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^ééÉåÇáñ=P=Ó=jáåáãìã=ÅçêÉ=îçÅ~Äìä~êó

jáåáãìã=ÅçêÉ=îçÅ~Äìä~êó=äáëí=Ó=rêÇì

The following vocabulary list is intended to assist teachers in the planning of work in relation to
the programmes of study. Assessment tasks targeted at grades G - C will be based on this
vocabulary list although they may include some unfamiliar vocabulary. Occasional glossing of
individual words may occur in the examinations although this will be avoided whenever
possible. In addition to the specified vocabulary, students will be expected to have knowledge of
numbers, times, days of the week, months etc. Some of the vocabulary in the list is not unique to
the topic under which it is listed and may appear under/more than one heading.
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^ééÉåÇáñ=Q=Ó=mêçÅÉÇìêÉë=Ñçê=áåíÉêå~ä=~ëëÉëëãÉåí

mol`barobp=clo=Oc^=~åÇ=Oe^=Ó=qb^`ebo=^ppbppba=lo^i
bu^jfk^qflk

oÉÅçêÇáåÖ=ã~êâë=çå=cçêã=iP

Please note that the L3 form has five sections for recording marks and asterisks on the L3
form denote where marks should be entered.

Please complete sections 1, 3 and 4 for Foundation candidates or 2, 3 and 5 for Higher
candidates.

Please tick the appropriate box on section 6 and ensure that you do not write in the shaded
boxes (moderator use only).

If the marking is being carried out by the teacher-examiner, insert the appropriate mark for each
element in the relevant asterisked box marked ‘Centre mark’ on the L3.

Total the marks at the end of the test or at the end of the session. Insert total marks for the oral
test on the L3 in the box marked ‘Final mark’.

Please note that the Higher Tier will be recorded out of 150. The use of the digit 1 in front of the
candidate’s score is simply to register that the candidate has taken the Higher Tier examination
– thus a candidate’s mark of 122 is equivalent to a mark of 22/50 on Higher Tier. The Higher
Tier final mark box already includes the digit 1 for the final mark.

However, when transferring the Higher candidates’ marks to the 2HA OPTEMS form
please remember to record the three-figure mark.

fåíÉêå~ä=ëí~åÇ~êÇáë~íáçå=çÑ=ã~êâáåÖ

Centres are reminded that it is their responsibility to ensure that where more than one teacher
has marked the work, internal standardisation has been carried out. This procedure ensures that
the work of all candidates at the centre is marked to the same standards. The statement
confirming this on the OPTEMS or the EDI printout must be signed.
Consistency may be achieved in a variety of ways, some of which are given below.
1 A group of teachers may review the moderated tapes for the previous year’s examination

where appropriate to confirm that their marking is in line with national standards.

2 A group of teachers could listen to a selection of tapes (mocks/tests, etc) and agree
assessment techniques and standards of marking with colleagues.

3 One teacher could sit in for the first hour of a colleague’s oral examining and mark it
independently.

4 Where staffing levels permit, the Head of Department or another experienced teacher could
sit in on the examinations and assess all candidates while their own teacher conducts the
tests.

5 A group of teachers or a single experienced individual may prefer to play back all the
recordings after the examinations and make appropriate adjustments to the assessments.
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There are clear advantages and disadvantages with any of the methods shown above. Centres
are not required to have more than one teacher in the examination room and, in the last analysis,
each centre should choose the method which best suits its circumstances.

mêçÅÉÇìêÉë=Ñçê=êÉÅçêÇáåÖ=~åÇ=ëìÄãáííáåÖ=ã~êâë=Ñçê=Oc^LOe^

All centres which have entered candidates for the teacher-assessed oral component will receive
OPTEMS for 2FA (Foundation Tier) and 2HA (Higher Tier). Centres must complete the correct
OPTEMS for each candidate according to the tier taken, 2FA or 2HA. (The tier not taken by
the candidate should be left blank.)

If a candidate is absent please enter ABS on both OPTEMS (2FA and 2HA).

Please enter the candidate’s final mark for the correct tier.

If a candidate has taken the Foundation Tier (2FA) a mark from 0 – 50 should be recorded.

If a candidate has taken the Higher Tier (2HA) a mark from 100 – 150 should be recorded.

Centres will have the option of:

EITHER

recording marks on an optically-read teacher-examiner mark sheet OPTEMS, Section 1.

OR

recording marks on computer for transfer to Edexcel by means of electronic data interchange
(EDI), Section 2.

pÉÅíáçå=NW=`ÉåíêÉë=ìëáåÖ=lmqbjp

1.1 OPTEMS will be pre-printed on three-part stationery with specification and paper
number, centre details and candidate names in candidate number order. A number
of blank OPTEMS for candidates not listed will also be supplied.

The top copy is designed so that the marks can be read directly by an optical mark
reader. It is important therefore to complete the OPTEMS carefully in accordance
with the instructions below. Please do not fold or crease the sheets.

1.2 Before completing the OPTEMS please check the subject, paper and centre details,
to ensure the correct sheet is being completed.

1.3 All candidates entered by the deadline date will be listed on the OPTEMS.

1.4 Late entries will need to be added in pencil either in additional spaces on the pre-
printed OPTEMS or on one of the blank OPTEMS which will be supplied. Please
note that full details of the centre, specification, paper, candidates’ names and
candidate numbers must be added to ALL blank OPTEMS.

1.5 The OPTEMS should be completed using an HB pencil. Please ensure that you
work on a firm, flat surface and that figures written in the marks box go through to
the second and third copies.

1.6 For each candidate, first ensure you have checked the arithmetic on the L3, then
transfer the Total Mark to the box of the OPTEMS labelled ‘Marks’ for the
correct candidate (please see exemplar).
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1.7 Encode the component mark for each candidate for either 2FA or 2HA on the right-
hand side by drawing a line to join the two dots inside the ellipses on the
appropriate marks. Clear, dark HB pencil lines must be made but they must not
extend outside the ellipses on either side of the two dots. Take care to remember
the trailing zeros for candidates scoring 10, 20, etc and the leading zero for single
figures, as shown.

If you make a mistake, rub out the incorrect marks and amend the number in the marks box
and in the encoded section, but please remember to amend separately the second and
third copies to ensure that the correct mark is clear on each copy.

Every candidate listed on the OPTEMS must have either a mark or one of the following
codes in the marks box on either the 2FA or the 2HA OPTEMS.

0 (zero marks) should be entered only if work submitted has been found to be
worthless. It should not be used where candidates have failed to submit work.

ABS should be entered in the marks box and an A in the encoded section for any
candidate who has been absent or has failed to submit any work, even if an aegrotat
award has been requested.

W should be entered in the marks box and the encoded section where the candidate
has been withdrawn.

bñÉãéä~ê

Encoded section

Candidate name Number Marks

NEW ALAN
JB

3200 0 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

OTHER AMY
JB

3201 5 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

SMITH JOHN
PN

3202 ABS (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

WATTS MARK
JB

3203 20 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

STEVEN JANE
PN

3204 49 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

JONES ANN
PN

3205 100 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

RAJ PATEL
PN

3206 115 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

WEST SARA
JB

3207 W (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

1.8 Once completed and signed the three-part sets should then be divided and
despatched within 48 hours of the examination, or retained as follows:

1.9 Top copy to be returned direct to Edexcel in the envelope provided. Please
remember this form must not be folded or creased.

1.10 Second copy to be sent with all the tapes to the moderator. The name and address
of the moderator will either be printed on the OPTEMS or supplied separately.

1.11 Third copy to be retained by the centre.
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pÉÅíáçå=OW=`ÉåíêÉë=ìëáåÖ=baf

2.1 Marks must be recorded on computer for 2FA and 2HA and transmitted to Edexcel
within 48 hours of the examination. They must be recorded in accordance with
the specifications in the booklet ‘Formats for the Exchange of Examination Related
Data using Microcomputers’. Each mark has a status as well as a value. Status
codes are:

S – valid non-zero mark recorded for all candidates

Z – zero mark recorded for work submitted

A – absent for component.

2.2 Printout

Centres are required to produce a printout of the centre-assessed marks and
annotate it as described below, before forwarding it together with the tapes
within 48 hours of the examination. The name and address of the moderator will
either be printed on the OPTEMS or supplied separately.

ABS – absent

W – withdrawn

Where more than one teacher has assessed the work the teachers’ initials or the set
number should be given beside each candidate’s name.

Centres are reminded that it is their responsibility to ensure that internal
standardisation of the marking is carried out. The following authentication and
internal standardisation statement should be written at the bottom of the printout
and signed by the teacher responsible:

‘I declare that the work of each candidate for whom marks are listed is, to the
best of my knowledge, the candidate’s own and that where several teaching
groups are involved the marking has been internally standardised to ensure
consistency across groups.’

Signed . . . . . . . . . . . . . . . . . . . . . . . . . . . . Date . . . . . . . . . . . . . . . . . . . . . .

NB Centres are advised to retain a copy of the annotated printout.

2.3 L3s

Centres will be provided with copies of the L3 on two-part NCR. The L3, to be
completed for each candidate, provides the moderator with details of how each
candidate’s total mark has been reached. It is the teacher’s responsibility to ensure
that:

.  all marks are recorded accurately and that the arithmetic is correct

.  the total mark is transferred correctly onto the OPTEMS or via EDI.

Centres should send the top copy of the L3s separately to the moderator and
retain the bottom copy for their records.
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^`qflk=^cqbo=`ljmibqflk=lc=qeb=lo^i=bu^jfk^qflk=clo
Oc^I=Oe^I=Oc_=^ka=Oe_

mêÉé~ê~íáçå=~åÇ=ÇÉëé~íÅÜ=çÑ=ã~íÉêá~äë=íç=íÜÉ=ãçÇÉê~íçê

Centres should send all tapes for 2FA/2HA or 2FB/2HB to the appropriate moderator or
examiner.

For 2FA/2HA only, when all examining in the language concerned is complete, all L3 forms
must be carefully checked and the total mark out of 50 for each Foundation candidate or out of
150 for each Higher candidate must be transferred to the appropriate box on OPTEMS for each
paper. All relevant mark boxes must contain a mark.

All L3 forms must contain all the appropriate centre and candidate details – correct candidate
numbers are essential.

All L3 forms must include rôle-play details and the conversation topics chosen by the candidate
(Topic 1) and by the teacher-examiner (Topic 2).

All the L3 forms should be arranged in candidate number order.

Each tape must be numbered and the number indicated in the appropriate box on the L3 form.

Every cassette tape and box must be numbered and clearly labelled with centre name and
number and the language being examined. Centres will be provided with photocopiable cassette
inserts. Each side of each cassette must indicate the candidate numbers of candidates recorded
on it.

Computer-printed address labels will be supplied, showing the name of the examiner/moderator
and the syllabus and paper numbers. As soon as all materials are ready and within 48 hours of
the completion of examining within the language concerned, material should be despatched to
the examiner/moderator in two separate consignments as follows.

cçê=ÅÉåíêÉë=í~âáåÖ=Oc^LOe^=Eã~êâáåÖ=Äó=íÜÉ=íÉ~ÅÜÉêJÉñ~ãáåÉêF

Parcel 1: Top white copies of L3 for all candidates (bottom copies to be retained by centre).

Parcel 2: All tapes, and the middle copy of OPTEMS or EDI printout.

cçê=ÅÉåíêÉë=í~âáåÖ=Oc_LOe_=Eã~êâáåÖ=Äó=~å=bÇÉñÅÉä=Éñ~ãáåÉêF

Parcel 1: Both copies of L3 for all candidates.

Parcel 2: All tapes and the top copy of the attendance register (bottom copy to be retained by
the centre).

Where the size of the candidature makes it necessary to split parcels (whether of documentation
or cassettes), they should be numbered clearly on the outside (eg package 1 of 2).

Centres are reminded that all candidates must be recorded and the recordings despatched
to the examiner/moderator.
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Candidate Name Candidate Nº

Centre Name Centre Nº

Language Spec. Nº Tape Nº Side: A/B

teacher-examiner’s Name (Block capitals please)

(1) FOUNDATION: Rôle-plays A and B (Max mark = 20)

Rôle-play A Ed. use only Rôle-play B Edexcel use only Total A + B Edexcel use only

Card Nº
…………. TL Card Nº …………. TL TL

Centre mark
(Max = 10)

Moderator mark
(Max = 10)

Centre mark
(Max = 10)

Moderator mark
(Max = 10)

Centre total
(Max = 20)

Moderator total
(Max = 20)

* * *

OR
(2) HIGHER: Rôle-plays B and C (Max mark = 20)

Rôle-play B Ed. use only Rôle-play C Edexcel use only Total B + C Edexcel use only

Card Nº
 ………..

TL Card Nº ………….. TL TL

Centre mark
(Max = 10)

Centre mark
(Max = 10)

Centre total
(Max = 20)

Mod. mark
(Max = 10)

Moderator mark
(Max = 10)

Moderator total
(Max = 20)

* * *

(3) FOUNDATION and HIGHER: Conversation (Max mark = 30)

Topic Title(s)  1
……………………………………………….

2
……………………………………………

Centre mark
Edexcel use only: Moderator mark

Comm (Max = 10) Lang
 (Max = 10)

Acc
(Max = 10)

Total
(Max = 30)

Comm
(Max = 10)

Lang
(Max = 10)

Acc
(Max = 10)

Total
(Max = 30)

* * *  *

TL TL TL TL

(4) Final Mark (Max 50)
FOUNDATION OR

(5) Final Mark (Max 150)
HIGHER

(6) Paper
(Please tick)

Total A + B * Total B + C * 2FA

Conversation * Conversation * 2HA

TOTAL (/50) * TOTAL (/150) * 1 2FB

Edexcel use only Edexcel use only  1 2HB

Moderator’s Name (Block capitals please) NPP Nº

L3 GCSE Modern Foreign Languages
Candidate Mark Sheet for Paper 2: Speaking
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tofqfkd=`lropbtloh

N pìãã~êó=çÑ=êÉèìáêÉãÉåíë

a Students are required to submit three units of work from three of the five main topic areas
identified in the specification.

b A unit may include several short pieces of work, or may consist of a single piece of
extended writing.

c A copy of any stimulus material used must be submitted for each coursework task.
Page references of commonly used textbooks may be given but centres may be asked
by moderators for copies of these. (See Section 10.2b.)

d Students aiming for grades G-D should aim to submit 250-350 words over the three units.

e Students aiming for grades C-A* should aim to submit 500-600 words over the three units.

f At least one third of the total work submitted by each student must be produced under
controlled conditions and this must include one complete unit (see below).

g A piece of work may be redrafted once only and the original version must be included in the
student’s coursework folder. Teachers must not correct individual mistakes, but should
make general comments. These should be recorded on the standard coursework feedback
forms and teachers must not write on the samples of student coursework.

h Students should have access to a dictionary at all stages during the production of their
coursework.

i Edexcel will require teachers to authenticate the coursework by signing the coursework
frontsheet. Centres are reminded that where students have collaborated, eg on the
production of questionnaires or surveys, credit may only be given to a student for work that
can readily be identified as his/her own. The inclusion of the work of another student, not
acknowledged as such, could render the student liable to disciplinary action by Edexcel.

Teachers will award a global mark out of 20 to each unit of work. Tasks which make up the unit
must not be awarded individual marks.

O `çåíêçääÉÇ=ÅçåÇáíáçåë

a Work must be done in the classroom and supervised by the teacher.

b Students may only have access to the stimulus for the task and a dictionary.

c All stimulus material other than a dictionary must be submitted in the student’s
folder. For students aiming at grades G-D this may be items such as photographs, diagrams,
gap-fill letters and short messages. For students aiming at grades C-A* this may be an
article, letter or brochure, and/or notes in the form of headings only and on no more than
half a page of A4.
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d If work is not completed in a single session, the teacher must store it securely until the next
controlled conditions session.

e At least a third of the total coursework for each candidate must be produced under
controlled conditions, but teachers may increase this proportion at their discretion.

P dìáÇ~åÅÉ=~åÇ=ÑÉÉÇÄ~Åâ=íç=ëíìÇÉåíë

a Teachers may wish to give students the opportunity to redraft their work, in which case
teachers are reminded that they should not mark students’ work, underline or otherwise
indicate errors, nor correct specific points of language.

b If the teacher feels that redrafting or refining is appropriate, she/he may make general
comments on the coursework feedback form, ie indicate an area of content that would
benefit from greater detail or highlight general areas of language that need attention, such as
agreements, verbs, accents, etc.

Teachers should indicate on the coursework frontsheet if they found it necessary to offer
students help beyond that specified above. This must then be taken into account when
awarding marks.

Q pí~åÇ~êÇáë~íáçå=çÑ=ã~êâáåÖ=ïáíÜáå=ÅÉåíêÉë

In accordance with the Code of Practice, where two or more teachers are involved in the
assessment of work, it is the responsibility of the centre to standardise the marking of all
teacher-examiners to ensure that all candidates in the centre have been judged by the same
standards. In order to ensure that there is effective internal standardisation the following
procedures may be adopted:

a coursework tasks can be standardised in advance

b when students have completed a unit of work each teacher brings samples of work including
the best, worst and average from their class to a meeting

c at the meeting work is compared, discussed and cross-marked. A common standard is
agreed

d after the meeting teachers assess the work of all their own students

e a designated person takes a small sample from each teacher and checks that a common
standard has been applied by all teachers. At this stage adjustments can be made if
necessary.

R mêçÅÉÇìêÉë=Ñçê=êÉÅçêÇáåÖ=~åÇ=ëìÄãáííáåÖ=ÅçìêëÉïçêâ=ã~êâë

All centres will receive optically-read teacher-examiner mark sheets (OPTEMS). Centres will
have the option of:

EITHER

recording marks on an optically-read teacher-examiner mark sheet (OPTEMS), Section 6

OR

recording marks on computer for transfer to Edexcel by means of EDI, Section 7

Sections 8 and 9 apply whichever option is selected and deal with coursework record sheets and
the sample of work required for moderation.
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S `ÉåíêÉë=ìëáåÖ=lmqbjp

6.1 OPTEMS will be pre-printed on three-part stationery with syllabus and paper
number, centre details and candidate names in candidate number order. A number
of blank OPTEMS for candidates not listed will also be supplied.

The top copy is designed so that the marks can be read directly by an optical mark
reader. It is important therefore to complete the OPTEMS carefully in accordance
with the instructions below. Please do not fold or crease the sheets.

6.2 Before completing the OPTEMS please check the subject, paper and centre details,
to ensure the correct sheet is being completed.

6.3 All candidates entered by the deadline date will be listed on the OPTEMS, except
those carrying forward their centre-assessed marks from the previous year. Such
candidates will be listed on a separate OPTEMS coded T for Transferred. Any
OPTEMS coded T should be checked, signed to confirm the transfer, and the top
copy returned to Edexcel. No mark should be entered.

6.4 Late entries will need to be added in pencil either in additional spaces on the pre-
printed OPTEMS or on one of the blank OPTEMS which will be supplied. Please
note that full details of the centre, specification/module, paper, candidates’ names
and candidate numbers must be added to ALL blank OPTEMS.

6.5 The OPTEMS should be completed using an HB pencil. Please ensure that you
work on a firm, flat surface and that figures written in the marks box go through to
the second and third copies.

6.6 For each candidate, first ensure you have checked the arithmetic on the coursework
record sheet, then transfer the Total Mark to the box of the OPTEMS labelled
‘Marks’ for the correct candidate (please see exemplar).

6.7 Encode the component mark on the right-hand side by drawing a line to join the
two dots inside the ellipses on the appropriate marks. Clear, dark HB pencil lines
must be made but they must not extend outside the ellipses on either side of the two
dots. Take care to remember the trailing zeros for candidates scoring 10, 20, etc
and the leading zero for single figures, as shown.

6.8 If you make a mistake rub out the incorrect marks completely. Amend the number
in the marks box and in the encoded section, but please remember to amend
separately the second and third copies to ensure that the correct mark is clear on
every copy.

6.9 Every candidate listed on the OPTEMS must have either a mark or one of the
following codes in the marks box.

a 0 (zero marks) should be entered only if work submitted has been found to
be worthless. It should not be used where candidates have failed to submit
work.

b ABS should be entered in the marks box and an A in the encoded section for
any candidate who has been absent or has failed to submit any work, even if
an aegrotat award has been requested.

c W should be entered in the marks box and the encoded section where the
candidate has been withdrawn.
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Encoded section

Candidate name Number Marks

NEW ALAN
JB

3200 0 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

OTHER AMY
JB

3201 5 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

SMITH JOHN
PN

3202 ABS (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

WATTS MARK
JB

3203 20 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

STEVEN JANE
PN

3204 49 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

JONES ANN
PN

3205 100 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

RAJ PATEL
PN

3206 115 (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

WEST SARA
JB

3207 W (÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

6.10 Where more than one teacher has assessed the work, the teacher’s initials or set
number should be given to the right of each candidate’s name as illustrated.

6.11 The authentication and internal standardisation statement on the OPTEMS must be
signed. Centres are reminded that it is their responsibility to ensure that internal
standardisation of the marking has been carried out.

6.12 Once completed and signed the three-part sets should then be divided and
despatched by early May (date to be specified in advance by Edexcel) or retained
as follows:

a Top copy to be returned direct to Edexcel in the envelope provided. Please remember
this form must not be folded or creased.

b Second copy to be sent with the sampled coursework as appropriate to the
moderator. The name and address of the moderator will either be printed on the
OPTEMS or supplied separately.

c Third copy to be retained by the centre.

T `ÉåíêÉë=ìëáåÖ=baf

7.1 Marks must be recorded on computer and transmitted to Edexcel by early May
(date to be specified in advance by Edexcel). They must be recorded in
accordance with the specifications in the booklet ‘Formats for the Exchange of
Examination Related Data using Microcomputers’. Each mark has a status as well
as a value. Status codes are:

V – valid non-zero mark recorded; candidate not pre-selected as part of the
sample for moderation

S – valid non-zero mark recorded and candidate included in sample for
moderation
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Z – zero mark recorded for work submitted

N – no work submitted but candidate not absent

A – absent for component

M – missing mark; no information available about the candidate’s previous
performance

F – mark carried forward from a previous examination series. (If the mark
status is ‘F’, then no mark follows.)

The OPTEMS provided will indicate, with asterisks, the candidates whose work is
to be sampled, where this is pre-selected.

7.2 Printout

Centres are required to produce a printout of the centre-assessed marks and
annotate it as described below, before forwarding it together with the sampled
coursework as appropriate to the moderator, to be received by early May (date
to be specified in advance by Edexcel). The name and address of the moderator
will either be printed on the OPTEMS or supplied separately.

ABS – absent

W – withdrawn

* – sampled candidate

✕ – additional sampled candidates.

Where more than one teacher has assessed the work the teacher’s initials or the set
number should be given beside each candidate’s name.

Centres are reminded that it is their responsibility to ensure that internal
standardisation of the marking is carried out. The following authentication and
internal standardisation statement should be written at the bottom of the printout
and signed by the teacher responsible:

‘I declare that the work of each candidate for whom marks are listed is, to the
best of my knowledge, the candidate’s own and that where several teaching
groups are involved the marking has been internally standardised to ensure
consistency across groups.’

Signed . . . . . . . . . . . . . . . . . . . . . . . . . . . . Date . . . . . . . . . . . . . . . . . . . . . .

Centres are advised to retain a copy of the annotated printout.

U `çìêëÉïçêâ=ÑêçåíëÜÉÉíë

8.1 A copy of the coursework frontsheet is given in this appendix for centres to
photocopy. The coursework frontsheet, to be completed for each candidate,
provides details for the moderator of how each candidate’s total mark has been
reached. It is the teacher’s responsibility to ensure that:

÷ all marks are recorded accurately and that the arithmetic is correct

÷ the total mark is transferred correctly onto the OPTEMS or via EDI

÷ any required authentication statement is signed by the candidate and/or teacher
as appropriate.

8.2 Where a candidate’s work is included in the sample the coursework record sheet
should be attached to the work.
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9.1 The pre-printed OPTEMS is asterisked indicating the candidates whose work is
to be sampled. This work, together with the second copy of the OPTEMS, should
be posted to reach the moderator by early May (date to be specified in advance
by Edexcel). The name and address of the moderator will either be printed on the
OPTEMS or supplied separately.

In addition, the centre must send the work of the candidate awarded the highest
mark and the work of the candidate awarded the lowest mark, if these are not
already included within the initial samples selected. The centre should indicate the
additional samples by means of a tick (✕ ) in the left-hand column against the
names of each of the candidates concerned.

For all sampled work the associated record sheet must be attached to each
candidate’s work.

If the pre-selected sample does NOT adequately represent ALL parts of the
entire mark range for the centre, additional samples in the range(s) not
covered should also be sent to the moderator. As above, additional samples
should be indicated by means of a tick (✕✕✕✕ ).

For centres submitting marks by EDI the candidates in the sample selected on the
OPTEMS should be marked with an asterisk (*) or a tick (✕ ), as appropriate, on
the EDI printout. The annotated printout must be sent to the moderator with the
sample of work.

9.2 Where the pre-printed OPTEMS is not asterisked and there are 11 or fewer
candidates, the coursework of ALL candidates together with the second copy of
the OPTEMS should be posted to reach the moderator by early May (date to be
specified in advance by Edexcel). The moderator’s name and address will either
be printed on the OPTEMS or supplied separately. The associated record sheet
must be attached to each candidate’s work.

If there are more than 11 candidates, the centre should send the second copy of
the OPTEMS or the annotated EDI printout to reach the moderator by early May
(date to be specified in advance by Edexcel). The moderator’s name and address
will either be printed on the OPTEMS or supplied separately. The moderator will
advise the centre of the candidates whose work, with the associated record sheets,
should be posted to the moderator by return.

9.3 In all cases please note that the moderator may request further samples of
coursework, as required, and the work of all candidates should be readily available
in the event of such a request.

There will be no asterisks on the OPTEMS supplied for 2FA and 2HA orals.

fåíÉêå~ä=ëí~åÇ~êÇáë~íáçå

Centres are reminded that it is their responsibility to ensure that where more than one teacher
has marked the work, internal standardisation has been carried out. This procedure ensures that
the work of all candidates at the centre is marked to the same standards. The statement
confirming this on the OPTEMS or the EDI printout must be signed.
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10.1 The work of each candidate should be fastened together using string, tags or similar
fasteners. It may be secured in a thin card or paper cover supplied by the centre, but
stiff-backed files, lever-arch files, etc should not be used.

10.2 Only work to be assessed, as prescribed by the specification, should be included, ie
classroom activities. Verb tables, vocabulary lists, etc should not be included
unless these were used as specific stimuli.

The coursework submission for each candidate should include:

a three units of coursework, each clearly marked with the candidate’s name,
the date, and a note of the conditions under which each piece of work/unit
was completed

b a copy of all stimulus materials used. One copy of each piece of stimulus
material is sufficient. If reference to a specific textbook is made, please
include one photocopy of each page referred to together with the stimulus
materials (or page references in the case of commonly used textbooks).
Centres must be able to produce copies of these if required by the moderator

c original versions of and teachers’ comments on any pieces of work which
have been redrafted

d one coursework frontsheet, form CF1 for each candidate (photocopiable
from the appendices)

e the teacher’s signed declaration (at the bottom of form CF1) to authenticate
the coursework as the candidate’s own.

NN cçêã=`cN=ÅçìêëÉïçêâ=ÑêçåíëÜÉÉí

11.1 One form must be completed for each candidate. Enter the centre number,
candidate details and subject details in the boxes at the top left of the form
(photocopiable from the CF1 form in this appendix).

11.2 In the columns below enter the date on which each unit was completed, the tasks
and stimuli for each unit and a note of the conditions under which the work was
produced. In the columns at the right-hand side of the page note the marks awarded
out of 10 for communication and content and out of five for knowledge and
application of language and accuracy of language in each unit. In addition please
enter the approximate number of words per unit and the topic area.

11.3 Add together the marks from both columns to give a final total out of 60 and write
this mark in the box at the top right of the form.

11.4 Sign and date the form to authenticate the candidate’s work.
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12.1 The marks submitted to Edexcel for paper 4C will be moderated in accordance
with the requirements set out in section 4 of the Code of Practice for the GCSE.

12.2 An approved moderator will be assigned to each centre by Edexcel.

12.3 The moderator will be responsible for standardising marks across several centres.

12.4 The moderator may request a second sample from the centre if deemed necessary.

12.5 Centres’ marks will be adjusted where the moderated and unmoderated marks
differ. Normally, moderation will not affect the order of merit established by a
centre. However, Edexcel will take appropriate action in cases where there is
evidence of inconsistent assessment in order to align standards. If necessary, such
centres will be directed to review their assessment and internal moderation
procedures.

12.6 Edexcel will provide centres with their moderated marks. The moderator will write
a report for each centre containing advice, comments and reasons for adjustments,
if made.

12.7 Coursework not submitted for external moderation should be retained by the
centre, in secure conditions, until 1 December of the examination year. In the event
of an Enquiry About Results involving coursework, the head of the centre will be
asked to confirm in writing that the coursework has been held under secure
conditions by the centre following the submission of the OPTEMS form.
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CONTENT

Task completion

Some parts of the task have not been covered

Fails to meet the requirements of the task

Presentation

Presentation and layout to be tidied up

Interest

Add some more ideas/introduction/conclusion

Give more description

Give more opinions/reasons

Vary type of sentence more

Vary your vocabulary more

QUALITY OF LANGUAGE

Check verb tenses and formation

Check spellings and accents

Check word order

Check nouns and genders

Check adjectives and agreements
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GCSE MFL COURSEWORK

Checklist for final submission

Centre name

Centre number

Specification
number

Teaching group

Language

each piece of work/unit/tape referenced with name, date, and title

conditions of each piece of work/unit/tape noted, eg homework, controlled

copies of stimulus materials included

first drafts included as necessary

approximate word-count requirement met for each student

appropriate coverage of topic areas

final marks entered on frontsheet

frontsheet signed by the teacher

all units secured in a paper folder

each unit has been assessed globally
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NB: A copy of any stimulus material used should be included in the candidate’s folder.
Short course candidates submit only 2 units and the total mark is out of 40.

Candidate Name

(Block capitals please)

Candidate Nº

Centre Name Centre Nº

Language Spec. Nº

Candidate’s marks For Edexcel use onlyUnit
Nº

Date
unit

completed
Task types (including stimulus

used)

Approximate
number of

words

Controlled/
not

controlled
Communication

(Max = 10)
Application

(Max = 5)
Accuracy
(Max = 5)

Total
(Max = 20)

Moderator total
TL

1

2

3

For Edexcel use onlyTeacher: I hereby certify to the best of my knowledge that this work has been produced without any
assistance beyond that recorded and allowed by the scheme of assessment.

Total
mark

(Max 60) Moderator total TL

Name of examining teacher (Block capitals please) Signature Date
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This GCSE offers a range of opportunities for students to:

÷ develop their key skills

÷ generate assessed evidence for their portfolio.

In particular, the following key skills can be developed through this specification at level 2:

÷ information technology

÷ improving own learning and performance

÷ working with others

÷ *communication.

* Although learning a modern foreign language will greatly assist in the development of
effective communication skills, it is important to stress that evidence for the key skill of
communication can only be evidenced in English, Irish or Welsh.

Copies of the key skills specifications can be ordered from Edexcel Publications.

The individual key skills units are divided into three parts:

÷ Part A: what you need to know – this identifies the underpinning knowledge and skills
required of the student

÷ Part B: what you must do – this identifies the evidence that students must produce for their
portfolio

÷ Part C: guidance – this gives examples of possible activities and types of evidence that may
be generated.

This GCSE specification signposts development and internal assessment opportunities which
are based on Part B of the level 2 key skills units. For those students working at level 1, these
level 2 opportunities can also be used to generate evidence at level 1. Reference should be made
to the appropriate level 1 statements in the key skills specifications.

The evidence generated through this GCSE will be internally assessed and contribute to the
student’s key skills portfolio. In order to achieve the key skills qualification, students will need
to take the additional external tests associated with communication, information technology and
application of number. Centres should check the current position on proxy qualifications as
some students may be exempt from part or all of the assessment of a specific key skill.

Each paper (listening, speaking, reading and writing) within all the modern foreign language
GCSEs featured in this specification will provide opportunities for the development of the key
skills identified. This appendix identifies the key skills evidence requirements and also provides
a mapping of those opportunities. Students will need to have opportunities to develop their skills
over time before they are ready for assessment. This appendix contains illustrative activities for
each key skill that will aid development and facilitate the generation of appropriate portfolio
evidence. To assist in the recording of key skills evidence Edexcel has produced recording
documentation which can be ordered from Edexcel Publications.
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Key skills (level 2) Paper 1 Paper 2 Paper 3 Paper 4

Information technology

IT2.1 ✔ ✔ ✔ ✔

IT2.2 ✔ ✔

IT2.3 ✔

Working with others

WO2.1 ✔ ✔ ✔ ✔

WO2.2 ✔ ✔ ✔ ✔

WO2.3 ✔ ✔ ✔ ✔

Improving own learning and performance

LP2.1 ✔ ✔ ✔ ✔

LP2.2 ✔ ✔ ✔ ✔

LP2.3 ✔ ✔ ✔ ✔

Communication

C2.1a ✔ ✔

C2.1b ✔ ✔

C2.2 ✔ ✔ ✔

C2.3 ✔
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When producing work for any of the GCSEs in this specification, students will have numerous opportunities to use information technology. The Internet,
CD ROM, etc could be used to collect information. Documents can be produced using relevant software and images may be incorporated in those documents.
Early drafts of documents could be E-mailed to tutors for initial comments and feedback.

As part of their modern foreign language programme students may not be able to generate sufficient evidence required for this unit, for example working with
numbers through the use of a spreadsheet application, or some aspects of database use. In this situation, students may use standalone IT sessions for development
and evidence generation and/or other parts of their GCSE course.

Key skill portfolio evidence requirement GCSE
paper(s)

Opportunities for development or internal assessment

IT2.1 Search for and select information for
two different purposes

1, 2, 3, 4 Students will need to identify suitable sources of information and effectively search for information using
multiple criteria. Information selected should be interpreted and students should decide what is relevant for
their purpose.

A student could, using key words, search, locate and extract target-language information from the Internet
or other ICT sources on a given topic as appropriate to the activity (eg reviewing a tourist bulletin of a
given locality and then selecting suitable holiday activities for different people with specific interests or
requirements).

IT2.2 Explore and develop information, and
derive new information, for two
different purposes

3, 4 Students are required to bring together information in formats, such as tables, that help development. The
information should be explored by, for example, changing information in a spreadsheet model.
Information should also be developed and new information derived as appropriate, for example through
the use of headings, tables, charts and graphs.

New information could be derived from websites, eg football league table or another sports-related source
from a target-language country, and this could be compared with results from the previous year and, using
different formulae, converted into tables. This could provide a stimulus for further research and language
development, eg students could discover more information about a certain club and key players.

Eg a student could undertake research into the ‘Most Popular Weekend Activities’ identified by
contributors to an Internet discussion group in the target language. This information could be transferred
into a table and provide a stimulus for an article (to be word processed in the target language).
Additionally, students could contribute to the online discussion.
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Key skill portfolio evidence requirement GCSE
paper(s)

Opportunities for development or internal assessment

IT2.3 Present combined information for two
different purposes

This work must include at least one
example of text, one example of
images and one example of numbers

4 In presenting combined information students will need to select and use appropriate layouts in a consistent
way through, for example, the use of margins, headings, borders, font size, etc. Layouts, etc should be
refined to suit both the purpose and the needs of the audience (early drafts should be kept as portfolio
evidence).

The final piece of work should be suitable for its purpose and audience, eg GCSE coursework,
OHTs/handouts for a presentation, etc. The document should have accurate spelling (use of spell-checker)
and have been proofread.

Eg a student could undertake a task such as the ‘Weekend Activities’ article (see IT2.2) and develop this
as a piece of word-processed extended writing in the target language. This could possibly be enhanced
with suitable graphics and charts/tables. The student would choose a suitable layout and insert symbols as
appropriate to the target language.

Evidence

Student evidence for information technology could include:

÷ tutor observation records

÷ notes of sources used

÷ printouts with annotations

÷ draft documents.
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To achieve this key skill, students are required to carry out at least two activities. One example must show that they can work in one-to-one situations and one
example must show that they can work in group situations. Students will plan their work with others and confirm working arrangements, work cooperatively
towards achieving identified objectives, and exchange information on progress.

Key skill portfolio evidence requirement GCSE
paper(s)

Opportunities for development or internal assessment

WO2.1 Plan straightforward work with
others, identifying objectives and
clarifying responsibilities, and
confirm working arrangements

1, 2, 3, 4 Students should identify the objectives of working together and the tasks, resources and timescales
required to meet these objectives. Information should be exchanged to clarify responsibilities, for example
suggesting ways help can be given, asking what others can do, checking their own and others’
responsibilities. The group needs to confirm responsibilities and working arrangements.

Eg students agree tasks and responsibilities for carrying out a project comparing likes and dislikes about
school with other class members, undertaking research, planning questionnaires, writing articles.

Eg students plan an informative web page or video project on their town intended for a target-language
audience.

WO2.2 Work cooperatively with others
towards achieving identified
objectives, organising tasks to meet
responsibilities

1, 2, 3, 4 Students will need to organise tasks so that responsibilities can be met, for example obtaining resources,
completing tasks on time, etc. Tasks should be completed accurately and safely. Cooperative ways of
working should be supported through, for example, anticipating the needs of others, avoiding actions that
offend, etc. Advice from others, including group members, tutor, etc, should be sought when needed.

Eg students actively engage in activities to ensure completion of the ‘School’ project as mentioned above.

WO2.3 Exchange information on progress
and agree ways of improving work
with others to help achieve objectives

1, 2, 3, 4 Once completed the full group needs to review outcomes against the agreed objectives. In doing this they
should identify what has gone well and what has gone less well. Students should listen and respond to
progress reports from others and agree ways of improving work with others to help achieve objectives.

Eg students react appropriately to assessment from teacher and peers – acknowledging areas of weakness
and identifying ways to improve target-language performance.
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Evidence

Student evidence for working with others could include:

÷ tutor observation records

÷ preparatory notes

÷ records of process and progress made.
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Within these MFL GCSEs, students will have opportunities to develop and generate evidence that meets part of the evidence requirement of this key skill.

To achieve this key skill, students will need to provide at least two examples of meeting the standard required. Students are also required to improve their
performance through studying a straightforward subject and through learning through a straightforward practical activity. This GCSE in Urdu will provide
opportunities for students to study a straightforward subject. Evidence for learning through a practical activity may come from other GCSEs in the students’
programme or from enrichment activities.

Activities that generate evidence for this skill should take place over a period of a few weeks. Over the period of the activity there will be times when the
students should work without close supervision. However, students should seek and receive feedback, from tutors and others, on their target setting and
performance.

Any project work (including coursework) is a suitable learning activity and may be used to generate evidence for this key skill.

Key skill portfolio evidence requirement GCSE
paper(s)

Opportunities for development or internal assessment

LP2.1 Help set short-term targets with an
appropriate person and plan how
these will be met

1, 2, 3, 4 Students plan how they are to meet short-term targets with an appropriate person, eg agreeing a project
with their tutor. This will include setting realistic targets and action points. Review dates with, for
example, their tutor should be built into the plan.

Eg discussing planning and research procedures for a given coursework task and agreeing a deadline for
plan and/or initial draft. This could be adapted for non-coursework tasks across all skills.

LP2.2 Take responsibility for some
decisions about your learning, using
your plan and support from others to
help meet targets

Improve your performance by:
÷ studying a straightforward

subject
÷ learning through a

straightforward practical activity

1, 2, 3, 4 The plan should be implemented with performance reviews and should include working for short periods
without close supervision.

Eg agree to undertake independent study/homework as directed and respond to teacher guidance,
interpreting general teacher/feedback and identifying errors within texts through consulting reference
books, teacher or language assistant.
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Key skill portfolio evidence requirement GCSE
paper(s)

Opportunities for development or internal assessment

LP2.3 Review progress with an appropriate
person and provide evidence of your
achievements, including how you
have used learning from one task to
meet the demands of a new task

1, 2, 3, 4 Students should review their own progress with the help, for example, of their tutor. They should identify,
with evidence, what and how they have learned and provide information on what has gone well and what
has gone less well, targets met, providing evidence of achievements from relevant sources. They should
identify, with for example their tutor, action for improving their performance.

Eg target-setting review meeting may reveal that a student has developed a wide vocabulary but needs to
be more secure with a range of tenses.

Eg asking for advice and guidance from the teacher when referring to marked work.

Evidence

Student evidence for improving own learning and performance could include:

÷ tutor records

÷ annotated action plans

÷ records of discussions

÷ learning log

÷ work produced.
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For the communication key skill, students are required to hold discussions and give presentations, read and summarise information, and write documents. Students
will be able to develop all of these skills through an appropriate teaching and learning programme based on this GCSE specification.

Key skill portfolio evidence requirement GCSE
paper(s)

Opportunities for development or internal assessment

C2.1a Contribute to a discussion about a
straightforward subject

1, 2 Many of the topics in this specification are suitable as the basis of a group discussion. The discussion
should be about a straightforward subject. This may be a subject often met in their studies, etc and the
vocabulary will be familiar. During the discussion students should make clear and relevant contributions,
listen and respond to others, helping to move the discussion forward.

Eg students choose a topic for discussion about different types of film. They would prepare this and then
contribute to a class/group discussion. This activity would encourage students to give and justify opinions.

C2.1b Give a short talk about a
straightforward subject, using an image

2, 4 Following a period of research students could be given the opportunity to give a short talk to the rest of
their group.

During the talk students should speak clearly in a way that suits the subject and situation. They should
keep to the subject. The structure of the talk should help listeners follow points made. The talk should
include an image to illustrate main points clearly. Images could include charts and diagrams, pictures or
models, maps, etc.

Eg a student could make a short presentation about their work experience. The presentation could be
enhanced with a copy of a page from the work diary to illustrate the daily work routine and activities
undertaken.
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Key skill portfolio evidence requirement GCSE
paper(s)

Opportunities for development or internal assessment

C2.2 Read and summarise information from
two extended documents about a
straightforward subject

One of the documents should include at
least one image

2, 3, 4 Students will have a number of opportunities to read and synthesise information from two extended
documents, for example as part of their preparation for the discussion and talk, or as preparation for a
piece of written work for their GCSE.

Extended documents may include textbooks and reports and articles of more than three pages. At least one
of these documents should contain an image from which students can draw appropriate and relevant
information.

Students will need to select and read relevant material. From this information they will need to identify
accurately the lines of reasoning and main points from the text and images. Students will then need to
summarise this information in a form that suits the purpose, eg for a talk, discussion or an essay.

Eg a student could read two extended letters from students living in a country where the target language is
spoken giving information about and their views on a particular topic (eg school life). Students could then
extract and summarise the main points from each letter.

C2.3 Write two different types of documents
about straightforward subjects

One piece of writing should be an
extended document and include at least
one image

4 Students are required to produce two different types of document. At least one of these should be an
extended document, for example a report or an essay of more than three pages.

The document should present relevant information in an appropriate form. At least one of the documents
should include an appropriate image that contains and effectively conveys relevant information. The
information in the document should be clearly structured, eg through the use of headings, paragraphs, etc.

Students should ensure that the text is legible and that spelling, punctuation and grammar are accurate.

Eg a student could undertake an essay about a special occasion or visit. They could enhance the
presentation with an annotated story board incorporating photographs, drawings, etc. This would be ideal
preparation for the development of extended writing skills. Students could write a letter about a different
topic as a contrasting activity.

Evidence

Student evidence for communication could include:
÷ tutor observation records
÷ preparatory notes
÷ audio/video tapes
÷ notes based on documents read
÷ essays.
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