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S.46 

Coimisiún na Scrúduithe Stáit 
State Examinations Commission 

 
 JUNIOR CERTIFICATE EXAMINATIONS 2004 
 
 TYPEWRITING 
 (Higher Level) 
 

FRIDAY, 4th JUNE 2004  9.30 a.m. – 11.40 a.m. 
 
     
 INSTRUCTIONS 
 

 GENERAL 
 
* Ten minutes are allowed for reading this paper, 9.30 - 9.40 a.m.  No typing is to take 

place during this period. 
 
* Type your Examination Number at the top of each sheet of your work.  Type 'M' after the 

Examination Number if you are using a Manual typewriter. 
 
* Begin each Section on a fresh sheet. 
 
* Any form of correcting i.e. eraser, paper, liquid etc. may be used except in the Accuracy 

Test, (Question 1).  Marks will be deducted where corrections result in untidy exercises. 
 
* At the conclusion of the examination assemble all your work in sequence. 
 
* Enter your Examination Number on the envelope provided for completed work.  Enter 'M' 

after the Examination Number if you have used a Manual typewriter. 
 
* Do not enclose your Accuracy Test in a separate envelope. 
 
* Read carefully the specific instructions for each Question given below. 
                      
 
1. ACCURACY TEST (9.40 am - 9.50 am) 
 
2. BUSINESS LETTER 
 
 2.1 Type this letter in correct form. 
 
3. TABULAR STATEMENT 
 
 3.1 Type and rule neatly in ink. 
 
4. DISPLAY WORK 
 
 4.1 Type and display Notice. 
 
5. DESIGN A FORM 
 
 5.1 Draft the form as per instructions. 
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QUESTION 1 - ACCURACY TEST  (10 MINUTES) 
 
• Take a carbon copy of your work. 

 
• Use double-line spacing and leave one inch margins. 
 
• Marks will be deducted if corrections are made. 
 
• No additional marks will be gained by typing the passage or portion of it a second 

time. 
 
• Hand both the typed copy and the carbon copy of your work to the Superintendent at 

the conclusion of the Accuracy Test.  These will be returned to you at the end of the 
examination in order to assemble your work in correct order. 

 

                     
 

Once the preserve of traditional drawing rooms, the fireplace has become an integral part of 

cosy modern spaces. Whether you want to install a new, contemporary fireplace or a 

reconditioned old one, you’ll find a wealth of stunning modern designs to choose from.  

Consider the living room or the bedroom, or even the bathroom, there’s no limit to where a 

fireplace can work its magic. 

 

Updating a fireplace is one of the most cost-effective ways to give a room a face-lift, but 

don’t scrimp on quality.   Antique designs sit happily alongside contemporary furniture, and 

minimal modern styles work with vintage accessories, just use your imagination. The hard 

job is deciding which style you want.  

 

It’s important to make sure you have the right sort of chimney before you set your heart on 

any particular fireplace.  There are two different types – those with a large diameter are 

necessary for an open fire, and those which have a narrower chimney and are suitable for use 

with enclosed fires and stoves.   

 

Hearths in unusual materials add character to a fireplace.  In the bedroom, textured ceramics 

work well, while in the living room poured concrete, slate, or if yours is a gas-flamed fire, re-

claimed wooden sleepers offer organic appeal.  Remember, a hearth doesn’t have to be linear 

- try a semicircle for a softer effect.   

 

You can never beat a real fire as a gorgeous focal point, so plan for warmth in your home by 

first perusing a guide to all things fiery, from hot grates to chic hearths. 

 (25 marks) 
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QUESTION 2 - BUSINESS LETTER 
 
Please type the following letter to Ms. Marian Murray, 45 O’Connell Street, Limerick. 
 
• Use the reference KOB/ (your own initials) 
• Use today’s date 
• Address an envelope or envelope shape 
• Leave at least 5 cm at top of page for letter head 
• This letter contains a number of errors of spelling, punctuation and grammar which 

must be corrected. 
 
 
 
 

 
(20 MARKS)
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QUESTION 3 - TABULAR STATEMENT 
 
 
PLEASE DISPLAY THE FOLLOWING TABULATED STATEMENT ON A4 PAPER.  
DISPLAY EFFECTIVELY.  BLOCKED OR CENTERED STYLE IS ACCEPTABLE. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 (25 marks)             
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QUESTION 4 – DISPLAY DOCUMENT 
 
PLEASE DISPLAY THE FOLLOWING ON A SHEET OF A4,  CENTRE VERTICALLY AND 
HORIZONTALLY. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 (15 marks) 
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QUESTION 5 – APPLICATION FORM 
 
  
FROM THE FOLLOWING DETAILS, DRAFT A SUITABLE FORM FROM WHICH A 
DATABASE MAY BE BUILT UP FOR USE BY THE ACORN GOLF CLUB.   
INSERT DOTTED LINES FOR INFORMATION AND MAKE SURE TO LEAVE ADEQUATE 
SPACE WHERE NECESSARY.  USE THE HEADING”MEMBERSHIP APPLICATION FORM”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 

(15 marks) 
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