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Task 1

Your tutor/trainer would like your group to visit a number of different work
places during the summer term.

He/she asks you to choose a work place and to write to the manager to find
out if it would be possible for your group to make a visit.

Write a letter to the manager of the chosen work place that you would
like your group to visit.

In your letter you could include:

«  why you are writing

«  brief details of your course/training

«  why your group would like to visit that work place
«  when your group would like to visit

«  how many people there are in the group.

Plan and draft your writing before you write your final response.

In your final response write complete sentences using joining words
(conjunctions) e.g. and, as, but, or.

Check your spellings.

Remember to use capital letters, full stops and question marks where
you need to.
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Write your plan and draft here:

. J
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Write your final response here:

Dear

(Total for Task 1 = 12 marks)
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Task 2

You have just been to see a new film which was released last week. Your
friend wants to know about the film and if it is worth going to see.

Write an email to your friend to describe the film.
You could include:

«  thetitle of the film

- what it was about

. how long it was

«  how the film made you feel at the end

- whether or not you would recommend the film.

Write complete sentences using joining words
(conjunctions) e.g. and, as, but, or.

Check your spellings.

Remember to use capital letters, full stops and question marks where
you need to.
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Write your email here:
Fom: | You (you@youremail.co.uk) |
@1 | Myfriend (myfriend@mailbox.com) |
“swest | New film ]
pt | |
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(Total for Task 2 = 8 marks)
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