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Edexcel and BTEC Qualifications 
 
Edexcel and BTEC qualifications come from Pearson, the world’s leading learning company. 
We provide a wide range of qualifications including academic, vocational, occupational and 
specific programmes for employers. For further information visit our qualifications websites 
at www.edexcel.com or www.btec.co.uk for our BTEC qualifications. 
Alternatively, you can get in touch with us using the details on our contact us page at 
www.edexcel.com/contactus. 
 
 
If you have any subject specific questions about this specification that require the help of a 
subject specialist, you can speak directly to the subject team at Pearson.  
Their contact details can be found on this link: www.edexcel.com/teachingservices. 
 
 
You can also use our online Ask the Expert service at www.edexcel.com/ask. You will need 
an Edexcel username and password to access this service. 
 
 
 
 
 
 
 
 
 
 
Pearson: helping people progress, everywhere 
Our aim is to help everyone progress in their lives through education. We believe in every 
kind of learning, for all kinds of people, wherever they are in the world. We’ve been 
involved in education for over 150 years, and by working across 70 countries, in 100 
languages, we have built an international reputation for our commitment to high standards 
and raising achievement through innovation in education. Find out more about how we can 
help you and your students at: www.pearson.com/uk 
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Task  
1 

Indicative content  
  

General guidance on articles:  
As there is no set format for writing an article, if the response to a task 
fulfils the requirements and is functional, use the mark scheme to 
reward accordingly. 
 

• uses appropriate tone/language when writing the article 
• includes some details regarding the local attractions, leisure 

facilities, shopping and local markets, etc 
• shows awareness of audience in terms of clarity of information 

provided  
• uses appropriate organisational features to structure the response 

 
 
Be prepared to award marks for responses which are fit for purpose and 
develop ideas appropriately even though they may not address all of the 
bullets below or may contain ideas not in the bullets. 
 
In their article, learners may include: 
 

• local attractions  

• leisure facilities 

• shopping and local markets  

They can add any other useful information. 

 (15 marks) 
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Mark A: Form, communication and purpose 
0 No rewardable material. 

1-3 

• Communicates occasionally appropriate information and develops 
ideas at a basic level. 

• Information is presented with limited sequencing of ideas. 
• Uses language, format and structure for specific audience and 

purpose to a limited extent. 

4-6 

• Communicates some appropriate information and develops ideas 
with some success. 

• Information is presented with some logical sequencing of ideas, 
although this is not sustained throughout the response. 

• Uses language, format and structure for specific audience and 
purpose, for some of the response. 

7-9 

• Communicates mostly appropriate information and develops ideas 
successfully, although there may be minor lapses. 

• Information is presented with a logical sequencing of ideas and this 
is evident for the majority of the response. 

• Uses language, format and structure for specific audience and 
purpose throughout the response, although there may be occasional 
slips/omissions. 

 
 
Mark B: Spelling, punctuation and grammar 
0 No rewardable material. 

1-2 
• There is limited use of correct grammar and use of tense is minimal. 
• Spelling and punctuation are used with limited accuracy and errors 

will often affect clarity of meaning. 

3-4 

• There is some correct use of grammar and some correct use of tense 
although not sustained throughout the response. 

• Spelling and punctuation are used with some accuracy although 
errors will sometimes affect clarity of meaning. 

5-6 

• There is correct use of grammar and consistent use of tense 
throughout the response, although there may be occasional errors. 

• Spelling and punctuation are used with general accuracy and 
meaning is clearly conveyed, with only occasional lapses. 
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Task  
2 Indicative content  
 General guidance on emails: 

As there is no set format for an email correspondence, if the response 
to the task fulfils the requirements and is functional, use the mark 
scheme to reward accordingly. 
 
 
Be prepared to award marks for responses which are fit for purpose and 
develop ideas appropriately even though they may not address all of the 
bullets below fully or may contain ideas not in the bullets. 
 
In their emails, the learners should: 
 

• state whether they agree or disagree with the letter  

• give reasons that support their views. 

NOTE  
Learners may choose to initially agree or disagree with the views 
presented in the letter. However, they may then go on to consider an 
alternative viewpoint. If such a response is fit for purpose, it could gain 
full marks. 
 

(10 marks) 
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Mark A: Form, communication, purpose 
0 No rewardable material. 

1-2 

• Communicates occasionally appropriate information and develops 
ideas at a basic level. 

• Information is presented with limited sequencing of ideas. 
• Uses language, format and structure for specific audience and 

purpose to a limited extent. 
• Response has limited level of appropriate detail. 

3-4 

• Communicates some appropriate information and develops ideas 
with some success. 

• Information is presented with some logical sequencing of ideas, 
although this is not sustained throughout the response. 

• Uses language, format and structure for specific audience and 
purpose, for some of the response. 

• Response has some level of appropriate detail. 

5-6 

• Communicates mostly relevant information and develops ideas 
successfully, although there may be minor lapses. 

• Information is presented with a logical sequencing of ideas and this 
is evident for the majority of the response. 

• Uses language, format and structure for specific audience and 
purpose throughout the response, although there may be occasional 
slips/omissions. 

• Response has developed level of appropriate detail. 
 
 
Mark B: Spelling, punctuation and grammar 
0 No rewardable material. 

1-2 

• There is some use of correct grammar and some appropriate use of 
tense. 

• Spelling and punctuation are used with limited accuracy and errors 
will sometimes affect clarity of meaning. 

3-4 

• There is mostly correct use of grammar and mostly consistent use of 
tense throughout the response, although there may be occasional 
errors. 

• Spelling and punctuation are used mostly with accuracy, with some 
lapses. 
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Mapping to Functional Skills Coverage and Range for English Level 1 
 
Writing 
Skill Standard 
Write a range of texts to communicate information, ideas and opinions, using 
formats and styles suitable for their purpose and audience. 
Criterion 
Ref. no. 

Coverage Description No. of 
marks 

% 

L1.3.1 Q1 
Q2 

• Write clearly and coherently, 
including an appropriate level of 
detail. 

15 60 L1.3.2 Q1 
Q2 

• Present information in a logical 
sequence. 

L1.3.3 Q1 
Q2 

• Use language, format and structure 
suitable for purpose and audience. 

L1.3.4 Q1 
Q2 

• Use correct grammar, including 
correct and consistent use of tense. 

10 40 L1.3.5 Q1 
Q2 

• Ensure written work includes 
generally accurate punctuation and 
spelling and that meaning is clear. 

Total for Writing 25 100 
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Further copies of this publication are available from 
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Telephone 01623 467467 
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