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fåíêçÇìÅíáçå

qÜÉ=mçêíÑçäáç

The range of coursework pieces produced by any particular student for GCSE Business
Studies and Economics (Nuffield – BP) is known as the Portfolio. Each piece of
Portfolio work is known as an Investigation.

^=äÉ~êåáåÖ=ëíê~íÉÖó

The Portfolio creates an opportunity for both students and teachers. It is not just a series
of pieces of coursework. It is part of a learning strategy within which students explore,
investigate, analyse and evaluate aspects of the world around them in the context of
business studies and economics.

^=êÉÅçêÇ=çÑ=ëíìÇÉåí=ÉñéÉêáÉåÅÉ

The Portfolio becomes a record of the student experience. Because it details the
investigative activities of the individual, the student will have a sense of ownership and
control. This provides a powerful motivation for the creation of a body of work which
demonstrates the student's best efforts. It allows the student to use individual initiative
and to think independently.

bãÄÉÇÇáåÖ=íÜÉ=mçêíÑçäáç=áå=íÜÉ=ÅçìêëÉ

Investigations for the Portfolio are an integral part of the course. It follows that the
Portfolio is not an addition to the daily student experience but a central feature which
links into the course activities and forms a continuous process of development. In this
way, it can contribute to the students’ ability to perform effectively in the examined
components of the course also.
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qÜÉ=å~íìêÉ=çÑ=mçêíÑçäáç=ïçêâ

^áãë=~åÇ=çÄàÉÅíáîÉë

The principal aim of the Portfolio is to engage students fully in the real world
investigation of business and economic phenomena.  It is designed to allow students to
demonstrate a range of capabilities through a variety of outcomes.  The Portfolio
provides candidates with the opportunity to use the skills of investigation and problem
solving in particular, enabling acquisition of a wide range of skills. Some of these will
be academic in nature: students will need to think independently, to organise
information and to present it in a coherent and meaningful way. At the same time,
students will be encouraged to acquire practical skills, solving the problems associated
with collecting primary data. Social skills too will figure large in the experience.
Students will need to be able to relate to adults from whom they are seeking
information, and to each other when working in groups. Most importantly, the Portfolio
encourages students to put theory and ideas to work in practical situations.

The educational benefits of Portfolio work are such that students should do as much as
possible, ideally one item per Unit (ie six pieces in all). Investigations reinforce study of
subject content.  They allow students to delve deeper into the subject matter so that their
understanding comes to rest on solid foundations.

^=Ä~ä~åÅÉÇ=îáÉï

This course allows students to learn how to distinguish a range of perspectives on any
given issue. Often they will be able to identify different stakeholder groups and consider
how each is affected in a particular situation. In this way they can learn how varied
perspectives develop and how to present a balanced view based on evidence. This will
create valuable opportunities to develop the skills called for in the Perspectives paper of
the final examination.

pí~êíáåÖ=mçêíÑçäáç=ïçêâ

Students will benefit from an investigative approach right from the outset. Their
investigations will not be lengthy: they will be strictly limited in scope and will provide
a learning experience rather than an assessment. An investigation which is written up
near the beginning of the course will have fewer references to the concepts being learnt,
but it will give students the flavour of a genuinely investigative approach. Later on,
students can be expected to relate their findings clearly to the business and economic
concepts with which they have been concerned.

dÉííáåÖ=áåíç=íÜÉ=ï~ó=çÑ=áí

The assessment requirement (see page 11 for details) is for two pieces of work to be
submitted.  This means that early pieces of Portfolio work can be treated as an
opportunity to get into the habit of the investigative approach. In fact, it is quite likely
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that many students will feel that their best Portfolio piece comes from their work on
Unit 3.

A Portfolio piece which is to be formally assessed and moderated will need to be set up
in such a way that students can demonstrate their potential under all four assessment
criteria knowledge, application, analysis and evaluation. However, students will
complete other investigations during the course, and some of these may be more limited
in scope.

Sometimes, short pieces of homework or classwork may lead into Portfolio work, by
being the starting point for open ended explorations.

Before getting too far into the planning process, do refer to pages 21-26 of the
specification, which contain essential information on the Portfolio.

aÉÑáåáåÖ=íÜÉ=í~ëâ

Questions for investigation should be closely related to the subject matter so that
students have a sharp focus for their investigations.

As has been stated, properly organised Portfolio work not only reinforces learning but
also prepares students for using their initiative in the context of the examinations.

Many teachers will want students to be responsible for deciding the direction of their
investigation. Students who are encouraged to select their own titles are far more likely
to develop the motivating feeling of ownership, as well as the capacity for independent
thought, which together generate high quality Portfolio work. It should be remembered,
however, that titles need to be selected that allow access to all four levels of all four
assessment criteria.

pÉäÉÅíáåÖ=íáíäÉë

It is always easier to get into an investigation if the student is starting out with either a
question or a hypothesis. (For some students the latter will not be appropriate, but for
those who understand such an approach, it can be a valuable starting point).

At the beginning of the course, many teachers will want to give guidance on the
question to be investigated. This works provided questions give students sufficient
scope to think independently about how they are going to proceed. The question 'Why
shop at Sainsbury's rather than Safeway?', for example, can be addressed in a number
of different ways and students can reasonably be expected to think through their own
approach. The question must be open ended and have a variety of possible outcomes, so
that all the criteria can be assessed. It is important that the question allows students to
evaluate the evidence. Some suggested titles are set out on page 9.

Later in the course, most students should be able to pursue interests of their own and
devise their own title question as long as it is clearly identifiable as being representative
of the subject content of a particular unit. It may be necessary to have ideas to help
students who find it hard to make an independent start. However, in the second year of
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the course, everyone should at least be able to choose their own question from a range
of possibilities.

Care should be taken to ensure that students do not pursue too narrow a question. It
must be possible for formally assessed Portfolio work to score on all four assessment
criteria, and this must be considered when questions are selected.  Purely descriptive
outcomes should be avoided.
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hÉó=áëëìÉë=Ñçê=ÇÉäáîÉêó

dáîáåÖ=ÖìáÇ~åÅÉ

Candidates should take responsibility for their own coursework. The role of the teacher
is to guide rather than direct. However, teachers will want to give guidance when the
student is working in directions which may be counterproductive, e.g. when the
question is too broad or there will clearly be difficulties in obtaining the relevant
information. It will be helpful if tutorial time can be made available, so that teachers can
review student action plans at an appropriate point in the investigation. Guidance may
need to be given to ensure that the supported question or hypothesis will ensure
adequate coverage of the assessment objectives.

dÉííáåÖ=íÜÉ=ÄÉëí=Ñêçã=óçìê=ëíìÇÉåíë

There are many good ways to produce quality Portfolio work and no one suggestion
should be seen as 'best'.

One example of how the Portfolio may be planned is given in the Teachers' Resource
Pack. At the beginning of the Teachers' Advice section of each unit, you will find a
Portfolio Programme. It starts with a suitable question and shows how a sequence of
activities may be used to lead students into the kind of thinking which will be needed as
they investigate the question.

Students should be encouraged to explain what they did in the course of their
investigations, and why. They should use the concepts they have learnt to help them
make sense of the evidence. They should recognise that an assertion is not the same as a
conclusion based on findings. The best Portfolio work will provide a synthesis in which
findings, concepts and conclusions are carefully linked and explained.

A range of investigative and presentational techniques should be demonstrated,
including primary and secondary research.  Written and visual evidence using numerical
and statistical information in a variety of forms should be included in the Portfolio.
Information and communications technology will invariably be a very useful tool.
Investigations should be:
÷ an integral part of a student’s work
÷ based on a question or hypothesis
÷ tightly focused
÷ based on primary or secondary research
÷ based on either group or individual work but written up independently.

Last but not least, students should identify the sources from which they gathered their
information eg bibliography, websites, CD-ROMs, etc.
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tÜ~í=ëíìÇÉåíë=åÉÉÇ=íç=Çç

Students do need to understand what is required of them in their Portfolio work.
Explaining the objectives clearly and ensuring that they understand the assessment
criteria are both important. There is a user-friendly list of the assessment criteria on
page 15.

mêáã~êó=~åÇ=ëÉÅçåÇ~êó=áåîÉëíáÖ~íáçå

All students will be expected to develop skills in primary investigation. It is a good idea
to get them used to collecting and interpreting primary data early in the course; later on
more secondary investigation may be appropriate. In this way a good balance between
the two can be achieved. In the second year of the course, students should be able to
decide for themselves whether primary investigation is appropriate. They should be able
to identify their sources of information accurately.

Abler students will draw successfully on a range of different sources. They will use
secondary data as background to their primary investigations. Where most of the data is
secondary, they will be able to locate several sources of information, evaluating each
item and demonstrating higher order skills in using the data.

Although sampling methods are not taught on this course, it should be possible to get
students to avoid obvious sources of bias in their primary investigations. Properly
carried out, primary research can play an important part in the process of highlighting
personal perspectives.

dêçìé=ïçêâ

When gathering data, group work can help to generate good information drawn from a
larger sample. It also facilitates bonding and collaboration between students, developing
important social skills. Data can be collated on a group basis: individuals will show how
the data can be used, interpreted and evaluated.

If there has been some group work, teachers should make clear the nature of the
collaboration on the Portfolio Cover Sheet, so that the moderator can evaluate the
performance of the individual student.

hÉÉéáåÖ=ïáíÜáå=íÜÉ=ïçêÇ=äáãáí

Students should be required to keep to the word limit. They must select the most
important information if they have too much. Valuable background data e.g. answers to
questionnaires, can be placed in an appendix so that it does not take up too much space.

bî~äì~íáåÖ=íÜÉ=çìíÅçãÉ

Students should learn to survey their own investigative work and be prepared to
evaluate its likely validity and its limitations. Such issues as availability of information,
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size and bias of primary research sample populations, the wording of the original
question, the problem of rapid change and dating, the nature of their locality, etc. are all
relevant factors. Students will need to identify the limitations of the findings based on
the evidence available as well as identifying further information which might have
helped, had it been available.

pçãÉ=éê~ÅíáÅ~ä=áëëìÉë

It is helpful if you are able to get parental permission for students to be out of school as
and when necessary. The practical requirements will vary from school to school.

Students can be encouraged to keep all copies or originals of their Portfolio work
together, so that they develop a body of work which records their progression through
the course.

When students keep their own Portfolio, they are more likely to develop the sense of
ownership that is so important.  However, some teachers will choose to store their
students’ best pieces of work centrally.

From the selection of a title to the early stages of writing up findings, students need
careful monitoring to ensure that they are investigating in a productive and positive
way. At the simplest level, it is important to ensure that progress is being made and that
the work is meaningful in the context of the course content.
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Group/individual
tasks: own
interpretation of
survey work

fÇÉ~ë=Ñçê=fåîÉëíáÖ~íáçåë

The following are suggestions of possible approaches to Portfolio work. They are not
meant to be prescriptive.

UNIT 1

Enquiry 2: Is there a market?

÷ Teacher suggests investigative question: why do people shop at
Sainsbury's/Safeways/ Tesco's?

÷ Whole class task: brainstorm ideas based on students' experience. Discuss
characteristics of good questions and good questionnaires.

÷ Individual/pair/group task: design questionnaire, decide on sample. (Conduct survey
with agreement of store manager).

÷ Whole class: discuss examples of responses to questionnaire. Brainstorm ways in
which results might be evaluated and presented.

÷ Individual/pair/group task: analyse, evaluate results. Discuss comparisons between
supermarkets.

÷ Individual task: Write up comparisons, conclusions, evaluate effectiveness of
survey.

Groups/individuals:
interpret results

Individuals:
own version of
events, findings,
evaluation

Teacher contribution:
title

Whole class:
handling data

Whole class:
brainstorm;
questionnaires

Teacher review:
recommendations
for improvement
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Enquiry 3: Is it competitive?

Teachers and students negotiate title based on a theme: e.g. comparison of products
made by different companies in one market.

Student A Student B Student C

What gives brand X
jeans competitive
advantage?

How does Ford try to make its small
cars distinct from those of its rivals?
Why does it do this?

Examine the range of ice
cream sold in a
supermarket. What
makes each product
special?

Whole class brainstorm: how to investigate claims of competitive advantage?

Teacher could provide a range of exemplar material: survey findings (Which? guides),
adverts, interviews with customers and producers, CD-ROM extracts, marketing journals.

Individual investigation

Enquiry 4: What is success?

Students negotiate titles and action plans What makes Scope successful as a
charitable business?
+ review of Scope's activities
+ interviews with family and friends

about choice of charities
+ evaluate Scope’s results using Charity's

annual report
My local store and Tesco are both
successful businesses. What are the
different ways in which they make
themselves successful and competitive?
+ survey of customers
+ compare prices and turnover
+ review of competition factors (letter to

both stores)
+ compare advertising
+ conclusion

Setting targets: how a leisure centre
achieves success.
+ visit to centre; identify

activities/customers interview manager
+ local council report on leisure services
+ reports on different targets for different

services
+ break-even targets
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^ëëÉëëãÉåí=êÉèìáêÉãÉåíë

Students do need to understand what is required of them in their Portfolio work.
Explaining the objectives clearly and ensuring that they understand the assessment
criteria are both important.

Candidates should produce a wide-ranging coursework Portfolio (ideally one piece of
coursework per Unit) in order to facilitate production of high quality pieces for
submission and improve their own learning and performance as they progress
throughout the course.

Only two pieces of work must be submitted for assessment.

Each piece of work should be no more than 1,000 words.  In total, candidates should
submit no more than 2,000 words. Shorter submissions will be acceptable provided
that they meet the assessment objectives. However, if candidates do not adhere to that
stated word limit, they may be unable to access Levels 3 or 4 on Assessment Objective
3.

The first selected piece must represent one of the first three units:

Unit 1 - Make or Break?
Unit 2 - Work or What?
Unit 3 - Risk or Certainty?

The second selected piece must represent one of the second three units:

Unit 4 – Big or Small?
Unit 5 – Create or Destroy?
Unit 6 - Winners or Losers?
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^ëëÉëëáåÖ=ëíìÇÉåíëÛ=ïçêâ

j~êâáåÖ=íÜÉ=mçêíÑçäáç=ïçêâ=áå=íÜÉ=É~êäó=ëí~ÖÉë

Formal marking and moderation of Portfolio work is a summative process applied to the
two best investigations that the student can produce. It must be carried out with
reference to GCSE standards, (see the grade descriptions produced by the Qualifications
and Curriculum Authority (QCA) on page 13).

However in the early stages of the course, teachers are concerned with getting students
used to investigative work. The assessment of student efforts will tend to reflect their
achievements relative to what is possible at that time. In this way, teachers will foster
progression in the development of new skills. This is a formative rather than a
summative process.

The two items which are formally assessed and Board-moderated must be marked
according to GCSE standards. Teachers may want to adopt a more flexible approach to
other items, making qualitative comments which help students to learn from their
experiences.

Careful attention to the marking criteria is required. Three specimen marked pieces can
be found in the section entitled Examples of students’ work and Moderators’ comments
on page 18.

bñéä~áåáåÖ=íÜÉ=ÇÉí~áäë

Give as much information as you can on the Portfolio Assessment Cover Sheet (PACS).
Include the date the work was set, the date of the final deadline given to students and the
date when the item was handed in complete, together with any necessary information
about how the work was carried out. It is a good idea to specify the help given to
Special Needs students, and to explain why marks were given if, in fact, the work is
unimpressive.
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dê~ÇÉ=ÇÉëÅêáéíáçåë

Grade descriptions are provided to give a general indication of the standards of
achievement likely to have been shown by candidates awarded particular grades. The
descriptions must be interpreted in relation to the specification content; they are not
designed to define that content. The grade awarded will depend in practice upon the
extent to which the candidate has met the assessment objectives overall. Shortcomings
in some aspects of the assessment may be balanced by better performances in others.

Grade F

Candidates demonstrate knowledge and understanding of some aspects of the
specification content. They begin to apply this knowledge and understanding, using
some terms, concepts, theories and methods to address problems and issues. They show
some ability to select, organise, interpret and use simple information from a variety of
sources to analyse problems and issues. They also make judgements and present simple
conclusions that are sometimes supported by evidence.

Grade C

Candidates demonstrate knowledge and understanding of most aspects of the
specification content. They apply this knowledge and understanding, using terms,
concepts, theories and methods appropriately to address problems and issues. They
select, organise, interpret and use information from a variety of sources to analyse
problems and issues with some accuracy. They also make reasoned judgements and
present conclusions that are supported by evidence.

Grade A

Candidates demonstrate in-depth knowledge and critical understanding of the full range
of specification content. They apply this knowledge and critical understanding, using
terms, concepts, theories and methods effectively to address problems and issues. They
select and organise information from a wide variety of sources and interpret and use this
information effectively to analyse problems and issues with a high degree of accuracy.
They also evaluate evidence effectively, making reasoned judgements and presenting
conclusions accurately and appropriately.
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^ëëÉëëãÉåí=çÄàÉÅíáîÉë=Ñçê=íÜÉ=ÅçìêëÉ

The following four assessment objectives apply to the portfolio as well as to the two
examined components.

A01 25% demonstrate knowledge and understanding of the specified subject content;
A02 25% apply knowledge and understanding using appropriate terms, concepts,

theories and methods effectively to address problems and issues;
A03 25% select, organise, interpret and use information from various sources to

analyse problems and issues;
A04 25% evaluate evidence, make reasoned judgements and present conclusions

accurately and appropriately.
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j~êâáåÖ=ÅêáíÉêá~=Ñçê=íÜÉ=mçêíÑçäáç

The assessment objectives above are embedded in the marking criteria shown below.
Marks will be allocated as follows and then scaled by Edexcel to 25% of the total. A
range of marks is available within each level. Their allocation will reflect the degree of
achievement within that level.

A01 Knowledge -25 marks

Marks Marking Criteria
1-6 Has demonstrated some knowledge which is characterised by generalities

that do not address the specific question or hypothesis.

7-13 Has demonstrated knowledge which is characterised by some evidence of
understanding and some integration of economic and business subject
content.

14-19 Has demonstrated a range of knowledge which is characterised by
evidence of good understanding and integration.

20-25 Has demonstrated detailed, accurate and wide ranging knowledge and
understanding relevant to the question or hypothesis.

A02 Application - 25 marks

Marks Marking Criteria
1-6 Has applied a limited range of terms, concepts, theories and methods in

simple contexts.

7-13 Has demonstrated application of terms, concepts, theories and methods in
simple contexts and attempted to use an investigative approach.

14-19 Has demonstrated a sound application of terms, concepts, theories and
methods in a range of contexts with an investigative approach.

20-25 Has drawn together relevant terms, concepts, theories and methods,
integrated them and used them creatively in a wide range of contexts.

A03 Analysis - 25 marks

Marks Marking Criteria
1-6 Has demonstrated skills of selection, organisation, and interpretation in a

superficial manner.

7-13 Has demonstrated the skills of selection, organisation, and interpretation
and used a small range of appropriate sources to make limited analysis.

14-19 Has demonstrated the skills of selection, organisation, and interpretation
and used a wide range of appropriate sources to conduct a meaningful
analysis.
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20-25 Has demonstrated selection, organisation, and interpretation with great
skill and used a wide range of appropriate sources to conduct in-depth
analysis.

A04 Evaluation - 25 marks

Marks Marking Criteria
1-6 Has made some attempt at evaluation and has drawn simple conclusions

leading to simple insights.

7-13 Has demonstrated a capacity to evaluate and has drawn conclusions
which are dependent on a limited range of inputs.

14-19 Has demonstrated evaluative skills in an organised and coherent manner.

20-25 Has demonstrated a high level of evaluation with precision in thought
processes leading to logical, balanced and creative conclusions.

Quality of Written Communication

The following marking criteria will be used to assess each candidate's performance in
quality of written communication in Paper 5, the Portfolio. A total of 5 marks will be
available as follows:

Level 3 performance 4-5 marks

Level 2 performance 2-3 marks

Level 1 performance 1 mark

Below Level 1 performance 0 marks

Level 3 performance Very good to excellent written communication.
Candidates present relevant information legibly and in
a form that is completely suitable for purpose. It will
feature almost faultless spelling, punctuation and
grammar and an excellent style and structure of writing.

Level 2 performance Fair to good quality of written communication.
Candidates present information in a form reasonably
suitable for purpose. It will include occasional errors in
spelling, punctuation and grammar and a fair style and
structure of writing.

Level 1 performance A poor quality of written communication. Candidates
present information indifferently, with a number of
errors in spelling, punctuation and grammar. The style
and structure of writing will not be entirely appropriate.



UG009748 – Coursework Guide – Edexcel GCSE in Business Studies & Economics – Issue 1 – March 2001 17

Marking and Moderation of the Portfolio

Each of the two Portfolio pieces will be marked out of 100. The two marks will then be
added together, divided by 2 and a mark out of 5 added to the resulting total to reflect
the candidate's overall quality of written communication ie the maximum mark
available is 105.

The work should be clearly labelled, with pages numbered and securely fastened and
should be submitted in a manila folder.

Method of assessment:

The assessment of the Portfolio pieces must be carried out by the teacher examiner in
accordance with the marking criteria, including awarding marks for quality of written
communication.

Standardisation of marking:

In order for the moderation to progress properly, centres must ensure that the marking
of different teaching groups is standardised. Where there is more than one teacher, there
should be close consultation among the staff who are concerned with the assessment of
candidates, and internal standardising to ensure conformity of marking. This involves
trial marking of common pieces of work and moderation of the marking of candidates'
work.

External moderation:

The internal assessment of the two pieces selected from the Portfolio will be subject to
external moderation by Edexcel in order to standardise each centre's assessment.

The moderator will be responsible for applying Edexcel's standards to the sample of
Portfolio coursework and may alter some or all of the marks within an order of merit. A
change to the order of merit will only be made when:

• it can be demonstrated that particular candidates have been incorrectly placed in the
order of merit;

• in awarding marks the centre has not conformed to the assessment criteria.

Centres must retain all the work of all candidates.
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bñ~ãéäÉë=çÑ=ëíìÇÉåíëÛ=ïçêâ=~åÇ=ãçÇÉê~íçêÛë
ÅçããÉåíë

The following investigations are examples of the quality of outcomes required for,
respectively, an A grade, a C grade and an F grade GCSE candidate. Each represents not
only the type of investigation that fulfils the requirement of being drawn from the
specification content of either Units 1-3 or Units 4-6, but also that which reinforces the
delivery of key subject matter from the relevant Unit and Enquiry areas.
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bñÉãéä~ê=^=Ó=dê~ÇÉ=^
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Who Will Benefit from the Merger Between GlaxoWellcome plc and SB plc
SmithKline Beecham In The Long Run?

The candidate has quite clearly posed a question that is not only topical but also allows
the full range of assessment criteria to be accessed. Mergers are covered in Unit 4,
Enquiry 2; Economies of scale in Unit 4, Enquiry 1; Diseconomies of scale in Unit 4,
Enquiry 3; Efficiency re: stakeholders in Unit 4, Enquiry 1. This investigation also
builds on the work already covered on Stakeholders in Unit 1, Enquiry 4.  The candidate
demonstrates detailed, accurate and wide-ranging knowledge. This is exemplified not
only in the use of economies of scale and stakeholders but also in the general and
specific information concerning the respective companies. There were, however,
opportunities missed in that certain economies of scale i.e. Research and Development
were not mentioned as well as the importance of other Stakeholder groups. The
recognition that there might be diseconomies of scale also would have proved
beneficial. Nevertheless, the candidate does bring all the knowledge together and has
clearly shown that what has been used is relevant to the question.

The candidate throughout has very soundly applied the relevant Business and Economic
terms, concepts and theories using valid data drawn from the sources, especially the
financial data. The investigation would have benefited, though, from more extensive use
of specific data e.g. estimated numbers of managers/workers to be made redundant. The
opportunities missed that were mentioned concerning AO1 Knowledge have a knock on
effect in that full integration has not been effected and the ability to address problems
and issues creatively to their full extent has been made more difficult too.

There is no doubt that the candidate has used a wide range of appropriate sources to
conduct in depth analysis. This is evidenced by the bibliography and the accurate use of
page numbers, for example, to demonstrate specific selection skills. It is a pity that the
specific web sites and pages were not highlighted in the same way though. There is no
doubt, too, that the candidate has selected relevant examples to support points that (s)he
has made in the investigation. Good use of appendices has been made. However, the
candidate could have created the opportunity to analyse and evaluate the evidence and
address the question posed in greater depth if the history of the respective companies
and the methodology to be used were also in the appendices. Cross-referencing to the
appendices in the main body of the investigation ensures that great skill is employed.
Nevertheless, the candidate ensures that the data presented is used effectively and
comments on it purposefully. Those centres that are located in the vicinity of
businesses that are subject to mergers or take-overs occurring could make effective use
of primary evidence to enhance the quality of outcome.

As with the majority of candidates, the conclusion provides the main source of
evaluation. There is, however, evidence that shows that throughout the investigation the
evidence is used to lead to logical and balanced conclusions by the candidate. There are
occasions, though, when the evaluative process is insufficiently precise e.g. the section
on the “EFFECTS OF THE MERGE ON THE SHAREHOLDERS” and the concluding
paragraph of the conclusion could have been developed.
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1 2 3 4
KNOWLEDGE APPLICATION ANALYSIS EVALUATION TOTAL

25 25 25 25 100
20 20 20 20 80

With regard to quality of written communication this is level 3 performance being
awarded 4 marks. The constant use of the word “merge” instead of merger is evident.
In addition this is not quite excellent due to the lack of extent and appropriate usage of
Business and Economic terminology.

This candidate quite clearly meets the criteria of a Grade A GCSE student in that the
following have been met in this investigation.

- in-depth knowledge and critical understanding
- application of this knowledge and critical understanding, using terms, concepts,

theories and methods effectively to address problems and issues.
- selection and organisation of information from a wide variety of sources and

interpretation of this information effectively to analyse problems and issues with a
high degree of accuracy.

- effective evaluation of evidence, reasoned judgements made and conclusions presented 
accurately and appropriately
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Should W.H.S.G. and W.H.S.B. Merge?

The investigation chosen covers similar subject matter to exemplar A but with an
emphasis that is readily accessible to the student. The areas of the specification that are
considered are Economies and Diseconomies of Scale; Stakeholder groups and Mergers
specifically. It must be remembered, though, that we are investigating the business and
economic factors that impinge and evolve from any question or hypothesis that the
candidate poses and this must remain foremost in the student’s mind. Accordingly, this
investigation affords the student the opportunity to be very creative and thus access
level 4 of both AO2 Application and AO4 Evaluation.

The candidate has produced an investigation that clearly shows a range of knowledge
relevant to the question and there is evidence of good understanding. In the section on
disadvantages the student highlights poor communications network, slow reaction times
and different corporate cultures. It is a pity that diseconomies of scale were not
mentioned. The inclusion of joint ventures at the end of the investigation could well
have been a separate investigation in its own right because of the way it is presented
within the investigation. It is this lack of development of integration that defines this
assessment criterion as being Level 3.

The candidate has shown throughout the investigation that where knowledge has been
used, an example has been included that addresses the problem/issue. In the section
Advantages of a Merger the candidate states that “the companies can benefit from
managerial economies of scale - and so can reduce cost. How those costs can be
reduced in the context of the two schools merging has not been developed and thus the
candidate has not accessed level 4 of AO2 Application.

This investigation offers an ideal opportunity for any candidate to combine both primary
and secondary sources to allow the candidate to reach conclusions based on the
evidence provided. The lack of provision of a Bibliography is evident!  A secondary
source has been used. Has there been only one? Appendix 1 shows us an example of a
questionnaire that poses questions relevant to the investigation title and enhances the
student’s knowledge and application skills. There is little evidence, though, that a range
of relevant stakeholders has been asked. There is certainly no graphical evidence
included that is referred to in the main body of the investigation. It is clear, nevertheless,
that the student’s analysis is not limited and that it is meaningful and thus warrants
Level 3 AO3 Analysis - just!

Evaluation is most evident in the conclusion. There is little evidence of evaluation
before the conclusion section and this is sometimes the case when a bullet point
approach is adopted. There is clear evidence to suggest that the student has
demonstrated a capacity to evaluate and has drawn conclusions which are dependent
on a limited range of inputs. What is not evident is that the student has demonstrated
evaluative skills in an organised and coherent manner. Much more could have been
made of making judgements on the advantages and disadvantages of a merger and then
using that to evaluate the merits/demerits of a joint venture in light of the previous
evaluation which ought to have taken place throughout the investigation.
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1 2 3 4
KNOWLEDGE APPLICATION ANALYSIS EVALUATION TOTAL

25 25 25 25 100
16 16 14 13 59

With regard to quality of written communication this is a Level 2 performance with 3
marks being awarded. This is good quality of written communication but there is not the
extended use of Business and Economic terminology throughout the investigation that
merits Level 3 performance.

The investigation clearly meets the grade description of a Grade C candidate.

- the candidate demonstrates knowledge and understanding of most aspects of the 
specification content (in the context of the investigation chosen).

- the candidate has applied this knowledge and understanding, using terms, concepts,
theories and methods appropriately to address problems and issues.

- the candidate has selected, organised, interpreted and used information from a
variety of sources to analyse problems and issues with some accuracy.

- the candidate has made reasoned judgements and presented conclusions that are 
supported by evidence.
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I WANT TO MAKE

AND SELL A BURGER STAND,

WHAT DO I HAVE TO DO TO GET

THE BUSINESS STARTED?
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I am going to make and sell a burger stand, what have I got to do to get the
business started?

The investigation chosen has been one of the most popular over the years. It builds on
the content of Unit 1 Make or Break especially Enquiry 1. What is Enterprise?, Enquiry
2. Is there a Market?, Enquiry 3. Is it competitive? and Unit 3 Risk and Uncertainty
Enquiry 1 Can profit be planned?, Enquiry 2 Where’s the money coming from? and
Enquiry 4 How can the odds be shortened?.  This clearly reinforces many concepts,
theories and business and economic terms, probably too many given the constraint of
the word limit and it would therefore have been in the student’s interest to have
focussed on (a) the requirements for setting up the business and (b) the financial aspects
of the business separately i.e. Is there a market for my business? as one investigation
and Will my business make a profit? as a second investigation.
There are elements of both in the investigation.

The candidate has a sound knowledge of what is required to start and run a business in
theory but has failed to integrate business and economics with any degree of success.
There is little development with regard to pricing policies and marketing techniques for
example. Nevertheless, the candidate exhibits high Level 2 skills for AO1 Knowledge.

The impression is given throughout that the vast majority of what the candidate has
presented is based on unsubstantiated opinion. There is no evidence of any
questionnaires having been used to substantiate comments made. The investigation
reads as more of what the student would do and very little reference is made to applying
business and economic theories and concepts so as to explain why those decisions have
been made.

It is clear that the candidate has reached her/his conclusions from using primary and /or
secondary sources although it is not clear which sources especially with regard to the
primary information. With regard to the prices to be charged, the candidate says “ All
the above prices are only estimates I have gathered from my own research so they might
not be exact, but I think the average person will not mind paying these prices as they
are reasonable for the product they are buying.” This suggests that no research has
been conducted with regard to asking potential consumers what they would be willing
to pay inter alia. The prices to be charged, however, have some credibility and the
investigation has a structure that suggests reference to secondary source material has
been made. This justifies a Level 2 response, albeit at the bottom end.
The candidate has throughout made simple conclusions from the limited evidence
provided and accordingly there are simple insights. This is typical of a Level 1 response
with regard to AO4 Evaluation.

1 2 3 4
KNOWLEDGE APPLICATION ANALYSIS EVALUATION TOTAL

25 25 25 25 100
13 6 7 4 30
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With regard to quality of written communication this investigation is a level 1
performance and merits 1 mark. There are errors in spelling, punctuation and grammar,
although not as numerous as there might be for some candidates at this level. The main
weakness is that the style and structure of writing is not entirely appropriate to a
coursework investigation for business and economics.

The investigation clearly meets the grade description of a Grade F candidate.

- knowledge and understanding of some aspects of the specification content has been
demonstrated.

- the candidate has begun to apply this knowledge and understanding, using some
terms, concepts, theories and methods to address problems and issues.

- some ability to select, organise, interpret and use simple information from a variety
of sources to analyse problems and issues is evident.

- the candidate has made judgements and presented simple conclusions that are
sometimes supported by evidence.
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Portfolio work will facilitate generation of assessment evidence for all 6 of the key
skills.  See page 65 of this Guide for more details.

In the course of their investigations, students will usually acquire an enhanced capacity
to evaluate their own work. This opens up the possibility of self-generated
improvements, adding to the motivational benefits of student ownership.

bÇìÅ~íáçå=Ñçê=`áíáòÉåëÜáé

This specification makes a contribution towards coverage of the Key Stage 4
programme of study for Citizenship, in particular:

Citizenship
programme
of study

Unit Specification content

Study how the
economy
functions,
including the
role of
business and
financial
services.

These topics
occur
throughout this
course: – these
examples are
taken from
Unit 1.

Enquiry: What is enterprise?

This section explores the objectives and forms of enterprise.
Students should investigate and develop an understanding of why
people take initiatives and risks.  The forms of enterprise are explored
in order to identify different motives and methods.  By using a case
study approach, students should be able to identify different kinds of
business opportunity and different types of business organisation as
well as distinguish between the private and public sectors.  Business
organisations should be looked at from the perspective of ownership
and control in a decision-making context.  In doing this, some of the
content in later units and enquiries, particularly “Is it competitive?”
below, will be introduced to show the integrated nature of business.

Enquiry: Is it competitive?

This section looks at the process of combining resources in order to
add value.  By comparing costs, price and profit, which were
introduced in “What is enterprise?”, a student can make comparisons
between firms.  In order to decide on the degree of competitiveness,
quality of product and associated services relative to price should be
investigated.  The inter-relationships between these concepts and ideas
are important because businesses have to use them in combination.
Students should develop an understanding of how firms have to make
choices between them in order to be competitive.

Study the
rights and
responsibilities
of consumers,
employers and

Unit 5 Enquiry: How should firms behave?

Students will examine the ethical responsibilities of enterprises
to a range of stakeholders, including employees, customers, the
community and the environment. The influences that can be
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employees exerted by pressure groups should be considered.  This unit
builds on “What is success?" in Unit 1 and “Is big better?” in
Unit 4.  It can be explored with a case study approach.

Study the
United
Kingdom’s
relations in
Europe,
including the
European
Union

Unit 4 Enquiry: Why belong to the European Union?

Students will develop an understanding of the opportunities
available in the larger market provided by the European Union
and the Eurozone and the costs and benefits of membership to
UK enterprises e.g. the potential effects of the single currency
on UK businesses.  The present and future size of the EU should
be discussed. Organisational structures are not required.  This is
developed further in “Who Trades wins?” in Unit 6.

fåÑçêã~íáçå=~åÇ=ÅçããìåáÅ~íáçå=íÉÅÜåçäçÖó

There will be a significant place for the use of Information and Communication
Technology (ICT) in preparing for and presenting portfolio work.

The role of ICT

Students should be encouraged to use ICT whenever it is likely to enhance the quality of
their work. The internet, CD ROMs, databases and encyclopaedias such as Encarta or
Grolier are all potential sources of information that will facilitate the investigation of a
particular question or hypothesis. The use of data handling programmes provides
evidence that the student can select appropriate ways of presenting findings. However
the inclusion of large quantities of data without qualitative evaluation by the student
should be discouraged.

It is expected that students will word process their portfolio work, since this will enable
work to be presented as effectively as possible, will provide the opportunity to edit it
easily and facilitate the marking and moderation process.

Incorporating ICT in coursework

There are three important considerations relating to the use of ICT in producing
coursework:

• it must be used appropriately;
• it must enhance the investigation;
• it should be properly integrated into the finished study ('built in', not 'bolt on').

The Portfolio (Paper 5) provides numerous opportunities for candidates to gather
relevant information and analyse it. Students can bring together information in formats,
such as tables, that help them understand the specification content and also identify
suitable sources of information and effectively search for information using multiple
criteria. Information selected will be interpreted and students should decide what is
relevant for their purpose.   Information could be taken from databases, the Internet, CD
ROMs, etc.   Students can search suitable databases such as the one included in the



UG009748 – Coursework Guide – Edexcel GCSE in Business Studies & Economics – Issue 1 – March 2001 54

Nuffield-BP resources. Data can be selected and reorganised according to different
criteria eg types of industry, public/private sector, rate for the job.

There are a number of websites that would be useful to students studying Business
Studies and Economics and these are listed in the booklist on page 56.
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Unit 5 Enquiry: Waste not – want not?

Students will develop an understanding of the relationship between the use of
resources and the level of growth.  Students will be able to explain sustainability,
look at its effects on firms and individuals and explore the need for conservation.

Unit 5 Enquiry: How should firms behave?

Students will examine the ethical responsibilities of enterprises to a range of
stakeholders, including employees, customers, the community and the
environment. The influences that can be exerted by pressure groups should be
considered.  This unit builds on “What is success?" in Unit 1 and “Is big better?”
in Unit 4.  It can be explored with a case study approach.

Unit 5 Enquiry: Should the government interfere?

Students will be able to explain a range of environmental regulation techniques
which governments might use to achieve sustainability,  eg legislation, simple
market techniques and fiscal incentives.

Unit 4 and 5 Both these Units feature the European dimension heavily.  Unit 4, in
particular, has the following enquiry:

Enquiry: Why belong to the European Union?

Students will develop an understanding of the opportunities available in the larger
market provided by the European Union and the Eurozone and the costs and
benefits of membership to UK enterprises e.g. the potential effects of the single
currency on UK businesses.  The present and future size of the EU should be
discussed. Organisational structures are not required.  This is developed further in
“Who Trades wins?” in Unit 6.
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General

Nuffield-BP Business and Economics for GCSE, Collins, 2001

Teachers’ Resource Pack (advice, activities, software), Collins, 2001

GCSE A-Z Handbook, Arthur Jenkins, Hodder and Stoughton, 1998

NB These publications are likely to be updated for 2001.

Further reading

Business Studies for GCSE, Renee Huggett, Collins, 1997

Business Studies, I.Chambers, L.Hall and S.Squires, Longman, 1997

Economics for GCSE, Alain Anderton, Collins, 1997

Websites

Bized http://www.bized.ac.uk

BBC Bitesize revisions http://www.bbc.co.uk/education/revision

Topmarks http://www.topmarks.co.uk

Starting a new business
http://www.banking.hsbc.co.uk/smallbusiness/default.htm

Star UK (Tourism statistics http://www.staruk.org/
and market research).

Office of National Statistics    http://www.ons.gov.uk
(A National Statistics
website is due for launch
during 2000).

Cadbury http://www.cadburyschweppes.com/site_map.html

Other resources

Students should be encouraged to watch or listen to the news and read newspapers.

http://www.bized.ac.uk/
http://www.bbc.co.uk/education/revision
http://www.topmarks.co.uk/
http://www.banking.hsbc.co.uk/smallbusiness/default.htm
http://www.staruk.org/
http://www.ons.gov.uk/
http://www.cadburyschweppes.com/site_map.html
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A programme of INSET courses covering various aspects of the specifications and assessment
will be arranged by Edexcel each year on a regional basis. Full details may be obtained from:

INSET
Edexcel Foundation
Stewart House
32 Russell Square
London WC1B 5DN
Tel: 020 7758 5620
Fax: 020 7758 5950
E-mail: inset@edexcel.org.uk

bÇÉñÅÉä=ïÉÄëáíÉ= www.edexcel.org.uk

Please visit the Edexcel website, where further information about training and support for all
qualifications, including this GCSE, can be found.

The website is regularly updated, and an increasing amount of support material and information
will become available through it.

qÜÉ=kìÑÑáÉäÇ=cçìåÇ~íáçå=EbÅçåçãáÅë=~åÇ=_ìëáåÉëë=éêçàÉÅíF
Support for this specification is also offered by the Nuffield Foundation which has a network of
local contacts in place throughout the country and offers a range of student conferences and
teacher support materials.  The contact details are as follows:
Tel: 020 7436 4512
Fax: 020 7323 4877
E-mail: lwestgarth@nuffieldfoundation.org
Website: www.nuffieldfoundation.org

mailto:inset@edexcel.org.uk
http://www.edexcel.org.uk/
mailto:lwestgarth@nuffieldfoundation.org
http://www.nuffieldfoundation.org/
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Further copies of the specification, specimen papers and this guide can be obtained from:

Edexcel Publications
Adamsway
Mansfield
Notts NG18 4LN

Tel: 01623 467467
Fax: 01623 450481
E-mail: publications@linneydirect.com

oÉÖáçå~ä=çÑÑáÅÉë=~åÇ=`ìëíçãÉê=oÉëéçåëÉ=`ÉåíêÉ

Further advice and guidance is available through a national network of regional offices. For
general enquiries and for details of your nearest office, please call the Edexcel Customer
Response Centre on 0870 240 9800.

mailto:publications@maillin.co.uk
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All centres will receive Optically-read Teacher Examiner Mark Sheets (OPTEMS) for each
coursework component.

Centres will have the option of:

EITHER recording marks on an Optically-read Teacher Examiner Mark Sheet (OPTEMS), see
Section 1;

OR recording marks on computer for transfer to Edexcel by means of Electronic Data
Interchange (EDI), see Section 2.

Sections 3 and 4 apply whichever option is selected and deal with Individual Coursework
Record Sheets and the sample of work required for moderation.

1    Centres using OPTEMS

1.1 OPTEMS will be pre-printed on three-part stationery with unit and paper number,
centre details and candidate names in candidate number order. A number of blank
OPTEMS for candidates not listed will also be supplied.

The top copy is designed so that the marks can be read directly by an Optical Mark
Reader. It is important therefore to complete the OPTEMS carefully in accordance
with the instructions below. Please do not fold or crease the sheets.

1.2 Before completing the OPTEMS please check the subject, paper and centre details,
to ensure the correct sheet is being completed.

1.3 All candidates entered by the deadline date will be listed on the OPTEMS, except
those carrying forward their centre-assessed marks from the previous year. Such
candidates will be listed on a separate OPTEMS coded T for Transferred. Any
OPTEMS coded T should be checked, signed to confirm the transfer, and the top
copy returned to Edexcel. No mark should be entered.

1.4 Late entries will need to be added in pencil either in additional spaces on the pre-
printed OPTEMS or on one of the blank OPTEMS which will be supplied. Please
note that full details of the centre, specification/unit, paper, candidates’ names and
candidate numbers must be added to ALL blank OPTEMS.

1.5 The OPTEMS should be completed using an HB pencil. Please ensure that you
work on a firm flat surface and that figures written in the marks box go through to
the second and third copies.

1.6 For each candidate, first ensure you have checked the arithmetic on the Individual
Coursework Record Sheets, then transfer the Total Mark to the box of the
OPTEMS labelled ‘Marks’ for the correct candidate (Please see exemplar).

1.7 Encode the component mark on the right-hand side by drawing a line to join the
two dots inside the ellipses on the appropriate marks. Clear, dark HB pencil lines
must be made but they must not extend outside the ellipses on either side of the two
dots. Take care to remember the trailing zeros for candidates scoring 10, 20 etc and
the leading zero for single figures, as shown.
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If you make a mistake rub out the incorrect marks completely. Amend the number in the
marks box and in the encoded section, but please remember to amend separately the
second and third copies to ensure that the correct mark is clear.

Every candidate listed on the OPTEMS must have either a mark or one of the following
codes in the marks box.

a 0 (zero marks) should be entered only if work submitted has been found to be
worthless. It should not be used where candidates have failed to submit
work.

b ABS in the marks box and an A in the encoded section for any candidate
who has been absent or has failed to submit any work, even if an aegrotat
award has been requested.

c W should be entered in the marks box and the encoded section where the
candidate has been withdrawn.

bubjmi^o

Encoded section
Candidate
Name

Number Marks

NEW ALAN*
       SP 3200 0 (÷0÷)

(÷0÷)
(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

OTHER
AMY*
       SP

3201 5
(÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

SMITH
JOHN
        AW

3202 47
(÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

WATTS
MARK*
         SP

3203 ABS
(÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

STEVEN
JANE
         AW

3204 136
(÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

JONES
ANN*
         AW

3205 40
(÷0÷)
(÷0÷)

(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

PATEL RAJ*
         AW 3206 207 (÷0÷)

(÷0÷)
(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

WEST SARA
         SP 3207 W (÷0÷)

(÷0÷)
(÷10÷)
(÷1÷)

(÷20÷)
(÷2÷)

(÷30÷)
(÷3÷)

(÷40÷)
(÷4÷)

(÷50÷)
(÷5÷)

(÷60÷)
(÷6÷)

(÷70÷)
(÷7÷)

(÷80÷)
(÷8÷)

(÷90÷)
(÷9÷)

(÷100÷)
(÷A÷)

(÷200÷)
(÷W÷)

1.10 Where more than one teacher has assessed the work, the teachers’ initials should be
given to the right of each candidate’s name as illustrated.

1.11 The authentication and internal standardisation statement on the OPTEMS must be
signed. Centres are reminded that it is their responsibility to ensure that
internal standardisation of the marking has been carried out.

Once completed and signed the three-part sets should then be divided and despatched, or
retained as follows:
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a Top copy to be returned direct to Edexcel in the envelope provided to be
received by 1 May for the May/June examination series. Please remember
this form must not be folded or creased.

b Second copy to be sent with the sampled coursework as appropriate (see
Section 4) to the moderator. The name and address of the moderator will
either be printed on the OPTEMS or supplied separately.

c Third copy to be retained by the centre.

2 Centres using EDI

2.1 Marks must be recorded on computer and transmitted to Edexcel by 1 May for the
May/June examination series. They must be recorded in accordance with the
specifications in the booklet ‘Formats for the Exchange of Examination Related
Data using Microcomputers’. Each mark has a status as well as a value. Status
codes are:

V – valid non-zero mark recorded; candidate not pre-selected as part of the
sample for moderation

S – valid non-zero mark recorded and candidate included in sample for
moderation (refer to OPTEMS and Section 4)

Z – zero mark recorded for work submitted

N – no work submitted but candidate not absent

A – absent for component

M – missing mark; no information available about the candidate’s previous
performance

F– mark carried forward from a previous examination series. (If the mark
status is ‘F’, then no mark follows.)

The OPTEMS provided will indicate, with asterisks, the candidates whose work is
to be sampled, where this is pre-selected (see Section 4).

2.2 Printout

Centres are required to produce a printout of the centre-assessed marks and
annotate it as described below, before forwarding it together with the sampled
coursework as appropriate (see Section 4) to the moderator, to be received by 1
May for the May/June examination series. The name and address of the
moderator will either be printed on the OPTEMS or supplied separately.

ABS – absent

W – withdrawn

* – sampled candidate

✕ – additional sampled candidates.

Where more than one teacher has assessed the work the teachers’ initials or the set
number should be given beside each candidate’s name.

Centres are reminded that it is their responsibility to ensure that internal
standardisation of the marking is carried out. The following authentication and
internal standardisation statement should be written at the bottom of the printout
and signed by the teacher responsible:



UG009748 – Coursework Guide – Edexcel GCSE in Business Studies & Economics – Issue 1 – March 2001 62

‘I declare that the work of each candidate for whom marks are listed is, to the
best of my knowledge, the candidate’s own and that where several teaching
groups are involved the marking has been internally standardised to ensure
consistency across groups.’

Signed . . . . . . . . . . . . . . . . . . . . . . . . . . . . Date . . . . .. . . . . . . . . . . . . . . . . . .

Centres are advised to retain a copy of the annotated printout.

3 Individual Coursework Record Sheets

A copy of the Individual Coursework Record Sheet is provided on page 67 for centres to
photocopy. The Individual Coursework Record Sheet, to be completed for each candidate,
provides details for the moderator of how each candidate’s total mark is reached. It is the
teacher’s responsibility to ensure that:

all marks are recorded accurately and that the arithmetic is correct

the total mark is transferred correctly onto the OPTEMS or via EDI

any required authentication statement is signed by the candidate and/or teacher as
appropriate.

Where a candidate’s work is included in the sample the Individual Coursework
Record Sheets should be attached to the work.

4 Sample of work for moderation

4.1 Where the pre-printed OPTEMS is asterisked indicating the candidates whose
work is to be sampled, this work, together with the second copy of the OPTEMS,
should be posted to reach the moderator by 1 May for candidates seeking
certification in the summer series. The name and address of the moderator will
either be printed on the OPTEMS or supplied separately.

In addition, the centre must send the work of the candidate awarded the highest
mark and the work of the candidate awarded the lowest mark, if these are not
already included within the initial samples selected. The centre should indicate the
additional samples by means of a tick (✕ ) in the left-hand column against the
names of each of the candidates concerned.

For all sampled work the associated record sheet must be attached to each
candidate’s work.

If the pre-selected sample does NOT adequately represent ALL parts of the entire
mark range for the centre, additional samples in the range(s) not covered should
also be sent to the moderator. As above, additional samples should be indicated by
means of a tick (✕ ).

For centres submitting marks by EDI the candidates in the sample selected on the
OPTEMS should be marked with an asterisk (*) or a tick (✕ ), as appropriate, on
the EDI printout. The annotated printout must be sent to the moderator with the
sample of work.

4.2 Where the pre-printed OPTEMS is NOT asterisked and

there are eleven or fewer candidates, the coursework of ALL candidates together
with the second copy of the OPTEMS should be posted to reach the moderator by 1
May for the May/June examination series. The moderator’s name and address will
either be printed on the OPTEMS or supplied separately. The associated record
sheet must be attached to each candidate’s work.
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there are more than eleven candidates, the centre should send the second copy of
the OPTEMS or the annotated EDI printout to reach the moderator by 1 May for
the May/June examination series. The moderator’s name and address will either
be printed on the OPTEMS or supplied separately. The moderator will advise the
centre of the candidates whose work, with the associated record sheet, should be
posted to him/her by return.

4.3 In all cases please note that the moderator may request further samples of
coursework, as required and the work of all candidates should be readily available
in the event of such a request.

Internal standardisation

Centres are reminded that it is their responsibility to ensure that where more than one teacher
has marked the work, internal standardisation has been carried out. This procedure ensures that
the work of all candidates at the centre is marked to the same standard. The statement
confirming this on the OPTEMS or the EDI printout must be signed.
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                JUNE 200 - EXAMINATION

KNOWLEDGE
25 Marks

APPLICATION
25 Marks

ANALYSIS
25 Marks

EVALUATION
25 Marks

TEACHER
TOTAL MODERATOR

Portfolio Piece No 1
GCSE

Portfolio Piece No 2
SUB-TOTAL = /200
SUB-TOTAL=≠=O=Z
GRAND TOTAL =
(add up to 5 marks for
QWC)*

…………….…………………………………..

                                                     
QWC = Quality of Written Communication

Centre Name:
…………………..………
Centre No:
…………………………..…
Candidate Name:
………………………..…
Candidate No:
…………………………..
Specification Code:
……………………….…

Declaration of Authentication: I declare that the work submitted for assessment has been carried u
without assistance, other than that which is acceptable under the scheme of assessment.

SIGNED (CANDIDATE)…………………………………………………………… DATE   ………………………………

SIGNED (TEACHER – EXAMINER)………..……………………………………… NAME OF TEACHER –EXAMINER …………….…………………………………..
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hÉó=pâáääë
The GCSE in Business Studies and Economics (Nuffield-BP) offers a range of opportunities for students
to:

develop their key skills;

generate assessed evidence for their portfolio.

In particular, the following level 1/2 key skills can be developed and assessed through this specification:

Application of number
Communication
Information Technology
Improving own learning and performance
Working with others
Problem solving

Copies of the key skills specifications can be ordered from Edexcel Publications.

The individual key skills units are divided into three parts:

Part A: what you need to know – this identifies the underpinning knowledge and skills required
of the student

Part B: what you must do – this identifies the evidence that students must produce for their portfolio

Part C: guidance – this gives examples of possible activities and types of evidence that may be
generated

This GCSE specification signposts development and internal assessment opportunities which are based on
Part B of the level 1/2 key skills units.

The evidence generated through this GCSE will be internally assessed and will contribute to the student’s
key skills portfolio.  In addition, in order to achieve The Key Skills Qualification, students will need to
take the additional external tests associated with communication, information technology and application
of number.  Centres should check the current position on proxy qualifications, as some students may be
exempt from part or all of the assessment of a specific key skill.

Each unit within this GCSE will provide opportunities for the development of all six of the key skills
identified.  This appendix identifies the key skills evidence requirements and also provides a mapping of
those opportunities.  Students will need to have opportunities to develop their skills over time before they
are ready for assessment.  This appendix contains illustrative activities for each key skill that will aid
development and facilitate the generation of appropriate portfolio evidence.  To assist in the recording of
key skills evidence, Edexcel has produced recording documentation which can be ordered from Edexcel
Publications.
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Mapping of Key Skills: summary table

Key Skills (Level 2) Unit 1 Unit 2 Unit 3 Unit 4 Unit 5 Unit 6

Application of Number

N1.1 and N2.1 ���� ����

N1.2 and N2.2 ���� ����

N1.3 and N2.3 ���� ����

Communication

C1.1 and C2.1a ���� ���� ���� ���� ���� ����

C2.1b ���� ���� ���� ���� ���� ����

C1.2 and C2.2 ���� ���� ���� ���� ���� ����

C1.3 and C2.3 ���� ���� ���� ���� ���� ����

Information Technology

IT1.1 and IT2.1 ���� ���� ���� ���� ���� ����

IT1.2 and IT2.2 ���� ���� ���� ���� ���� ����

IT1.3 and IT2.3 ���� ���� ���� ���� ���� ����
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Key Skills (Level 2) Unit 1 Unit 2 Unit 3 Unit 4 Unit 5 Unit 6

Working with Others

WO1.1 and WO2.1 ����

WO1.2 and WO2.2 ����

WO1.3 and WO2.3 ����

Improving own Learning and Performance

LP1.1 and LP2.1 ���� ���� ���� ���� ���� ����

LP1.2 and LP2.2 ���� ���� ���� ���� ���� ����

LP1.3 and LP2.3 ���� ���� ���� ���� ���� ����

Problem Solving

PS1.1 and PS2.1 ����

PS1.2 and PS2.2

PS1.3 and PS2.3 ����
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Application of Number levels 1/2

This GCSE provides opportunities for students to both develop the key skill of application of number and also to generate evidence for their portfolio.
As well as undertaking tasks related to the three areas of evidence required, students are also required, at Level 2, to undertake a substantial activity that
includes straightforward tasks.  This will involve students obtaining and interpreting information, using this information when carrying out calculations,
and interpreting and presenting the results of the calculations.

Key skill portfolio evidence requirement GCSE Unit Opportunities for development or internal assessment
N1.1

N2.1

Interpret straightforward information from
two different sources.  At least one source
should be a table, chart, diagram or line
graph.

Interpret information from two different
sources, including material containing a
graph.

This example
is from Unit 3.

Students are required to obtain and use the information required, selecting
appropriate methods to get the results required.  For example, gathering the
data for a business plan, marketing plan or planning a school trip or event.

N1.2

N2.2

Carry out calculations to do with:
amounts and sizes;
scales and proportion;
handling statistics.

Carry out calculations to do with:
amounts and sizes
scales and proportions
handling statistics
using formulae.

This example
is from Unit 3.

Students must carry out their calculations, which could relate to volumes,
ratios, averages, formulae, etc, and show their methods of working.   They
must show how they have checked results and corrected their work as
necessary.

There are opportunities to perform some of these calculations in the
production of a business plan, marketing plan or organisation of a school trip
or event. The nature of the calculations will depend on the activity selected.

N1.3

N2.3

Interpret results of your calculations and
present your findings.  You must use one
chart and one diagram.

Interpret results of your calculations and
present your findings.  You must use at
least one graph, one chart and one
diagram.

This example
is from Unit 3.

Based on their findings, students must select effective methods of
presentation, using as appropriate graphs, charts, and diagrams.  Students
should explain how the results of their calculations meet the purpose of the
activity undertaken.  For example, the presentation of the findings, outcomes
or completed plan, in oral or written form, will allow students to use charts,
graphs and diagrams.
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Evidence

Student evidence for application of number could include:
description of the substantial activity;
copies of source materials;
records of calculations showing methods used;
descriptions of findings.
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Communication level 1/2

For this key skill, students are required to hold discussions and give presentations, read and summarise information, and write documents.  Students will
be able to develop all of these skills through an appropriate teaching and learning programme based on this GCSE specification.

Key skill portfolio evidence requirement GCSE Unit Opportunities for development or internal assessment
C1.1

C2.1a

Take part in a one-to-one discussion and
a group discussion about different,
straightforward subjects.

Contribute to a discussion about a
straightforward subject.

This example is
from Unit 1.

Many of the topics in this specification are suitable as the basis for one-to-
one or group discussions.  Discussions should be about straightforward
subjects.  This could be a subject often met in their studies and the
vocabulary will be familiar.  During the discussion, students should make
clear and relevant contributions, listen and respond to others, and help move
the discussion forward.

A discussion about the ownership and running of the local leisure centre
gives opportunities for students to contribute either on a one-to-one basis or
in a group. They can take different roles and therefore put forward different
perspectives. This is a strategy that reinforces the ethos of the course.

C2.1b Give a short talk about a straightforward
subject, using an image.

This example is
from Unit 4.

Following a period of research, students could be given the opportunity to
give a short talk to the rest of their group.

During the talk students should speak clearly in a way that suits the subject
and situation.  They should keep to the subject.  The structure of the talk
should help listeners to follow the points made.  The talk should include an
image to illustrate main points clearly.  Images could include, charts and
diagrams, pictures or maps, etc.  There are many opportunities to give a short
talk. Some examples are: the stakeholders’ perspectives in a takeover,
membership of the EU/single currency, strategies for increasing sales.

C1.2 Read and obtain information from two
different types of document
about straightforward subjects, including
at least one image.

This example is
from Unit 6.

Students will have a number of opportunities to read and synthesise
information from two (extended) documents.  For example, as part of their
preparation for the discussion and talk, or as preparation for a piece of written
work for their GCSE.

Extended documents may include textbooks and reports and articles of
more than three pages.  At least one of these documents should contain
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C2.2 Read and summarise information from
two extended documents about a
straightforward subject.

One of the documents should include at
least one image.

an image from which students can draw appropriate and relevant
information.

Students will need to select and read relevant material.  From this information
they will need to identify accurately the lines of reasoning and main points
from the text and images.  Students will then need to summarise this
information in a form that suits the purpose - eg for a talk, discussion or an
essay.

A report on the ethical behaviour of a major corporation would provide the
opportunity to use text books, activity sheets, websites and other appropriate
sources of information.

C1.3

C2.3

Write two different types of documents
about straightforward subjects.  Include
at least one image in one of the
documents.

Write two different types of documents
about straightforward subjects.

One piece of writing should be an
extended document and include at least
one image.

These examples
are from Units 2
and 3.

Students are required to produce two different types of document.  At least
one of these should be an extended document, for example a report or an
essay of more than three pages.

The document should present relevant information in an appropriate
form.  At least one of the documents should include an appropriate
image that contains and effectively conveys relevant information.  The
information in the document should be clearly structured eg through
the use of headings, paragraphs, etc.

Students should ensure that the text is legible and that spelling, punctuation
and grammar are accurate.

For example,  the business plan or other activity which provides evidence for
Application of Number could be used to provide evidence of an extended
document containing an image.
A letter of application for a job provides a second opportunity.
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Evidence

Student evidence for communication could include:
tutor observation records;
preparatory notes;
audio/video tapes;
notes based on documents read;
essays.
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Information technology levels 1/2

When producing work for this GCSE, students will have numerous opportunities to use information technology.  The Internet, CD-ROM, etc could be
used to collect information.  Documents can be produced using relevant software and images may be incorporated in those documents.  Early drafts of
documents could be e-mailed to tutors for initial comments and feedback.

If students undertaking coursework use information technology, they will have opportunities to generate evidence for all three sections identified in Part
B of the key skills specification.

In addition, students will be able to use information technology to generate evidence for the communication key skill.  For example, the extended
document with images, required for C2.3, could be generated using appropriate software.

Students may not always be able to generate sufficient evidence required for this unit through this specification - for example, working with numbers
through the use of a spreadsheet application, or some aspects of database use.  In this situation, students may use stand alone IT sessions for
development and evidence generation and/or other parts of their GCSE course.

Key skill portfolio evidence requirement GCSE Unit Opportunities for development or internal assessment
IT1.1

IT2.1

Find, explore and develop
information for two different
purposes.

Search for and select information
for two different purposes.

These
examples are
from Units 3
and 5.

Students will need to identify suitable sources of information and effectively
search for information using multiple criteria. Information selected should be
interpreted and students should decide what is relevant for their purpose.

Students can search suitable databases such as the one included in the Nuffield-BP
resources. Information might be selected to investigate business start-up and closures,
recycling in the UK.

IT1.2

I T2.2

Present information for two
different purposes.  Your work
must include at least one example
of images and one example of
numbers.

Explore and develop information,
and derive new information for
two different purposes.

This example
is from Unit 2.

Students are required to bring together information in formats, such as tables, that help
development.  The information should be explored by, for example, changing
information in a spreadsheet model.  Information should also be developed and new
information derived as appropriate, for example, through the use of headings, tables,
charts and graphs.   New information should be derived from, for example, comparing
information from different sources, using formulae to calculate totals or averages.
Students can use a database such as the one included in the Nuffield-BP resources to
investigate and manipulate data about jobs. Data can be selected and reorganised
according to different criteria eg types of industry, public/private sector, rate for the
job.
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IT2.3 Present combined information for
two different purposes.

This work must include at least
one example of text, one example
of images and one example of
numbers.

All.

In presenting combined information, students will need to select and use appropriate
layouts in a consistent way through, for example, the use of margins, headings,
borders, font size, etc. Layouts, etc should be refined to suit both the purpose and the
needs of the audience (early drafts should be kept as portfolio evidence).

The final piece of work should be suitable for its purpose and audience eg GCSE
coursework, ohts/handouts for a presentation, etc.  The document should have accurate
spelling (use of spell-checker) and have been proof-read.

Portfolio work, business plans and write ups of other activities will provide
opportunities to meet this element.

Evidence

Student evidence for information technology could include:

tutor observation records;
notes of sources used;
print-outs with annotations;
draft documents.
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Working with others levels 1/2

To achieve this key skill, students are required to carry out at least two activities.  One example must show that they can work in one-to-one situations
and one example must show that they can work in group situations.  Students will plan their work with others and confirm working arrangements; work
co-operatively towards achieving identified objectives, and exchange information on progress.

Key skill portfolio evidence requirement GCSE
Unit

Opportunities for development or internal assessment

WO1.1

WO2.1

Confirm what needs to be done
to achieve given objectives,
including your responsibilities and
working arrangements.

Plan straightforward work with
others, identifying objectives and
clarifying responsibilities, and
confirm working arrangements.

This
example
is from
Unit 3.

Students should identify the objectives of working together and the tasks, resources and
timescales required to meet these objectives.  Information should be exchanged to
clarify responsibilities - eg suggesting ways to help, asking what others can do,
checking your own and others’ responsibilities.  The group needs to confirm
responsibilities and working arrangements.  For example, creating a business plan, or
similar activity, as a group will provide an opportunity to meet this key skill.

WO1.2

WO2.2

Work with others towards achieving
given objectives, carrying out tasks
to meet your responsibilities.

Work co-operatively with others
towards achieving identified
objectives, organising tasks to meet
responsibilities.

This
example
is from
Unit 3.

Students will need to organise tasks so that responsibilities can be met.  For example,
obtaining resources, completing tasks on time, etc.  Tasks should be completed
accurately and safely.  Co-operative ways of working should be supported through, for
example, anticipating the needs of others, avoiding actions that offend, etc.  Advice
from others, including group members, tutor, etc should be sought when needed.
Creating a business plan, or similar activity, as a group will provide an opportunity to
meet this key skill.

WO1.3

WO2.3

Identify progress and suggest ways
of improving work with others to
help achieve given objectives.

Exchange information on progress
and agree ways of improving work
with others to help achieve
objectives.

This
example
is from
Unit 3.

Once completed, the full group needs to review outcomes against the agreed objectives.
In doing this they should identify what has gone well and what has gone less well.
Students should listen and respond to progress reports from others and agree ways of
improving work with others to help achieve objectives.   Creating a business plan, or
similar activity as a group will provide an opportunity to meet this key skill.
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Evidence

Student evidence for working with others could include:
tutor observation records;
preparatory notes;
records of process and progress made.
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Improving own learning and performance levels 1/2

In this programme, students will have opportunities to develop and generate evidence that meets part of the evidence requirement for this key skill.
To achieve this key skill, students will need to provide at least two examples of meeting the standard required.  Students are also required to improve
their performance through studying a straightforward subject and through learning through a straightforward practical activity.  This GCSE will provide
opportunities for students to study a straightforward subject.  Evidence for learning through a practical activity may come from other GCSEs in the
students’ programme or from enrichment activities.  Activities that generate evidence for this skill should take place over a period of a few weeks.  Over
the period of the activity there will be times when the students should work without close supervision.  However, students should seek and receive
feedback, from tutors and others, on their target setting and performance.  Any project work (including coursework) is a suitable learning activity and
may be used to generate evidence for this key skill.

Key skill portfolio evidence requirement GCSE Unit Opportunities for development or internal assessment
LP1.1

LP2.1

Confirm understanding of your short-term targets
and plan how these will be met with the person
setting them.

Help set short-term targets with an appropriate
person and plan how these will be met.

All. Students plan how they are to meet short-term targets with an
appropriate person, eg agreeing a project with their tutor.  This will
include setting realistic targets and action points.  Review dates with,
for example, their tutor should be built into the plan.   For example, the
development of Portfolio work meets this requirement.

LP1.2

LP2.2

Follow your plan, using support given by others to
help meet targets.  Improve your performance by:
studying a straightforward subject; learning through
a straightforward practical activity.

Take some responsibility for some decisions about
your learning, using your plan and support from
others to help meet targets.
Improve your performance by:
studying a straightforward subject;
learning through a straightforward practical
activity.

All. The plan should be implemented with performance reviews and should
include working for short periods without close supervision.

The development of Portfolio work meets this requirement.
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LP1.3

LP2.3

Review your progress and achievements in meeting
targets with an appropriate person.

Review progress with an appropriate person and
provide evidence of your achievements, including
how you have used learning from one task or
activity to meet the demands of a new task.

All.

All.

Students should review their own progress with the help, for example,
of their tutor.  They should identify, with evidence, what and how they
have learned and provide information on what has gone well and what
has gone less well, targets met, providing evidence of achievements
from relevant sources.  They should identify with, for example, their
tutor, action for improving their performance.  The development of
Portfolio work meets this requirement.

Evidence
Student evidence for improving own learning and performance could include: tutor records; annotated action plans; records of discussions; learning log;
work produced.
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Problem solving levels 1/2

To achieve this key skill, students will need to provide at least two examples of meeting the standard required.  They need to show that they can identify
problems, plan and try out options, check whether the problem has been solved.  For this GCSE, students may not be able to try out options and check
results as there may be difficulties in implementing practical solutions in a school or college context.

Key skill portfolio evidence requirement GCSE
Unit

Opportunities for development or internal assessment

PS1.1

PS2.1

Confirm your understanding of the given problem
with an appropriate person and identify two options
for solving it.

Identify a problem and come up with two options
for solving it.

This
example
is from
Unit 6.

Students will need to identify the problem (or have it identified for them at
Level 1) and describe its main features and how to show it has been
solved.  They need to identify different ways of tackling the problem and
ways of identifying success.  They should use the help of others, for
example their tutor, as appropriate.   A problem relating to consumer
protection provides an appropriate topic for this Key Skill. Students might
identify a problem and potential solutions.

PS1.2

PS2.2

Plan and try out at least one option for solving the
problem, using advice and support given by others.

Plan and try out at least one option for solving the
problem, obtaining support and making changes to
your plan when needed.

Students should confirm with their tutor, for example, their chosen option
and how they will implement it.  Upon implementation relevant tasks
should be organised and changes made as necessary.  Support should be
obtained when needed.   For example, the problem and its solution could
be tracked, perhaps with reference to a trading standards officer.

PS1.3

PS2.3

Check if the problem has been solved by following
given methods and describe the results, including
ways to improve your approach to problem solving.

Check if the problem has been solved by applying
given methods, describe results and explain your
approach to problem solving.

This
example
is from
Unit 6.

Students should check if the problem has been solved using agreed
methods, for example by test, observation, inspection, etc.  The results of
this should be described with an explanation of decisions taken.   Students
should identify the strengths and weaknesses of their approach and how
they would do things differently if they met a similar problem.

This could be reviewed in the light of the legislation to come to a
conclusion about the success of the problem solving strategy.

Evidence 
Student evidence for problem solving could include: description of the problem; tutor records and agreement of standards and approaches;
annotated action plans; records of discussions; descriptions of options; records of reviews.
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