublin 7. 
 
•  Use the reference GMCG/ (your own initials) 
•  Use today’s date 
•  Address an envelope or envelope shape 
•  Leave at least 5 cm at top of page for letter head 
•  This letter contains a number of errors of spelling, punctuation and grammar 

which must be corrected. 
 

(20 marks) 
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QUESTION 3 - TABULAR STATEMENT 
 
 
PLEASE DISPLAY THE FOLLOWING TABULAR STATEMENT ON A4 PAPER.  
DISPLAY EFFECTIVELY.  BLOCKED OR CENTRED STYLE IS ACCEPTABLE. 
 
 

 
 
 
 
 
                       (25 MARKS)
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QUESTION 4 – ITINERARY 
 
PLEASE TYPE AND DISPLAY THE FOLLOWING ITINERARY EFFECTIVELY. 
 

 

 

 

(15 MARKS) 
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QUESTION 5 – RECEIPT 
 
FROM THE FOLLOWING DETAILS, DRAFT A SUITABLE RECEIPT FORM TO BE USED 
BY THE UNICORN FITNESS CLUB.  MAKE SURE TO LEAVE ADEQUATE SPACE 
WHERE NECESSARY.  USE THE HEADING “UNICORN FITNESS CLUB”, FOLLOWED 
ON THE NEXT LINE BY THE WORD “RECEIPT”. 
 
 

 
 
 
 
 

 
 
 
 
                    (15 MARKS) 


