Dear colleague,
Thank you for making your Functional Skills entries with Edexcel. As part of our quality assurance processes we need you to notify us when you are planning for your learners to sit the tests. Please return the below completed either by email or by post to:

Business Assurance (RE: Functional Skills)

Edexcel 

One90 High Holborn

London

WC1V 7BH
Or by email to FS-Schedules@edexcel.com, putting your centre number and the series (Nov, Jan, Feb etc) in the subject line. Please complete and return your form once you know when the learners will sit the tests.
If you are holding multiple sittings for the same subject and level within the 5-day window, please give dates and times for each one.

	FUNCTIONAL SKILLS TEST SCHEDULE PRO FORMA

	Test Window: (e.g. November) 

	Centre No
	
	
	
	

	Centre Name
	

	Centre Address
	

	Subject
	Level
	Unit
	Date of test
	Time of test
	Number of learners

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	NAME (in block capitals)
	
	

	Job Title
	
	


Yours faithfully

Functional Skills Assessment Team

