Observation Record

Installation, Configuration and Testing Activities

This observation record should be completed by the teacher or other suitably qualified person to confirm that they have observed the candidate carrying out each activity.  This evidence should be supported by annotated screen prints of configuration changes made and the toolbar layouts, menus, templates and macros installed.

	Student Name
	
	Teaching Group
	


	Task 2
	Comment
	Achieved

(()
	Initials of

Observer
	Date

	Select suitable software/components
	
	
	
	

	Install operating system
	
	
	
	

	Test operating system as per test procedures
	
	
	
	

	Install selected applications software components
	
	
	
	

	Test software as per test procedures
	
	
	
	

	Configure operating system as required
	
	
	
	

	Test OS configuration as per test procedures
	
	
	
	

	Configure applications software as required
	
	
	
	

	Test SW configuration as per test procedures
	
	
	
	

	Set ROM-BIOS parameters
	
	
	
	

	Test ROM-BIOS as per test procedures
	
	
	
	

	Set up and check virus protection
	
	
	
	

	Set up and check task scheduling
	
	
	
	

	Resolve problems identified through testing
	
	
	
	

	Implement security procedures
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	Student Name
	
	Teaching Group
	


	Task 3
	Comment
	Achieved

(()
	Initials of

Observer
	Date

	Install toolbar layout
	
	
	
	

	Test toolbar layout
	
	
	
	

	Designed by student to improve user efficiency
	
	
	
	

	Install menu
	
	
	
	

	Test menu
	
	
	
	

	Designed by student to improve user efficiency
	
	
	
	

	Install template
	
	
	
	

	Test template
	
	
	
	

	Designed by student to improve user efficiency
	
	
	
	

	Install macro
	
	
	
	

	Test macro
	
	
	
	

	Designed by student to improve user efficiency
	
	
	
	



	Signed
	
	Date
	


Comments on Student’s overall performance
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