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Instructions

® Use black ink or ball-point pen.

® Fill in the boxes at the top of this page with your name,
centre number and candidate number.

® Sign the declaration.

® Answer both tasks.

® Use the spaces provided to complete your tasks
— there may be more space than you need.

Information

® The total mark for this paper is 30.
® The marks for each task are shown in brackets
— use this as a guide as to how much time to spend on each task.
® You will be assessed on spelling, punctuation and grammar in both tasks.

Advice

® Read each task carefully before you start to answer it.
® Keep an eye on the time.

® Try to complete both tasks.

® Check your answers if you have time at the end.
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Task 1
Information

You have been asked to write an article about how to do well in a job or college
interview. You make the following notes:

do Your resenarch
o plan to be there tn good time

o think about how You WiLL present
Yourself

e yrevead Your application form/cv
e conslder possLbLe questions
be confldent and positive.
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Writing Task

Write an article for a careers website giving advice on how to do well in an interview.

In your article, you should:

« explain why it is important to prepare for an interview
« give detailed advice about how to do well in an interview
« include any ideas of your own you think would be useful.

Use sentences and write in Standard English.

Begin your article on the next page.
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(Total for Task 1 = 15 marks)
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Task 2
Information

You read this on your local council website.

File Edit Yew Favouites Tools Help
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adivess [& www.council.web 0« &-

Local Transport - what do you think?

We are developing a new plan for transport in the area and would like your
input. We want your views on local transport issues such as:

« the reliability and cost of public transport
« the condition of local roads

« parking availability and charges

« cycle lanes and pedestrian zones.

Email the Chief Planning Officer, Christine Sutcliffe, at christine.sutcliffe@
council.web to share your views.

|

Writing Task

Write an email to Christine Sutcliffe giving your views on local transport.

In your email, you should:

« say what you think are the most important transport issues in your area
« explain in detail the reasons for your views

» suggest ideas for the transport plan.

Use sentences and write in Standard English.

Begin your email on the next page.
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To: christine.sutcliffe@council.web
From: | you@youremail.biz
Subject: Transport plan
J
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(Total for Task 2 = 15 marks)
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