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Test Plans

Therg are three types of tgsts able to be earrigd out on Word
proegssor. Two arg a form of validation tgst carrigd out by the
computer, theg other a verification tgst earrigd out by the user.

Validation Cheeks

1. Spell cheeker — allows tgxt to be chegeked to seg if it is spelt
corrgetly, by suggdesting altgrnative spellings.
*Oneg the Igtters had been ecompleted with the corrget details
for gach individual, I earried out spgll chgeker.

2. Print previgw — allows you to vigw the text, and sege if
gverything is within the printablg arga.
*Before printing the [gtters (but after earrying out spell
chgeker) | print previgwed theg doecuments.

Verification chegeks

3. Proof regading — €ach Igtter was proof read, beeausg when the
different data is included somgtimgs the grammar can be
confusing.

4. {esthetic reading — this must bg dong lastly by Mrs. Randilaki,
after she has vigwed my designs, and lagout of the Igtter.
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Pata Capturg Form

HIny pupils requesting to be gntegred for the associated board musie
gxams in Caster please fill in the following form using capital lgtters.
We would be grateful if you could hand it to Mrs. Randilaki bgforg the
gnd of the weeR. Thank you!

Forgname

durnamg

Hge

Instrument 1

Preparatory test Grade
(tiekR box)

Instramegnt 2

Preparatory test Grade
(tickR bog)
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EMBASSY SCHOOL
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Date
Dear<<Title>><<Surname>>

The last entry date for the 2003 Associated Board music exams is Friday 24 January.
Although the definite examination date is not yet known, we are aware that they will
take place some time in April.

Your child, <<Forename>><<Surname>>, has been entered for
<<Grade>><<number>><<instrument>>;, and therefore a fee of <<number>> Euro
must be paid before the last entry date. e

If you have any queries, p o not hes1tate to co act me. I Iook forward to

hearing from you.

~You£§ sincerely } chose o we

New Times Romain %or Hae
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’Manetta Kandifaki
Head of Music



" EMBASSY SCHOOL

Sophocles Venizelou 73, Lykovrissi,

Mail: P.O. E iLhol.gr
Telephone: 2.v co o oov e e o 15
Date

Dear Mr and Mrs «SURNAME»

The last entry date for the 2003 Associated Board music exams is Friday 24 January.
Although the examination dates are not yet known, we are aware that they will
take place some time in April.

Your child, <KFORENAME» «SURNAMEp», has been entered for < INSTRUMENT»
«GRADEDY, and therefore a fee of «FEE» Euro must be paid before the final entry

If you have any queries, please-d

I ook forward to-
hearing from you. ‘ Pt

Yours sincerely

Marietta Kandilaki
Head of Music



" EMBASSY SCHOOL

Sanhacles Venizelou 73. Lvkovrissi.

Mail: P.O. ail.hol.gr
Telephone . . ____ .. _______.__ .. 415

Date

Dear Mr and Mrs Millard

The last entry date for the 2003 Associated Board music exams is Fﬁday 24 January.
Although the examination dates are not yet known, we are aware that they will take
place some time in April.

Your child, Alex Millard, has been entered for piano Grade 2, and therefore a fee of
48.5 Euro must be paid before the ﬁna.l entry date. :

If you have any queries, please do not hesxtate to contact;ﬁa e. I look forwardte

hearing from you.

Yours sincerely

rietta K v__dllakx
Head of Music



~¢”" EMBASSY SCHOOL

Sophocles Venizelou 73, Lykovrissi,

Mail: P.O. ~ lLhol.gr

Telephone: Z . . oo — o 415

Date

Dear Mr and Mrs Famelis,

The last entry date for the 2003 Associated Board music exams is Friday 24 January.
Although the definite examination date is not yet known, we are aware that they will

take place some time in April.

Your child, Yiota Famelis, has been entered for piano preparatory test, and therefore a
fee of 31.5 Euro must be paid before’the last entry date.

If you have any queries, please _d'o not hesitate to contact me. I 1001( forward to
hearing from you. . i T

Yours sincerely

‘Marietta Kandilaki
Head of Music
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Templategs arg set structurgs for documents, dgsigned by the user for a
specific purposg. They have to bg saved as a tgmplatg filg to fit this
description.

The templatg madg for thg music degpartment is to be used as an
informativg lgtter for the associated music grams that take placg twicg a
gear. My templatg contains the s¢ttings, and so only the fluctuating data
ngeds to be added gach timg.

The printout bglow displags my templatg with the dgsired settings (page
lagout, banners, font sizg ¢tc)

" ¢~ EMBASSY SCHOOL

iLhol.gr
Telephc —— e o Ay o v A

Date

Dear Mr and Mrs

The last entry date for the 2002 Associated Board music exams 1s Friday 24 January.
Although the definite examination date is not yet known, we are aware that they will
take place some time in April.

Your child, ..., has been entered for , and therefore a fee of  Euro

BAA A ANA AR A
RIS RN I N S N R S S

To obtain the templatg after having saved it ygou must firstly go to New
document in the filg mgnu and choosg thg document named ST

CATHERINE:
New
Other Documents ] Publications l Reports ] ]
General I Direct Mail Manager I Legal Pleadings ] Letters & Faxes

% | |

Preview ————
Blark web Page E-mail ST
Dicument Message CATHERL.,

Preview not

Implementation
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€valuation

[ beligve that the objegetives in this assignment were earried out quite
successfully, although morg timg was requirgd to round it up
completely. Only ong objectivg wasn’t carrigd out, that being the
lgtter informing the pargnt of thg consgquenegs if they did not pay
the feg on time. This oceurred only bgecausg all the pargnts managed
to promptly pay the fee this year.

The final logo managed to fit the objeetive, although it varigs
slightly from my hand drawn dgsigns. To me, the qualitative
objgetivg was carrigd out thg best, but this may sgegm otherwise to /

various people. .
(UHVM 150N
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Dear Christina

Thank you very much for all the work you have done for me and the members
of the Music Department. It has been a great help to us.

| was very impressed with the Spreadsheet , | did n't realize that you could
use a spreadsheet to make a room plan. This will be really helpful, especially
during the exam period when we sometimes need to change rooms. | was
wondering how easy it would be to update the plan and perhaps add new
rooms?

Of course the work you did using Sibelius is excellent and has already been
enjoyed by the whole school during the Christmas Concert. You obviously
have a sound understanding of the software and this has resulted in excellent
quality scores. | am looking forward to you explaining the programme in detail
to me. :

The database is comprehensive and enables me to printout all the information
I need. Although, | was wondering if there is any other way you could layout
the reports as there is quite a lot of information included in some of them,
perhaps the names couid be highlighted to make it clearer.

The entry letter is an outstanding aid for the department and will save me a lot
of time and effort. The logo is brilliant, | know the owl is

traditional red but | was wondering if we could experiment using different
colours as I am not that keen on red.

Yours truly,

Mrs Kandilaki



Usgr Feegdbaek

[ am not too Rgen on ehanging the eolour of the owl in the logo, as it
is a promingnt strong eolour, but | agrege that without gxperimenting
with different hugs we will ngver kKnow. d modification with the logo
would bg to test out shades of green and blug, which arg also
shared in thg background of thg world. They may blegnd in niegly or
too nicgly so that it dogsn’t stand out gregptionally.

M good idga would bg to use the nggative of the music logo,
whieh should bg gxtremely gffgctive, and not really echanging the
combination of eolours used.

Evaluate



