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Task 4: Writing task 

Your friend is interested in the job advertised on the radio and has drafted this short 
letter in English.  S/he has asked you to put the letter into Persian.  You do not have to 
translate the letter word for word but you should include all the information. 

 [10 marks for Quality of Language + 10 marks for Communication] 

Dear Sir/Madam 

I recently heard an interesting job you advertised on the radio and I would like to apply for it. 

I have quite a lot of experience in school theatre and have also been playing the piano since the 
age of 5.  

I would be grateful if you could send me some information about the hours of work.  

I would also like to find out about the possibility of continuing my academic studies while 
employed. 
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GRID H.1 COMMUNICATION                     
10 marks AO2 

 GRID C.2           QUALITY OF LANGUAGE (ACCURACY)     
10 marks  AO3 

       

0-2 Very little or no information conveyed. 

 

0-2 
Little evidence of grammatical awareness. 
Persistent, serious and elementary errors (endings, 
verb forms, gender of common nouns). Frequent first 
language interference. 

3-4 Only a quarter of the points conveyed.  

 

3-4 

Evidence of gaps in basic grammar. Frequent errors 
of an elementary kind (endings, verb forms, gender 
of common nouns, adjectival agreements) but 
evidence of correct use of simple sentence 
structures.  Vocabulary and structures may be quite 
strongly influenced by the candidate’s first language.  

5-6 Half of the information conveyed.  

 

5-6 

Shows evidence of fair understanding of grammatical 
usage. Generally accurate use of simple sentence 
structures. Some correct use of complex sentence 
structures. The performance is likely to be patchy 
and inconsistent. 

7-8 Three quarters of the points 
communicated.  

 

7-8 

Language generally accurate. Shows a sound grasp 
of AS and/or A2 structures, as appropriate. Generally 
correct use of complex structures. Tenses and 
agreements good, although there may be some 
inconsistency and errors in more complex areas.  

9-10 Most or all of the information conveyed.  
 

9-10 
Characterised by a high and consistent level of 
accuracy in use of complex structures, although 
there may be some errors.  
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GRID I           COMPREHENSION OF TEXT    
10 marks  AO2 

 GRID J RESPONSE TO TEXT                   
20 marks  AO2 

       

0-2 
No relevant information or supplies one or 
two relevant points from the original passage. 
 

 
0-3 

Very short. May not go beyond  points of view 
already expressed in the original text.  

3-4 

Little relevant information. Includes up to a 
third of the points, showing understanding of 
some of the points. Over-reliance on phrases 
lifted from the original passage. 
 

 

4-7 

Manages the beginning of a response to the 
requirements of the task. May have difficulty in 
expressing and/or developing points of view. 
 
 

5-6 

Some relevant information showing 
understanding of up to half of the points. 
There may be instances of lifting from the 
original passage. 
 

 

8-11 

Expresses points of view which respond to the 
requirements of the task. Some of these may 
be developed and there may be some 
originality and/or imagination.  
 

7-8 

Relevant information showing understanding 
of up to two third of the points from the 
original passage. There may be one or two 
instances of lifting from the original passage. 
 
 

 

12-15 

Expresses points of view which are consistently 
developed and respond to the requirements of 
the task. Shows some originality and/or 
imagination. 
 

9-10 

Consistently relevant information. Includes 
nearly all the points from the original 
passage. Shows a very clear understanding 
of the text. 
 

 

16-20 

Responds with well developed points of view 
which show insight, originality and imagination.  
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GRID C.2           QUALITY OF LANGUAGE (ACCURACY)     
10 marks  AO3 

 GRID F.2 QUALITY OF LANGUAGE (RANGE)                   
10 marks  AO3 

0-2 
Little evidence of grammatical awareness. Persistent, 
serious and elementary errors (endings, verb forms, 
gender of common nouns). Frequent first language 
interference. 

 

0-2 Only simple sentence patterns. Very limited 
vocabulary. Very limited range of structures.  

3-4 

Evidence of gaps in basic grammar. Frequent errors 
of an elementary kind (endings, verb forms, gender of 
common nouns, adjectival agreements) but evidence 
of correct use of simple sentence structures.  
Vocabulary and structures may be quite strongly 
influenced by the candidate’s first language.  

 

3-4 

A restricted range of vocabulary and structures. 
Frequent repetition of the same words and 
phrases. Some attempt (not necessarily 
successful) at the use of more complex sentence 
structures.  

5-6 

Shows evidence of fair understanding of grammatical 
usage. Generally accurate use of simple sentence 
structures. Some correct use of complex sentence 
structures. The performance is likely to be patchy and 
inconsistent. 

 

5-6 

Attempts to extend the range of vocabulary, though 
still rather repetitive. Attempts to use more complex 
language with some success in producing a range 
of syntax and sentence structures appropriate to 
the task.  

7-8 

Language generally accurate. Shows a sound grasp 
of AS and/or A2 structures, as appropriate. Generally 
correct use of complex structures. Tenses and 
agreements good, although there may be some 
inconsistency and errors in more complex areas.  

 

7-8 

Effective use of a range of vocabulary and 
structures appropriate to the task, with little 
repetition. A positive attempt to introduce variety 
and to use a range of complex sentence structures 
(though not always able to maintain correct usage).  

9-10 
Characterised by a high and consistent level of 
accuracy in use of complex structures, although there 
may be some errors.  

 
9-10 

Effective and confident use of a wide range of 
vocabulary and idiom with a variety of complex 
sentence structures.  
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