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Sub Summary () q?;?_ R"w.ﬁmt_\ J'Il,;{'_.‘i et o
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' Summary Macro /7.3[.»‘ Fecd ._L oasdl el en

Hacro recorded 11/06/2008 by Trainee B lx-”
o g sl 1= TN
Hey Naes

; 100 b theowi

Range ("A1:D25") .Select
Range ("A3Z:D25") .Select
Selection.Sort KE?I:“R&th{"C%“]; Ord&rl:-xlascending, Htader:-xlcuz::,

OrderCustom:=1, Hntchtaze:-rulse, Orienta:inn:-xlToprBnctom,

Datalptioni:=xl3ortNormal
Selection.Subtotal GroupBy:=3, Function:=x1Sum, TotallList:=Array(4),

Replace:=True, PageBreaks:=False, SwmaryBe lowbata: =True
End Sub

Sub ClearSummary ()

ClearSumpary Macro
Hacro recorded 11/06/2005 by Traines

1

Range ("C5") .Select
Selecninn7nenuvesuhtntai
End Sub
Sub PrincSheet ()

PrintSheer Macro
Macro recorded 11/06/2005 by Trainee

Applieation. Bun "Bunkl.xls!Summﬂry"

AchiveWinduw.Szlectedshzets.PrintPrcvieu
End Sub

| Bub JAN|)

' JAN Macro
' Macro recorded 11/06/2005 by Trainee

Shests ("JAN™) .Select
End Sub
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USER GUIDE

How to use the Toy LiGrary’ Template in Excol

The following is a step by step guide for Excel users who whish to use the toy
library's template. It dirvects the user, explaining all the different functions,
buttons and formats, informing him what to enter and what not to enter in

the different cells.

To enter the program, click on the Excel button which can be found
on your desktop,

Excel opens up:

T g yee [T Pges e D feae

F o ks reAal Tared B
Click on File, New, Template. Then vou can

: i b = _I'!
choose the Template you require; s & & Ba3 H
a — it
e
A
o =]
44
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Choose Toy Library. Before opening the template,
the system will ask you for the password. If you do
not know the password, ask the person who set it
in the first place to give it to you. Without it, you

cannot go any further.

Once you've entered your password, the program
opens up the template.
The following menu then appears on screen:

#3% TOY LIBRARY

£ 3 3 N
EN EN BN 3

The menu contains 16 buttons. Every single button leads to a different sheet.
The first 12 buttons bring to the 12 month sheet, one for each month.

- Click on January, and the following sheet will appear on the
JAMNLLARY

SCTEeemn.

18
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You can now enter information about January in the Cells A4 till D34.

You cannot make changes to anything else as the workbook is protected. Cell
D39 dll D47 are formulas and will in automatically as you enter your
information.

The cells have been formatted in the following way:

Uk
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