Examples for the data file:

ContactListEL3

	Role
	First Name
	Last Name
	Email

	Chair
	Karen 
	Chandler
	kc319@test.etc

	Treasurer
	Sarah
	Ward
	sara.ward@test.etc

	Secretary
	Brian
	Green
	brian.g@test.etc

	Publicity
	Saba
	Iqbal
	sabiq23@test.etc

	Member
	Grace
	Hill
	hillclimber@test.etc

	Member
	Satvinda
	Parveen
	satvindapar@test.etc

	Member
	Claire
	Thomas
	claire-t@test.etc



The roles listed should reflect the context in which the task is set.





Genuine email addresses should be used. It is recommended that these all link to the centre's own email address system (eg name@college.org)





The assessor is required to reply to the email sent by the learner during the assessment.


It is recommended that an email rule be set up for all of the addresses on the contacts sheet. In this way the learner will receive a reply no matter which team member they send their message to.





A realistic number of people should be included on the contacts list in order to reflect the context in which the task is set (eg between 6 and 10).














