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1 You have read the above article and wish to respond. Write a persuasive letter to the
editor informing her of your views for or against the council’s proposals.

Remember to:
e plan your answer
e write accurately in sentences and paragraphs.

[15 marks]
Content
Functional Skills bullets W1.1; W1.2; W1.3; W1.4 and W1.5
(Communication, Organisation, Sentence Structure, Punctuation and Spelling)
Marks | Skills Descriptors Content Descriptors
0 e writes nothing; fails to present e no evidence of understanding of
any factual information; purpose or structure of letter
completely incoherent
Band 1 | e presents information/ideas with limited mention of cycles/funding
1-3 limited concision, logical and reasons for expressing support or
marks persuasiveness opposition barely mentioned
e presents limited information on ¢ limited understanding of purpose of
complex subject letter
¢ limited success in using a style e undeveloped structure
of writing appropriate to purpose
Band 2 | e presents some e some awareness of need to persuade
4-6 information/ideas concisely, readers
marks logically and persuasively ¢ includes information in a number of
e presents some information on categories (e.g. cycling and fitness,
complex subject concisely and age preference, council priorities)
clearly e readership of letter is addressed
e some success in using a style of effectively
writing appropriate to purpose e some elements of letter form and
structure
Band 3 | e presents information/ideas e clear and successful presentation of
7-9 concisely, logically and writer’s case to readers
marks persuasively ¢ inclusion of different categories adds
e presents information on depth to answer (e.g. cycling and
complex subjects concisely and fitness, age preference, council
clearly priorities)
e uses a style of writing o readership of letter is clearly and
appropriate to purpose successfully addressed through
e uses arange of sentence content
structures, including complex o letter form and structure enhances
sentences meaning and purpose
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Accuracy

Mark O

e no evidence of grammatical structure

e no subject/verb agreement

e use of tense completely inappropriate

e no punctuation or entirely inaccurate with

extremely poor spelling
meaning incomprehensible

Band 1 Marks 1-2

e inconsistent and inadequate grammar

¢ limited subject/verb agreement

e inadequate and inconsistent use of tense

e random use of punctuation and common spelling

errors
meaning not always clear

Band 2 Marks 3-4

e uses correct grammar

e subject/verb agreement

e correct and consistent use of tense
e accurate punctuation and spelling
e meaning is clear

Band 3 Marks 5-6

uses a range of sentence structures, including
complex sentences

punctuates accurately using commas,
apostrophes and inverted commas

uses accurate grammar and spelling

meaning is clear
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2 You have received this advertisement through your door. You have discussed this with
your friends and wish to arrange a group event for your friend’s birthday at the
swimming pool. Write an email to Emily informing her of your plans.

Remember to:

Content

plan your answer
write accurately in sentences and paragraphs.

[15 marks]

Functional Skills bullets W1.1; W1.2; W1.3; W1.4 and W1.5
(Communication, Organisation, Sentence Structure, Punctuation and Spelling)

Marks | Skills Descriptors Content Descriptors
0 e writes nothing; fails to present ¢ no evidence of understanding of
any factual information; purpose or structure of email
completely incoherent
Band 1 | e presents information/ideas with ¢ limited mention of requirements for
1-3 limited concision, logical and swimming/activities
marks persuasiveness e reasons for making request to Emily

e presents limited information on barely mentioned
complex subject ¢ limited understanding of purpose of

¢ limited success in using a style email
of writing appropriate to purpose | e undeveloped structure

Band 2 | e presents some ¢ includes information in a number of
4-6 information/ideas concisely, categories (e.g.
marks logically and persuasively numbers/activities/prices etc)

e presents some information on e shows a sense of the function of the
complex subject concisely and email in putting across requests/ideas
clearly to Emily

e some success in using a style of | e readership of email is addressed
writing appropriate to purpose effectively

e some structure to email
Band 3 | e presents information/ideas e clear and successful presentation of
7-9 concisely, logically and writer’s requests/ideas to Emily
marks persuasively ¢ inclusion of different categories adds

presents information on
complex subjects concisely and
clearly

uses a style of writing
appropriate to purpose

uses a range of sentence
structures, including complex
sentences

depth to answer (e.g. numbers/
activities/prices etc)

readership of email is clearly and
successfully addressed through
content

email structure enhances meaning
and purpose
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Accuracy

Mark O

e no evidence of grammatical structure

e no subject/verb agreement

e use of tense completely inappropriate

e NO punctuation or entirely inaccurate with

extremely poor spelling
e meaning incomprehensible

Band 1 Marks 1-2

inconsistent and inadequate grammar

limited subject/verb agreement

inadequate and inconsistent use of tense
random use of punctuation and common spelling
errors

e meaning not always clear

Band 2 Marks 3-4

e uses correct grammar

e subject/verb agreement

e correct and consistent use of tense
e accurate punctuation and spelling
e meaning is clear

Band 3 Marks 5-6

e uses a range of sentence structures, including
complex sentences

e punctuates accurately using commas,
apostrophes and inverted commas

e uses accurate grammar and spelling
meaning is clear
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