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Functional Skills English Level 2: 
Speaking, Listening and Communication Assessment Record Sheet

Please complete the following information (a separate sheet for each learner)

	Learner name:

	Learner number:

	Centre number:







Level 2: make a range of contributions to discussions in a range of contexts, including those that are unfamiliar, and make effective presentations

	Activity: Discussion
	Date:


	Please use the space below to note the context of the activity, how it was organised and any learner preparation/support.

	

	Activity: Presentation
	Date:


	Please use the space below to note the context of the activity, how it was organised and any learner preparation/support.

	


The grids should be applied on a ‘best fit’ basis. To achieve a Level 2 overall a learner should have met each of the Level 2 standards at least once.

	Discussion activity

	Just Below Level 2
	(
	Achieved Level 2

	(

	consider complex information with some understanding and gives relevant, sometimes cogent responses in appropriate language                     
	
	consider complex information and give relevant, cogent response in appropriate language      
                                 
             
	

	makes occasionally significant contributions to discussions, taking a range of roles and helping to move discussion forward some of the time
	
	makes significant contributions to discussions, taking a range of roles and helping to move discussion forward
	

	 Presentation activity

	Just Below Level 2
	(
	Achieved Level 2

	(

	presents information and ideas clearly and persuasively to others some of the time
	
	presents information and ideas clearly and persuasively to others    
	

	adapts contributions to suit audience, purpose and situation some of the time
	
	adapts contributions to suit audience, purpose and situation       
	


	[image: image2.emf]Please tick the box if the learner has achieved Level 2:
	

	Centre summative comment:



	Assessor signature:                                                    Date:


Please attach another page if you wish to make additional comments.
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