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GCSE 
 
 
 

Modern Foreign Languages        
OCR GCSE French (A702), German (A712) and Spanish (A722)   

Instructions 
 

Instructions for the recording and submission  
of digitally recorded speaking tests  
 
using the OCR Repository (Component code 01/03) or CDs (Component code 02/03) 

General Instructions 

Candidates are required to complete TWO tasks for the Speaking Unit, but centres need to make a 
recording of only ONE of the two tasks for each candidate. The recorded task should be designated 
as TASK 1 on the Working Mark Sheet (GCW932). A Working Mark Sheet should be completed for 
each candidate with marks for both Task 1 and Task 2 and sent to OCR with the recording and the 
Candidates’ Speaking Notes forms (GCW937). 
 

Recording the Speaking Test 

Record the speaking test  in mp3 format using a suitable digital voice recorder or sound recording 
program on your computer.  
 
Centres should ensure that: 
 
• each candidate’s performance is recorded and saved as an individual audio file. Files should be 

clearly labelled as follows: 
 

4-digit candidate number_centre number_unit entry code_component code 
eg:  0123_99887_A702_01  

 
• at the beginning of each recording, the teacher states the following information: 

 
Date of recording - Candidate number and name - Centre number - the unit entry 
code - the component code.  

 
• all individual audio files are saved in clearly labelled folders in a secure area on the Centre’s 

server.  
 
• Centres are strongly advised to make a back-up copy of the recordings. Any copies made must 

be kept under secure conditions.  
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a) Using a digital voice recorder 
 
Centres may wish to use a digital voice recorder. Each device will have its own instructions which 
Centres are advised to be familiar with before the examinations start. It is strongly recommended that 
an external microphone is used to ensure the quality of the recording. 
 
Examinations will be recorded onto a memory card within the digital voice recorder. Centres must 
ensure that this is of a sufficient size.  
 
Digital voice recorders will have accompanying software that will allow the Centre to transfer the 
audio files to a computer. Install this software and follow the manufacturer’s instructions. 
 
Once transferred to the computer, open the audio files to ensure they are working correctly and that 
each candidate’s performance can be clearly heard. Centres can then copy the mp3 files onto a CD, 
or save them in a secure area of their server until uploaded to the Repository. 
 
b) Using a sound recording program on your computer 
 
Connect a microphone (via the microsocket link) to your computer. Use the sound recording program 
to record the individual candidate performances as individual files on your computer. 
 
Open the audio files to ensure they are working correctly and that each candidate’s performance can 
be clearly heard. Centres can then copy the mp3 files onto a CD, or save them in a secure area of 
their server until uploaded to the Repository. 
 

Submission of Speaking Tests 

Centres will have chosen to submit their recording EITHER via the OCR Repository (Component 
Code 01/03) OR postally by CD (Component Code 02/03). 
 
Please refer to the “Guidance for administering internal assessment 2009/10” for general 
instructions to centres. 
 
a) Submission via the OCR Repository (Component Code 01/03) 
 

• For each candidate entered for GCSE MFL Speaking, Centres will need to submit by 15 
May: 

 
 To OCR: 

1. a mark for Task 1 
2. a mark for Task 2 
 

 To the Moderator (as shown on the address label); 
1. a centre Authentication form (CCS160) 
2. a copy of the marks for Task 1 
3. a copy of the marks for Task 2 
 

• For each candidate in the moderation sample, Centres will need to upload: 
1. the recording (Task 1) 
2. the completed Working Mark Sheet (GCW932) (an interactive version is available on 

the website if preferred) 
3. the two Speaking Notes forms (Candidates) (GCW937) 
 

• Centres will need to keep the Speaking Information Forms (Teachers) (GCW933) until the 
December following the June examination series. 
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b) Submission by CD (Component Code 02/03) 
 
The CD supplied by OCR will hold approximately 700 minutes of sound in mp3 format, enough for 30 
candidate performances.  
 
The audio files on your computer should be transferred to CD. 
 
CDs should be labelled using a CD friendly marker pen (do not use a biro) with the Centre number 
and unit code.  
 
The CD sleeve should be completed with the candidates’ details in each case. 
 
Please ensure that you have fully completed the copying process.  It is advisable to play the CD on a 
different machine before submission.  It is the responsibility of the Centre to ensure that the CDs are 
clearly audible and securely packaged. 
 

• For each candidate entered for GCSE MFL Speaking, Centres will need to submit by 15 
May: 

 
 To OCR: 

1. a mark for Task 1 
2. a mark for Task 2 
 

To the Moderator (as shown on the address label): 
1. a Centre Authentication Form (CCS160) 
2. a copy of the marks for Task 1 
3. a copy of the marks for Task 2 

 
• For each candidate in the moderation sample, centres will need to post to the moderator: 

 
1. the recording (Task 1) 
2. the completed WMS (GCW932) 
3. the two Speaking Notes Forms (Candidates) (GCW937) 
 

• Centres will need to keep the Speaking Information Forms (Teachers) (GCW933) until the 
December following the June examination series. 

 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 15%)
  /CalRGBProfile (ColorMatch RGB)
  /CalCMYKProfile (U.S. Sheetfed Uncoated v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.3
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Preserve
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 600
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects true
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /CreateJDFFile false
  /Description <<
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
    /ENG ()
  >>
>> setdistillerparams
<<
  /HWResolution [600 600]
  /PageSize [595.245 841.846]
>> setpagedevice


