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GCSE Art & Design: Editable Admin Forms
Summer 2012
Appendix A – Return of work form

Return of work form for centres sending work to Edexcel for moderation

The following form should be photocopied, completed and returned to the Edexcel Art and Design Coursework Centre by 1 June.

Please note that upon receipt of requests for return of work from International centres, work will be weighed and centres informed of the costs. Artwork will only be despatched once payment has been received.
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Application for the return of practical art work - June 2012 examination

Please complete and return this form to:

GCSE Art & Design

c/o Carole Webster

Edexcel

Lowton House

Lowton Way

Rotherham

S66 8SS

United Kingdom

NB: If completed by hand please write clearly, using block capitals
	Subject
	

	Units to be returned to centre
	

	Centre Number
	

	Centre Name
	

	Centre Address
	

	Postcode
	

	Email address
	

	Fax number
	

	Telephone number
	


I request the return of the centre’s Art Practical work subject to the conditions under which the offer is made. (*Please tick as necessary).

 FORMCHECKBOX 

*I will arrange for the work to be collected from Hellaby.

 FORMCHECKBOX 
 
*I would like the work returned by post. Please inform me of the handling charge and postage.

International Centres:

 FORMCHECKBOX 

*I would like the work returned by post. Please inform me of the handling charge and postage.

	Signature
	

	Name
	

	Position
	

	Date
	


Appendix B - Labels

Labels for art work

See section 6.1 for details of the identification of art work.

Please note copies of these labels are also available on the GCSE Art and Design pages of the Edexcel website (www.edexcel.com).

If centres choose to identify candidates’ work using their own labels, they must ensure that all of the information overleaf is included.

	PERSONAL PORTFOLIO

(Unit 1)
	PERSONAL PORTFOLIO

(Unit 1)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:

	PERSONAL PORTFOLIO

(Unit 1)
	PERSONAL PORTFOLIO

(Unit 1)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:

	PERSONAL PORTFOLIO

(Unit 1)
	PERSONAL PORTFOLIO

(Unit 1)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:

	PERSONAL PORTFOLIO

(Unit 1)
	PERSONAL PORTFOLIO

(Unit 1)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:

	PERSONAL PORTFOLIO

(Unit 1)
	PERSONAL PORTFOLIO

(Unit 1)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:

	PERSONAL PORTFOLIO

(Unit 1)
	PERSONAL PORTFOLIO

(Unit 1)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:


	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Preparatory Supporting Studies)
	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Preparatory Supporting Studies)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:

	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Preparatory Supporting Studies)
	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Preparatory Supporting Studies)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:

	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Preparatory Supporting Studies)
	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Preparatory Supporting Studies)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:

	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Sustained Focus)
	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Sustained Focus)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:

	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Sustained Focus)
	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Sustained Focus)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:

	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Sustained Focus)
	EXTERNALLY SET ASSIGNMENT

(Unit 2)

(Sustained Focus)

	Centre number:
	Centre number:

	Candidate name:
	Candidate name:

	Candidate number:
	Candidate number:

	Unit code:
	Unit code:


Appendix C – Booking form
Booking Form

Please enclose a copy of this form with each parcel sent to Edexcel for moderation
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GCSE Art & Design
	Centre Number
	


 FORMCHECKBOX 


Check box to indicate OPTEMS form(s) included

Please record items packed for each candidate by category below 

	Candidate Number
	Candidate Name
	Unit
	Matrix

(()
	Book(s)
	Flat
	3D
	Textiles

	For Example

0001
	For Example

A.N.Other
	11,2,3
	(
	1
	2
	0
	0

	For Example

0002
	A. N. Other
	11,2,3,4,5,
	(
	1
	5
	0
	0
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	Date items packed
	

	Packed by
	


Instructions

1. Please pack 1 centre per package.

2. Please record Centre Number on form.

3. Please include OPTEM form carbon copy for candidates listed.

4. Please record details in appropriate boxes as per example.

5. Please include the MATRIX for each candidate.

Appendix D – International Consortium Form
International Centres

Edexcel will allocate a moderator based on the information supplied on the Moderation Requirement Form (MRF) below. The deadline for the return of the MRF is the 15th of January 2012. If your centre is not entering any candidates for Art & Design in the May/June 2012 window, please strike through the form and return it to us by the deadline. Please could you complete the attached form and return it to the Creative Arts Team by fax on +44 0207 190 5608 or by e-mail at creative.arts@edexcel.com.

Please note that where a visiting moderator is requested the centre will be liable for the moderator’s subsistence as well as travel expenses. Where postal moderation is requested the centre will be liable for all postage costs.

Edexcel will contact centres before 1 May 2012 to confirm a visit date or dispatch details for postal moderation. Please note that Edexcel reserves the right to decline a request for a visiting moderator. 
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	Centre Name
	

	Centre Number
	


Section 1 – Art & Design:

Please indicate whether you require a postal or visiting moderation for Art & Design Specs. Postal/Visit
	Specification
	Postal/ visit

	GCSE Art & Design (Specification [2AD01 – 2GC01])
	

	GCSE Art & Design (Specification [3FA01 – 3GC01])*
	

	GCE Art & Design ( Specification [8AD01/9AD01 – 8CC01/9CC01])
	

	Applied GCE Art & Design (Specification [8711/8712] & [9711/9712/9713])
	


*New Specification- Short Course.
Section 3 – Consortium Centres:

If you intend to have your work moderated in a consortium with other centres, please complete the following details.

	My centre will be acting as the ‘Host Centre’. Please list opposite the other centres involved in the consortium that will also be exhibiting at your centre
	

	My centre will NOT be acting as the ‘Host Centre’. Please indicate opposite the centre where you will be exhibiting your work
	


Section 4 – Additional Information:
	Please add opposite any other information you feel would be helpful to us in the allocation of a moderator to your centre
	


Please provide us with the contact name and details for the person at your centre who should be contacted by the allocated moderator.

	Contact Name
	

	Telephone Number
	

	Fax Number
	

	Email address
	


Send work along with this form to:


GCSE Art & Design Moderation


Edexcel


Lowton House


Lowton Way


Rotherham


S66 8SS


United Kingdom
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