Unit 7:  Communicating Using Computers

Sample Assignment 3
Separate Tasks

This assignment will allow you to meet all of the assessment requirements for 
Unit 7:  Communicating using computers.  You should look at the Assessment Evidence Grid in the Unit Specification to check what you need to demonstrate in each task to achieve each mark band.

Remember to organise your work clearly with suitable titles, headings or labels; number the pages and include a contents list.  You should also make sure your name is on each page.

In this assignment you will:

· consider an organisation’s use of the Internet and an intranet;
· produce a report on an existing website;
· consider the requirements for setting up a website;
· create a web page and host it online;
· configure a single computer for Internet and email access.
The five tasks below are not linked to each other and you should complete them as standalone tasks.  Hand each task in on or before the ‘To be handed in by’ date. 

Task One
To be handed in by: ______________
You have been asked to produce a report on an organisation detailing how they make use of their intranet and the Internet.
In the report you will need to:

· describe how the intranet and Internet are currently used;
· describe the advantages and disadvantages to the organisation of their current use of the intranet and the Internet and how they help the organisation meet its objectives;
· describe improvements that the organisation could make to the use it makes of the intranet and Internet.

You must make sure that you look at the Internet and the intranet separately; they are not to be grouped together.

Task Two
To be handed in by: ______________

The organisation you work for wants a website and has decided to investigate a popular website to see what makes it popular.  You have been asked to produce a report into a website.

In the report you need to include:

· the purpose of the website;
· descriptions of at least two different services provided by the website;
· identification of how at least one Internet technology is used by the website.

You must also produce a diagrammatic representation of the website and comment on and explain the code used in three pages of the website.

For a higher mark you will need to describe a range of different services provided by the website and identify and explain at least two Internet technologies used.

Task Three
To be handed in by: ______________

You have been asked to plan a website.  You must produce a report on setting up the planned website.
In the report you need to include:

· descriptions of the costs involved in creating and hosting your planned website (try to describe at least four costs);
· descriptions of different connection methods you could use (try to describe at least three);
· descriptions of the hardware and software required to create and host your planned website.
For higher marks you should also consider bandwidth requirements and identify a suitable ISP to host your planned website and give reasons for its suitability.

This task will be used to assess the quality of your written communication, so make sure you check your report carefully and correct any errors in spelling, punctuation and grammar.

Task Four
To be handed in by: ______________

You have been asked to create a sample web page for your planned site.
You must:

· create one web page from your planned website;
· comment on your actions and role in creating and getting a web page hosted online.

To gain higher marks you need to:

· make use of at least one Internet technology;
· host the web page online;
· include an analysis of your experiences to improve your own performance;
· suggest how you might approach a similar task in the future.

Task Five
To be handed in by: ______________

This task is about making changes to a computer and setting it up so that it can communicate.

You need to identify the hardware/software and the information required to set up a computer to connect it to the Internet and access email.

You must produce evidence of two different changes to the browser configuration that you have made.

You must show evidence of having set up an appropriate filing structure for emails.

You must identify the steps required to install communications software.

For higher marks you will need to:

· install three pieces of communication software;
· describe the two different changes to browser configuration you made;
· produce evidence of sending, receiving and filing received emails;
· produce a user guide that someone else could use to install the communications software.  It must include all the settings required.
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