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E3 Reading – Task A  
 

Text A1 
Question 
Number 

Answer Mark 

1 C - 1st December 1 
 

Question 
Number 

Answer Mark 

2 B - Meet the staff team 1 
 
Question 
Number 

Answer Mark 

3 C - Office staff 1 
 
Question 
Number 

Answer Mark 

4 Accept any two of the following: 
• Good rates of pay (1) 
• Working hours to suit you (1) 
• Staff discount (1) 
• Working with people / others (1) 

One mark for each correct answer, up to a 
maximum of two marks 

2 

 
 
Text A2 
Question 
Number 

Answer Mark 

5 A - Work experience 1 
 
Question 
Number 

Answer Mark 

6 D - Weekends 1 
 
Question 
Number 

Answer Mark 

7 Summer job (only)  1 
 
Question 
Number 

Answer Mark 

8 (By) email 1 
 
Question 
Number 

Answer Mark 

9 Accept any valid definition 1 
 



 

E3 Reading – Task B  
 
Text B1 
Question 
Number 

Answer Mark 

1 Accept any valid definition 1 
 
Question 
Number 

Answer Mark 

2 D - Research the company 1 
 
Question 
Number 

Answer Mark 

3 B - On the Day 1 
 

Question 
Number 

Answer Mark 

4 Go for a coffee 1 
 
Question 
Number 

Answer Mark 

5 Notes  1 
 
 
Text B2 
Question 
Number 

Answer Mark 

6 (To) stay safe 1 
 
Question 
Number 

Answer Mark 

7 A - An ID badge 1 
 

Question 
Number 

Answer Mark 

8 Accept any two of the following: 
• Accidents (1) 
• Spills (1) 
• Broken machines (1) 

One mark for each correct answer, up to a 
maximum of two marks. 

2 

 
Question 
Number 

Answer Mark 

9 C - Ring the office 1 
 



 

E3 Reading – Task C  
 
Text C1 
Question 
Number 

Answer Mark 

1 A - All year round 1 
 
Question 
Number 

Answer Mark 

2 D - Where we are 1 
 
Question 
Number 

Answer Mark 

3 Accept any two of the following: 
• Wave machine (1) 
• Water slides (1) 

One mark for each correct answer. 

2 

 
Question 
Number 

Answer Mark 

4 Book before 31st January  1 
 
Text C2 
Question 
Number 

Answer Mark 

5 July 2011 1 
 
Question 
Number 

Answer Mark 

6 B - A chalet 1 
 
Question 
Number 

Answer Mark 

7 A - The weather 1 
 
Question 
Number 

Answer Mark 

8 Take the car/drive 1 
 
Question 
Number 

Answer Mark 

9 Accept any valid definition 1 



 

E3 Reading – Task D  
 
Text D1 
Question 
Number 

Answer Mark 

1 C – 4th August 1 
 
Question 
Number 

Answer Mark 

2 B - Go on the website 1 
 
Question 
Number 

Answer Mark 

3 Accept any two of the following: 
• Horse riding (1) 
• Go-karting (1) 
• Tennis (1) 

One mark for each correct answer, up to a 
maximum of two marks. 

2 

 
Question 
Number 

Answer Mark 

4 A - To give the time he’ll arrive 1 
 
 
Text D2 
Question 
Number 

Answer Mark 

5 C - Lifeguard 1 
 
Question 
Number 

Answer Mark 

6 Accept any one of the following: 
• Free meals (1) 
• Somewhere to stay (1) 

One mark for a correct answer. 

1 

 
Question 
Number 

Answer Mark 

7 Cleaner 1 
 
Question 
Number 

Answer Mark 

8 A - Email your CV 1 
 
Question 
Number 

Answer Mark 

9 Accept any valid definition 1 
 



 

E3 Reading – Task E  
 
Text E1 
Question 
Number 

Answer Mark 

1 D - Make a budget 1 
 
Question 
Number 

Answer Mark 

2 C - Mobile phones 1 
 
Question 
Number 

Answer Mark 

3 Accept any two of the following: 
• Make lunch (1) 
• Drink water (1) 
• Walk or cycle to work or college (1) 

One mark for each correct answer, up to a 
maximum of two marks. 

2 

 
Question 
Number 

Answer Mark 

4 Go on/visit the forum 1 
 
 
Text E2  
Question 
Number 

Answer Mark 

5 C - Claire’s Coffee Shop 1 
 
Question 
Number 

Answer Mark 

6 D – 30th April 1 
 
Question 
Number 

Answer Mark 

7 Speedy Sandwiches 1 
 
Question 
Number 

Answer Mark 

8 Power tools 1 
 
Question 
Number 

Answer Mark 

9 Accept any valid definition 1 



 

E3 Reading – Task F  
 
Text F1 
Question 
Number 

Answer Mark 

1 Accept any valid definition 1 
 

Question 
Number 

Answer Mark 

2 A - There are lots of brands to choose from 1 
 

Question 
Number 

Answer Mark 

3 C - How we work 1 
 

Question 
Number 

Answer Mark 

4 B - By email 1 
 

Question 
Number 

Answer Mark 

5 Sign up (to any deal) before March 30th 1 
 
Text F2 

 
Question 
Number 

Answer Mark 

6 D - Touch screen 1 
 
Question 
Number 

Answer Mark 

7 Calls (1) 
Texts (1) 
One mark for each correct answer. 

2 

 
Question 
Number 

Answer Mark 

8 B - One hour 1 
 
Question 
Number 

Answer Mark 

9 Call Free number / 0800 545434 1 
 

  



 

Assessment coverage mapping 
 
Learners must complete two tasks to meet the coverage and range of the skills 
standard at entry level 3.  
 
Task A 

Reading 
Skill Standard 
 
Criterion 
Ref. no. 

Coverage Description No. of 
marks 

% 

E3.2.1 Q1 
Q8 

• Understand the main points of texts 2 20 

E3.2.2 Q2 
Q3 
Q6 
 

• Obtain specific information through 
detailed reading 3 30 

E3.2.3 Q5 
Q7 
Q9 

 

• Use organisational features to locate 
information 

 
3 30 

E3.2.4 Q4 (2) 
 

• Read and understand texts in 
different formats, using 
strategies/techniques appropriate 
to the tasks 

2 20 

Total for Task A 10 100 
 
 
Task B 

Reading 
Skill Standard 
 
Criterion 
Ref. no. 

Coverage Description No. of 
marks 

% 

E3.2.1 Q2 
Q6 

• Understand the main points of texts 2 20 

E3.2.2       Q5 
Q7 
Q9 

• Obtain specific information through 
detailed reading 3 30 

E3.2.3 Q1 
Q3 

• Use organisational features to locate 
information 

2 20 

E3.2.4 Q4 
Q8 (2) 

• Read and understand texts in 
different formats, using 
strategies/techniques appropriate 
to the tasks 

3 30 

Total for Task B 10 100 
 



 

Task C 
Reading 

Skill Standard 
 
Criterion 
Ref. no. 

Coverage Description No. of 
marks 

% 

E3.2.1 Q1 
Q8 

• Understand the main points of texts 2 20 

E3.2.2 Q4 
Q5 
Q6 

• Obtain specific information through 
detailed reading 3 30 

E3.2.3 Q2 
Q9 

• Use organisational features to locate 
information 

2 20 

E3.2.4 Q3 (2) 
Q7 

• Read and understand texts in 
different formats, using 
strategies/techniques appropriate 
to the tasks 

3 30 

Total for Task C 10 100 
 
 
Task D 

Reading 
Skill Standard 
 
Criterion 
Ref. no. 

Coverage Description No. of 
marks 

% 

E3.2.1 Q6 
Q8 

• Understand the main points of texts 2 20 

E3.2.2 Q2 
Q4 
Q5 

       

• Obtain specific information through 
detailed reading 3 30 

E3.2.3 Q1 
Q9 
 
 

• Use organisational features to locate 
information 2 20 

E3.2.4       Q3 (2) 
      Q7 

• Read and understand texts in 
different formats, using 
strategies/techniques appropriate 
to the tasks 

3 30 

Total for Task D 10 100 
 



 

Task E 
Reading 

Skill Standard 
 
Criterion 
Ref. no. 

Coverage Description No. of 
marks 

% 

E3.2.1 Q1 
Q5 

• Understand the main points of texts 2 20 

E3.2.2 Q2 
Q4 
Q6 
 

• Obtain specific information through 
detailed reading 3 30 

E3.2.3 Q8 
Q9 

 

• Use organisational features to locate 
information 2 20 

E3.2.4 Q3 (2) 
Q7 
 

• Read and understand texts in 
different formats, using 
strategies/techniques appropriate 
to the tasks 

3 30 

Total for Task E 10 100 
 
 
Task F 

Reading 
Skill Standard 
 
Criterion 
Ref. no. 

Coverage Description No. of 
marks 

% 

E3.2.1 Q2 
Q9 

• Understand the main points of texts 2 20 

E3.2.2       Q4 
Q8 

• Obtain specific information through 
detailed reading 

2 20 

E3.2.3 Q1 
Q3 
Q6 

• Use organisational features to locate 
information 3 30 

E3.2.4 Q5 
Q7 (2) 

• Read and understand texts in 
different formats, using 
strategies/techniques appropriate 
to the tasks 

3 30 

Total for Task F 10 100 
 



 

Functional Skills English Entry 3: Reading Assessment Record Sheet  
 
 

Centre name: Learner name: 

Centre number: Learner number: 

 
Learners must take two tasks from the six provided at entry level 3. Completed tasks 
must be attached to this record sheet. 
 
First Task 
 

Task chosen: 
Date(s) taken: 
Text 1 marks 

 
/5 

Text 2 marks 
 

/5 

 Overall Task (Text 1 and Text 2 marks) 
 

/10 

 
Second Task 
 

Task chosen: 
Date(s) taken: 
Text 1 marks 

 
/5 

Text 2 marks 
 

/5 

 Overall Task (Text 1 and Text 2 marks) 
 

/10 

 
 
 
The pass percentage is 75% 
To pass the reading component at entry level 3 the learner 
must score at least 15 marks out of the available 20 across the 
two tasks. 

TOTAL MARK for reading 
component: 
 

 
/20 

 

Please tick the box if the learner has achieved reading entry 3.  

Centre comment: 
 
 
 
 
 
 
 
Assessor Name: 
 
Assessor Signature:                                                             Date: 

Please attach another page if you wish to make additional comments. 

 


