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AECOGNISING ACHIEVEMENT

COACHING
COACHING (footage of performance to follow on website)

The candidate is well organised and well prepared. The session is delivered enthusiastically
and the candidate shows knowledge of coaching points and practices. The practices are set
up well and participants receive encouragement. Whilst the candidate is an able and strong
band one candidate there is a lack of actual evaluating and correcting individual participant’s
performances within the progressive practices. She still remains, however a strong band
one candidate for her coaching.

LOG BOOK

The log contains much useful information. However the session plan section does not
contain the required number of session plans and this is a weakness in the log. There is also
no information relating to the Health and Fitness benefits of the activity.

The candidate is assessed as 26/30
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4 Coaching and Leading — Assessment

criteria

- The candidate is assessed in coaching/leading an activity from the eleven activity profiles. It
MUST be a different activity from a differenf activity profile to the candidate’s other assessed
activity,

The performance of a range of basic and advanced skills.
The selection and application of skills and strategies.
The understanding of rules/regulations/conventions.
Technical knowledge

The assessment should take place in sifuations where tasks of appropriate pitch and
challenge enable candidates to:

. Coach/lead safe;’purposeful and enjoyable sessions;
. Demonstrate a range of basic and advanced acquired and developed skills
in an authentic context;

. Demonstrate competence in arganisational skills related to the planning and
delivery of sessions; '

» Demonstrate appropriate communication skills;

. Demonstrate an understandmg and appreciation of health and safety

procedures;
. Implement risk assessment procedures;
. Demonstrate a.knowledge and understanding of the fithess and health
aspects of the activity; ‘
) Evaluate sessions delivered and plan for improvement;
. Demonstrate an awareness of Child Protaction issues and procedures
. Operate the principle of inclusion in their sessions.

Sultable situations could be generated by candidates workmg with primary schoot children in
Top Sport/Dragon Sport sessions, lower secondary school pupils and youth groups.
Candidates will be assessed in their ability to lead safe, purposeful and enjoyable activities
whilst exhibiting motivation, responsibility, control and confidence. Candidates who
participate in courses leading to the British Sports Trust's Community Sports Leader's Award
or a Level Two Governing Body Coaching award will develop many of the skills and qualities
required by the criteria. Candidaies are not required to hold these awards.

The tasks generated should identify the candidate's level of autonomy whilst providing the
range of pitch and challenge to enable abiiity differentials to be displayed.

The level of success of their basic and advanced skills together with their strategic
awareness will be based on:

® Planning and crganisation
. Delivery
& Evaluation and reflection
® Technical knowledge
o The production of a detailed log.
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Planning and organisation

This will include: a scheme of work, individual session plans, identification of long and short
term objectives, facllity details, equipment details, participant information, and health and
safety issues including risk assessments, warm up and cool down, child protection details.

Delivery

This will include: Appearance, presence and personality, communication, voice fone,
demonstrations, control, positioning, motivation/praise, enthusiasm, positive relationship with
participants, equal treatment of participants, inclusion, timekeeping.

Evaluation and reflection

This will include: identification of each performer's strengths and weaknesses during the
session, identification of their own strengths and weaknesses in delivering the session, the
strengths and weaknesses of the sessions.

Technical knowledge

This will inciude: knowledge of the correct technical models for the skills of the activity and
the analytical phases, knowtedge of progressive practices to develop skills, ability to
demonstrate/explain technical models. :

The production of a detailed log.

This will include:

. Records of their coaching/ieading activities over a three maonth period;

. Inciude a scheme of work which identifies progression and has a mintmum
of ten hours of session plans together with appropriate evaluations of each
of the sessions and risk assessments:

»  Have a personal video record of a minimum of forty minutes of
coaching/leading;

»  Detalls of health and safety issues relevant to the activity;

. Details of child protection procedures in operation for the activity together
with evidence of the candidate’s CRB clearance;

. Evidence of the candidate’s appropriate first aid gualification;

. Details of the fitness and health benefits of the activity.

These assessment phases will be used in conjunction with the following assessment criteria
for the tasks of appropriate pitch and challenge in authentic contexts.
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Band 1 {25-30)

. An-excellent tevel of basic and advanced coaching/leadership skills is demonstrated.

. A wide range of appropriate strategies is successfully and consistently used by the
candidate demonstrating an excellent understanding of the perceptual aspects of
coaching/ieading.

. The candidate demanstrates excellent awareness of health and safety lssues.
- The candidate demonstrates excellent implementation of risk assessments.
. The candidate demonstrates excellent awareness of child protection issues.

. The candidate demonstrates excellent awareness of the fithess and health benefits of
the activity.

. The overall performance in the coaching/leading is excellent and indicative of high
levels of learning and understanding.

. Excellent organisational skills in planning and delivering sessions are demonsirated.

« . The candidate demonstrates excellent knowledge and understanding of the rules,
regulations/conventions of the activity.

. There are excellent evaluative/reflective skills in relation to sessions delivered.
. The possession of the British Sports Trust's Community Sports Leaders Award or a
Governing Body Level Two Coaching/Leading qualification may be indicative of

attainment at this standard but the assessment criteria must stil! be met

Band 2 (19-24)

. A high level of basic and advanced coaching/leadership skills is demonstrated.

o A range of appropriate strategies is successfully and consistently used by the
candidate demonstrating a good understanding of the perceptual aspects of
coaching/leading.

. The candidate demonstrates a high level of awareness of health and safety issues.
. The candidate demonstrates a very goed impiementation of risk assessments.
»  The candidate demonstrates very good awareness of child protection issues.

° The candidate demonstrates very good awareness of the fitness and health benefits
of the activity.

. The overall performance in the coaching/leading is very good and indicative of good
levels of learning and understanding.

= Very good organisational skills in planning and deiivering sessions are demonstrated.
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The candidate demonstrates very good knowledge and understanding of the rules
and regulations/conventions of the activity.

There are very good evaluative/reflective skills in relation to sessions delivered.
The possession of the British Sports Trust’s Community Sports Leaders Award or a

Governing Body Level Two Coaching/Leading gualification may be indicative of
attainment at this standard but the asses sment criteria must still be met.

Band 3 (13-18) -

A sound level of basic and advanced coaching/leadership skills is demonstrated.

A range of appropriate strategies is successfully and cansistently used by the
candidate demonstrating a sound understanding of the perceptual aspects of
coachingfleading.

The candidate demonstrates a sound awareness of health and safety issues.

The candidate demonstrates sound implementation of risk assessments.

The.candidate demonstrates sound awareness of child protection issues,

The.candidate demopstrates sound awareness of the fithess and health benefits of
the activity. .

The overall performance in the coaching/lé-ading is sound and indicative of sound
levels of learning and understanding.

Sound organisational skills in planning and delivering sessions are demonstrated.

The candidate demonstrates sound knowiedge and understanding of the rules,
regulations/conventions of the activity.

There are sound evaluative/reflective skills in relation to sessions delivered.

The possession of the British Sports Trust's Community Sports Leaders Award or a
Governing Body Level Two Coaching/Leading qualification may be indicative of
attainment at this standard but the assessment criteria must still be met

Band 4 (7-12)

A limited level of basic and advanced coaching/leadership skills is demonstrated.

Some appropriate strategies are successfully and consistently used by the candidate
demonstrating a limited understanding of the perceptual aspects of coaching/leading.

The candidate demonstrates limited awareness of health and safety issues,

- The candidate demonstrates limited implementation of risk assessments.
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«  The candidate demonstrates limited awareness of child protection issues.

. The candidate demonstrates limited awareness of the fitness and health benefits of
the activity.

. The overall performance in the coaching/leading is limited, inconsistent and indicative
of limited learning and understanding.

. Limited organisational skills in planning and delivering sessions are demonstrated.

. The candidate demonstrates limited knowledge and understanding of the rules,
regulations/conventions of the activity.

. There are limited evaluative/reflective skills in refation to sessions delivered.
e The possession of the British Sports Trust's Community Sports Leaders Award or a
Governing Body Level Two Coaching/Leading quallification may be indicative of

attainment at this standard bui the assessment criteria must still be met.

Band 5 (0-6)

. A poor tevel of basic and advanced coaching/leadership skills is demonstrated.

. Appropriate strategies are rarely used by the candidate demonstrating a poor
understanding of the perceptual aspects of coaching/leading.

. The candidate demonstrates poor awareness of health and safety issues.
« . The candidate demonstrates poor implementation of risk assessments.
. The candidate demonstrates poor-awareness of child protection issues.

) The candidate demonstrates poor awareness of the fitness and heatlth benefits of the
activity.

e The overall performance in the coaching/leading is poor, mconsnstent and indicative
of limited levels of learning and understanding.

¢ Poor organisational skills in planning and delivering sessions are demonstrated.

. The candidate demonstrates littie knowledge and understanding of the rules,
regulations/conventions of the activity.

° There are poor evaluative/reflective skills in relation to sessions delivered.
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Record of Volunteering
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Host contact: Phone:
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SPORT & RECREATION

SESSION PLAN

DATE: 16" January 2009

LENGTH OF SESSION: 50mins NO OF PARTICIPANTS: 13

ACTIVITY: Athletics — Sprint Session_ FACILITY: Athletics Centre

PARTICIPANTS EXPERIENCE;

Everyone has run in the past, one or two have had specialist coaching in sprinting. A lot of

the participants play other sports that incorporate a lot of sprinting and fast agility
movements. .

EQUIPMENT REQUIRED:

A tower of Cones
2 Ladders
Track

OBJECTIVES: 1 Improve fast leg action.
2 Improve arm action

3 Head upright, looking up and not downwards.

WARM-UP:
Jog down track and back
Jog at'a faster pace dowh track and back

Get into 2 groups — trains. Foliow the leader, when | shout sprint the person at the back
sprints to the front.

Dynamic Stretches — High Knees, Bum flicks, Low skips — High skips fast feet on spot then
sprint. '

Static stretches. Hold 12 counts
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SESSION PLAN

DATE:
LENGTH OF SESSION: 45 minutes NO OF PARTICIPANTS: 20
ACTIVITY: Athletics: Triple Jump FACILITY: Playing field

PARTICIPANTS EXPERIENCE:

There are a range of abilities and skill levels in the group

EQUIPMENT REQUIRED:

« A tower of cones — various colours
e Junior hurdles

s 8 mats '

« Triple jump mat

OBJECTIVES:

« The participants will be able to demonstrate the triple jump technigue

» The paﬁicipants will be able to apply their acguired skill to é competitive situation

WARM-UP:

o Jog round in a random fashion in a coned off area ‘

e At the command of the coach, complete the required movement:
o 1 =hop on left leg
o 2 =hop onright leg
o 3 =jump as high as you can

o Static stretching



Make sure group members jog

Restricted area; 20m X 20m using cones

7/mins | Warmup | « Hop for height / Hop for distance
« Jump for height / Jump for distance
» Hop over three hurdies on chosen leg - Hop and step cver two hurdles.
10 mins Hopping | « Keep weight bearing leg slightly bent to avoid injury _
over + Keep none weight bearing leg at 90° Use smailler hurdies initialiy to make it easier for participants — will increase suc: ..
hurdles | o Move arms in an upward motion when hopping level. .
) » Stand on the opposite leg to the one used for the hop + Hop and step cver two hurdles / repeat three times
10mins | Hopand | , Swing arms gently to gain momentum ......... , + Jump onto a mat to practice the third phase of the triple jump
stepover | , . and jump A L
2 hurdles } | and on bath feet with bent knees do not falf back . o @
) H) S
+ .Hop — step — jump Put the whole jump together using the triple jump grid
10 mins Triple ¢ Usearms Three lines of cones set at varying distances apart
, Jump « Stay balanced — do not do big hops All participants start at the easiest end and work upwards
Grid « Land on two legs
Down Static stretches




SESSION PLAN

DATE:
"LENGTH OF SESSION: 45 minutes NO OF PARTICIPANTS: 20
ACTIVITY: Athletics: Relay FACILITY: Playing field

PARTICIPANTS EXPERIENCE:

There are a range of abilities and skill levels in the group

EQUIPMENT REQUIRED_:
« A tower of cones — various colours

» 4 sets of bibs — various colours
« 8 Batons

OBJECTIVES:

To create a fun, safe and inclusive environment

The participants will be able to demonstrate the skill of passing over the baton

The participants will be able to demonstrate the technique of running with the baton

The participants will be able to apply their acquired skill to a competitive situation

WARM-UP:

¢ Jogging around a specified area
‘Stuck in the Mud'’
e Static stretching
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SESSION PLAN

DATE:
LENGTH OF SESSION: 45 minutes NO OF PARTICIPANTS: 20
ACTIVITY: Athletics: Javelin FACILITY: Playing field

PARTICIPANTS EXPERIENCE:

There are a range of abilities and skill levels in the group

EQUIPMENT REQUIRED:

A tower of cones — various colours
& Foam javelins _

.4 sets of bibs — various colours

30 bean bags

2 benches

OBJECTIVES;
R To create a fun, safe and inclusive environment

» The participants will be ‘able to demonstrate the technique of throwing the javelin

 The participants will be able to apply their acquired skill to a competitive situation -

WARM-UP:

« Jog round in a random fashion in a coned off area

* Atthe command of the coach, complete the required movement:
o 1 =hop on left leg
o 2 =hop on right leg
o 3 =jump as high as you can

¢ Static stretching
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SESSION PLAN

DATE:
LENGTH OF SESSION: 45 minutes NO OF PARTICIPANTS: 20
ACTIVITY: Athletics: Hurdling FACILITY: Playing field

PARTICIPANTS EXPERIENCE:

There are a range of abilities and skill levels in the group

EQUIPMENT REQUIRED:
o A tower of cones — various colours
* 4 sets of bibs — various colours
o' 8 Batons
"OBJECTIVES:
e Tocreate a fun, safe and inclusive environment

+ The participants will be able to demonstrate the technique of hurdiing

o= The participants will be able to apply the technique of hurdling to a competitive situation

e The pérticipants will be able to apbl,y their acquired skill to a competitive situation

WARM-UP:

¢ Jogging around a specified area
o ‘Stuck in the Mud’
» Static stretching
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GENERAL RISK ASSESSMENT

i b, ——

Depattment : Sports and Leisure Location : NW Indoor Arena
Area : . Sprint Area RA Date :
Activity/Process/Area | Sprint Training and Mixed Sports
Description of Activity/Process : | Athletics, Footbali and Other Coaching
Involving All . Manager :
HAZARDS
i Main entrance opening onto Lane 1 of track - collision hazard
2 Coliisian with other facility users
3 Slips, trips or falls
4
5
6
7
B
rThose at Risk: All
CONTROL MEASURES
1 Stgns to be erected and barrier fitted when track being utllised
2 Appropriate supervislon - equipment only ko be used when coach present
3 Limlted access allowed to area when events taking place '
4 'Apbropriate techniques to be utliised to avoid silps, trips or falls
5
6
7
Lj
rSeverIty : ' I 2 |Lik8|lh00d o 1 2 Overall Rating :
ADDITIONAL CONTROL MEASURES REQUIRED
1 Coach education to athletes to ensure awareness of hazard -
2
3
4
5
Assessment By ! Advised :
Last Review By : Last Review Date :
- 1w | Acceptable
RISK RATING:- 4 ‘y . Review to consider additional measures
7-9 #iagh |Action to implement additional measures
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GENERAL RISK ASSESSMENT

Department : Sports and Leisure Lucation : NW Indoor Arena
Arga ! Throwing Cage RA Date :
Activity/Process/Area : Throwtng of Discus, Shotput or Javelin
Descriptlon of Activity/Process : Sporting Activity / Setting Up
Involving : All Manager : ]
HAZARDS
1 | Manual handling Injuries from Incorrect use of equipment / movement of netting
2 | Impact injuries
3 Slips, trips or falls
4
5
6
7
8
[Those akt Risk: All
CONTROL MEASURES
1 Appropriate-techniques to be utilised / where manual -handiing required, to be done by a competent person
2 |'Netting to be closed at all times :
3 Appropriate supervision - equipment only to be used when coach present
4 Limtted access allowed to area when events taking place
5 .
6
7
g
lSeverlty : l . 3 |Likellhood 1 | 1 ]0veral| Rating :
ADDITIONAL CONTROL MEASURES REQUIRED
1
2
3
4
2
Assessment By : Advised :
Last Review By : Last Review Date :
L4 ‘¢ | Acceptable
RISK RATING:- 3 ;_,::_. ) Review to consider additional measuras
' . 7 ~9 High |Action to implement additional measures
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GENERAL RISK ASSESSMENT

Department ; Sports and Leisure Location : NW Indoor Arena
Area ; ) Pole Vault Area RA Date . -
Activity/Process/Area ! Pole Vault
Description of Activity/Process Sporting Activity / Setting Up
involving @ ) All Manager :
HAZARDS
1 Possible contact with overhead beam from centre run up
2 Collision with high bar
3 Fall onto stands
4 | Manual handling injuries from incorrect lifting of vauit fid / movement of equipment
5 Sports injury resulting from pole missing box
& | Collision of pole with another
7
8
IThose at Risk: ' 1A

CONTROL MEASURES
1 Athletics centre run up to be used by vaulters who jurnp NO MORE THAN 5 METRES

~ 2 | Pole of a max of 4 m 90 cm to be used on the run up
3 | signs to be erected
4 Letters to be sent to coaches / athletes

5 Take high bar / post out when bed- being used .
(=} Always ensure protective covers are around Igéncfg‘at all times
7 Appropriate supervision - equipment oy to be used when coach present
8

]Severity : | ) 2 | Likelihood : [ 1 Overall Rating :

ADDITIONAL CONTROL MEASURES REQUIRED
1 | Key hole to be drilited into box kds
2
3
4
5
Assessment By : . Advised :
Last Review By : Last Review Date :
| Acceptabte
RIS RATING:- 2 '_ ) Review to consider additienal measures
¥ -4 High [Action to implement additional msasures
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GENERAL RISK ASSESSMENT

Department : Sparts and Leisure Location : NW Indoor Arena
Area ! Long / Triple Jump Area RA Date : ER
Activity/Process/Area : Long / Triple Jump
Description of Acttvity/Process | | Sporting Activity / Setting Up
Involving : All Manager:
HAZARDS

1 | Fall collision Into back and side walls near pit

2 Collision hazard with person{s) coming out of the stores

3 Slips, trips or falls ‘

4

5

6

7

8

[ Those at Risk: Al

CONTROL MEASURES
1 Side and back wall protective matting in place during events
2 Store access only permlitted to authorised people aware of the possible hazard
3 | Runway clear of obstacles '
4 Appr’opriate techniques to be utilised to aveld slips, trips or falls

.5 Ap-pl;oprfat'e supervision - equipment only to be used when coach present
- -
7
8

[Severity : | 2 ILikeIIhood : | i Overall Rating : |

ADDITIONAL CONTROL MEASURES REQUIRED

1 Coach education to athietes to ensure awareness of hazard

2
3
4
5
Assessment By ; ! | Advised : |
Last Review By : I Last Review Date : l
3R uw | Acceptabie
RISK RATING:- 2 =_‘__:_’ .__. Review to consider additional meaasures
79 High |Action to implement additional measures
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GENERAL RISK ASSESSMENT

e P

pepartment !

gports and Lelsure \ Location ! ' \ NW Indoar Arena
High Jump Area \ RA Date ! ,

gy o —

Activity/ process/Area .

High Jump

| pescription of Activity/Process @ | Sporting Activity / Setting Up

Manager :

Collision with other users

manual handiing Injury to persons from moving bed(s)

manual handling injury to persons moving stand(s)

CONTROL MEASURES

Coach/Club Management of gession to be controlled to allow safe use of bed

ith at least 4 people present, Using persons competent’in manual handling

e T el L Crmmm 1z ]

Assessment By

Last Review By @ Last Review Date :

Acceptable

Review to considar additional measures

Action to im jement additional meastres




GENERAL RISK ASSESSMENT

Department‘: Sports and Leisure Locatlon Sports Hall
Area : Athletlcs Area . RA Date :
Activity/Process/Area | + 16 Sprint Tralning and Mixed Sporté
Descriptlon of Activity/Process : | Athletles, Football and Other Coaching
involving : All . Manager : l
HAZARDS
1 Maln entrance openlng onto Lane 1 of track - collision hazard
1 2 Colllslon with other facility users
3 Slips, trips ar falls
4
5
6
- 7
® .-
[ Those at Risk: . All
CONTROL MEASURES
1 Slgns to be erected and barrier fitted when track being utlilsed
2 Appropriate supervision - equipment only to be used when coach present  *
3 Limlted access allowed to area when events taking place
4 | Appropriate techniques to be utilised to avoid slips, trips or falls
. -
6
7
8
. [severtty : | 2 | Likelinood : [ 2 - [ overall Rating :
ADDITIONAL CONTROL MEASURES REQUIRED
% 1 | Coach educatlon to athletes to ensure awareness of hazard -
2
3
4
5
Assessment By Advised :
Last Review By : Last Review Date :
i-3 Low | Acceptabie
4 - & .
RISK RATING:- 4 Medium Review to consider additional measures
7-8 High ) Action to implement additional measures



GENERAL RISK ASSESSMENT

Department : Sports and Lelsure Locatton : Sports Hall
Area : " | Sports Area RA Date :
Activity/Process/Area : 4+ 16 Currtculum

pDescription of Activity/Process ! General teaching activities

involving : sStaff and Students Manager :
HAZARDS
1 Cupboards Insecure
2 Electricat cables farming trip hazard
3 | Contact with electricity ’
4
)
6
o 7
>
=L 5

Those at Risk: Children, Staff

CONTROL MEASURES

[

Adequate supervision at all times for activity in hand

| staff CRB checked - no staff or other permitted access

Adequate advice and tralning provided

Trained first aiders present

parental consent for all activities recorded, medical conditions noted’

Sufficient first aid provision

i |nfhiW]|N

rSeverIty . ! 3 l Likelihood : I i Overall Rating :

ADDITIONAL CONTROL MEASURES REQUIRED

- 1

2
3
4
5

Assessment By ' Advised :

Last Review By @ . Last Review Date -

i~ 3 Lowe | Acceptabie

4 -8 . . .
RISK RATING:- 3 Mmﬁ;m Review to consider additional measures

7 -o  Hiah | Action to implemsnt additional measures




GENERAL RISK ASSESSMENT

Department.: Sports and Leisure Location : Sports Hall

Area Athletics Area RA Date !
Actlvity/Process/Area . | + 16 Pole Vault

Description of Actlvity/Process ;| Sporting Activity / Setting Up

Involving : All | Manager :

unl
>
N
>
~
J
0}

Passible contact with overhead beam from centre run up

Collision with high bar

Fall onto stands

Manual handling injurles from Incorrect lifting of vault lid / movement of equipment

Sports Injury resulting from pole missing box

Colllsion of pole with another

CO‘\JO\(.H-FAWN:[

[Those at Risk: - All
CONTROL MEASURES
i Athletics centre run up to be used by vaulters who jump NO MORE THAN .5 METRES
2 | pole of a max of 4 m 90 ¢m to be used on tHe run up
3 Signs to be erected
4 | Letters to be sent to coaches / athletes
5 | Take hlgh bar / post out when bed being used
6 Always ensure protective covers are around bars at all times
7 Appropriate supervision - equipment only to be used when coach present
8
Eeveﬂty : l 2 |lee!1hood : I 1 Overall Rating : _I
) ADDITICONAL CONTROL MEASURES REQUIRED
) 1 |Key hole to be drilied into box lids
2
‘3
4 -
5
Assagsment By Advised :
Last Review By : Last Review Date :
1 -3  Low | Acceptable
4 - £ : f
RISK RATING:- 2 Medivm Review to consider additional measures
7 -4 High |Action to impiement additional measures

"5
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GENERAL RISK ASSESSMENT

W

Department :

Sports and Lelsure Locatlon :

Sports Hall

Area :

Athletlcs Area RA Date :

Activity/Process/Area |

+ 1.6 Long / Triple Jump

Description of Activity/Process :

Sporting Activity / Setting Up

Involving : AH Manager :

HAZARDS
1 Fall collision into back and slde walls near plt
2 Caollislon hazard with person(s} coming out of the stores
3- | Slips, trips or falis
4
5
€]
7
8

IThose at Risk: All

CDNTROL MEASURES

1 Side and back wall protective matting in place durlng events
2 Store access only permitted to authorised people aware of the possible hazard
3 Runway clear of obstacles }
4 Appropriate techniques to be utllised to avoid slips, trips or falls
) Appropriate supervision - equipment only to be used when coach present
(5}
7
g

E.;evemy : I 2 ILIkellhood : | i Overall Rating

ADDITIONAL CONTROL MEASURES REQUIRED

Coach educatlon to athletes to ensure awareness of hazard

miplwin =

Assessment By

Advised

l.ast Review By .

Last Revlew Date :

RISK RATING:- 2

Lew | Acceptable

Review to consider additional

measures

High |Action to implement additional maasures
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| cover criteria. Make sure all of your coaches

Lesson Plan — Have a s¢f
have the same scheme of work s
Risk Assessment — Complete a-

/first meeting.
Yiforeseen events, E.g. Bad weather
and for how lang.

. -
e o

»,
o

.
o

4,
L

‘0

..

: A R o,
aviipyadhelrshoe |ptf : : J;é £

¥
or watches.

-

l 0 '3
Any Coﬂegegé othing (P
coaching.g* :
Hair TiediBack (Womenfioaches)
&

i i T

g il ATEAS F a b
Checkt kot afplint equipment be
Transport the 1:|ui A e R

Make surdil chifipment i e Sgme - ollowing day
Sign out D%sid ; . e ifeced | : wwg;@w

Encourage, motivate, fun, encolrage, Remen |
%  Inciude everyone and make sure that there is ¥taximum Partidjpafi
<%  Stick to time in the session plans ;
<+ Bring lesson plan to sessions

%  Bring a whistle to sessions

Adapted sport rules — tag rugby, tri golf:

and wil! follow the rules set by myself and my peers when | go out to coach in the community:

Dragon Sparts Organisers Signature C Cate
Sitet



sports coach UK
certificate of attendance
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Dificiating Sportshall Competitions

Date Tutor

Leading Sportshall Activity Sessions
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Event Wﬁan‘na}gemém aspects of Sportshalt

Date Tutor

Assisiing at @ Sportshall Event

Date Tutor







CHILD PROTECTION
PROCEDURES

All schools, units and youth and community service
provision within the County hold a copy of the Al
Wales Child Protection Procedures. The supple-
ment containing the Fiintshire Local Childrens’
Safeguarding Board, (LCSB) procedures for
Education Staff is to be found together in the All
Wales Child Protection Procedures folder.

The “ICS INTEGRATED CHILDREN'S SERVICES
REFERRAL FORM" can be obtained from Children'’s
Services Duty and Assessment Team.

All those working in the field of Education have a
special duty of care and an individual as well as a
professional responsibility to protect children. This
responsibility cannot be devolved and it is essential
tor all to participate in interagency support.

It is also essential for all Education staff to be fully
aware that investigation of any Child Protection
issue is the responsibility of the Statutory investi-
‘gating agencies which are Children's Services and
the Police.

if after having made a referral, the referrer is
unhappy that action has not been taken to protect
a child who is suffering significant harm (see
definition below) the referrer should bring his/her
concerns to the Manager of the Duty and
Assessment Team if necessary use a different
veferral route. ‘

DEEINITION OF CHILD ABUSE

Child abuse is significant harm to a child below

the age of 18 years, (19 years if at a Special Needs
school).

The definition of significant harm, {drawn from 5
39 of the Children Act 1989) and the categories of
abuse used for chitd protection registration are as
foltowvs:

SIGNIFICANT HARM

karm means il treatment or the impairment of
health or development;

ill treatment includes sexual abuse and forms of
il treatment which are not physical.

development means physical, inteliectual,
emnotional, social or behavioural development;

health means physical or mental health;.and

Where the guestion, of whether the harm suffered
by a child is significant, turns on the child’s health
and development, his health or development shall
be compared with that which could reasonably be
expected of a similar child. (Working Together 2000).

Physical Abuse

Physical abuse may-involve hitting, shaking, throwing,
poisoning, burning or scalding, drowning,
suffocating, or otherwise causing physical harm to
a child. Physical harm can also be caused when a .
parerit or carer feigns the symptoms of, or *
deliberately causes ilt health in and to a child whom
they are looking after. The situation is most,
recently described using the term fabricated or
induced illness by carer

~ Emotional Abuse

Emotional abuse is-the persistent emotional ill

. treatment of a child such as to cause severe and

persistent adverse effects on the child's emotional
development. It may involve conveying to a child”
that they are worthless or unloved, inadequate or
valued only in so far as they meet the needs of another
person. It may feature age or developmentally
inappropriate expectations being imposed on children.
It may involve causing children frequently to feel
frightened or in danger, or the exploitation or cor-
ruption of children. Some level of emational abuse
is involved in all types of ill treatment of a child,
though it may occur alone.



Sexuat Abuse -

Sexual abuse involves forcing or enticing a <hild or
young person to take part in sexual activities,
whether or not the child is aware of what is happening.
The activities may involve physical contact, including
penetrative or non-penetrative acts. They may include
non contact activities, such as involving children in
looking at, or in‘the production of, pornographic
material or watching sexual activities, or encouraging
children to behave in sexually inappropriate ways.

Neglect

‘Neglect is the persistent faillure to meet a child's
basic physical and / or psychological needs, likely to
result in the serious impairment of the child's
health or development. ‘It may involve a parent or
carer failing to provide adequate food, shelter and
clothing, failing to protect a child from physical
harm or danger, or the failure to ensure access to
appropriate medical care or treatment. it may also
include neglect of, or unresponsiveness to, a child’s
basic emotional needs.

IMMEDIATE ACTION TO BE TAKEN IF YOU
SUSPECT A CHILD HAS BEEN ABUSED OR
IS AT RISK OF SIGNIFICANT HARM

“Notes

Professionals cannot remain anonymous
when making referrals, although members
of the public are able to request this.

The following section is particularly applicable to

Schools but clearly outiines the referral process for

all Education and Recreation staff, (separately
referred to in sections below).

If the child has made a disclosure, the chiid
should be listened to but must NOT be asked
leading questions (see “Listening to the
child” box below).

K

It a disclosure has been made or member of staff
suspects that a child has been abused or is at risk of
suffering abuse, the Headteacher (or deputy in
‘his/her absence) must be immediately informed
of the concern

The Headteacher, or in his/her absence the Deputy
Headteacher, or designated person for Child Protection
should inform by telephone, without delay,
the Manager or Duty Social Worker, of the Duty
and Assessment Team at the Children’s Services
Office in Connah's Quay (01352 701000). (Out of
Haurs, i.e. after 5.00 PM, contact 01352 753 403)

It is important to make it clear that the intention is
to make a child protection referral in accordance
with the LCSB procedures. Children’s Services will
then assess the situation and they will decide whether
to proceed by way of a child protection investigation
or to offer services on a “child in need basis”. {In
‘the latter case parents consent will be needed)

Information provided by the referrer should inctude;

¢ the child's name, address and date of birth,
&~ the name, address and phone number/s of
those with parental responsibility,

e name/s and dates of birth of other siblings ,if
’ known, '

& any other names used,

e Name and status of the referrer,

¢ the nature and reason/s for the concern and -

.

any information affecting the safety of staff.

The referral must be confirmed and sent in writing
within 2 working days using the “ICS INTEGRATED
_CHILDREN'S SERVICES REFERRAL iFORM, (see second
paragraph of this advice leaflet). A copy of the
Child Prorection Referral should be sent to the
Manager of the tnclusion Welfare Service.

A referral to Positive Outcomes Service for a multi-
agency forum can be made as an independent
service contact POS - Tel: 01352 704966,
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The local Community Health Department to be
informed (Responsibility Children's Services). -

If there are obvious injuries these should be recorded
ang if it is then deemed appropriate by Children’s
Services a referral for a medical examination will be
made by them after the child has been interviewed
unless the injuries are very serious and warrant an
immediate response. In an emergency or when
injury is severe, a 999 Ambulance and Police call
should be made.

All discussions and the outcomes must be recorded
as soon as possible,

If in doubt share your concerns without delay with
Children's Services Duty Officer. f an Inclusion
Welfare Qfficer or School Nursing Sister is available,
they may be able to assist with any immediate
action reguired but it remains the Headteacher's
responsibility to ensure that the action outlined
above is taken.

The Children’s Services Department should advise
what action wili be initiated and the position the
referrer should take regarding communication
with parents i.e. at what point parents should be
contacted and by whom.

if after discussion there is reasonable cause to suspect

. that a child is suffering, or is likely to suffer significant

harm there should be a strategy discussion involving
the Children's Services department and the Police,
and other agencies as appropriate, in particular
any referring agency.

A representative from the school and/or the
Education, Children’s Services and Recreation
Directorate will normally be required to attend and
partiéipate in any resulting - Child Protection

- Conference.

if the school is unable to attend a child protection
conference a written repart should be submitted,
keeping to factual information and not opinion or
rumour. Schools have all been issued with relevant
School Report Forum, '

ACTION TO BE TAKEN BY
YOUTH WORKERS AND LEISURE
DEPARTMENT STAFF

if a disclosure has been made or a member of staff
suspects that a child has been abused oris at risk of
suffering abuse, that member of staff should foltlow
the same procedures as indicated in Immediste .
Action Section above (For "Headteacher” substitute
“Manager for Leisure staff or Youth Worker in
Charge")

During out of hours (i.e. after 5.00 pm) the Duty
Manager will contact the Children's Sarvices
Emergency Duty Social Worker on the out of hours
number, 01352 753 403.

A departmental representative will be reguired to
attend any resulting Child Protection Conference,

The referral must be confirmed and sent in writing
within 2 working days using the 1C5 INTEGRATED
CHILDREN'S SERVICES REFERRAL FORM.

ACTION TO BE TAKEN BY
CENTRAL SUPPORT STAFF

e.g. Inclusion Welfare Officers, Behaviour
Support Teachers, Youth Access Staff,
Education Psychologists, Peripatetic Teachers
and any other staff not attached to schools.

if in a school situation a disclosure has been made,
or member of staff suspects that a child has been
abused or is at risk of suffering abuse, the
Headteacher should be immediately informed of
the concern and the schoolbased procedures
shouid be followed,

if the disclosure or concern is "out of the school
situation” the same procedures should be followed
without delay as described for Headteachers in the
Immediate Action Section above,



2 The referral must be confirmed and sent in writing

within 2 working days using the iCS INTEGRATED
CHILDREN'S SERVICES REFERRAL FORM

The referrer should, at the earliest opportunity,
inform the Headteacher of this action.

ALLEGED ABUSE BY A MEMIBER OF STAFE

fn the course of their duties staff may encounter
suspicions or allegations of child abuse where the

alleged abuser is a colleague from their own or
another agency.

When it is alleged or suspected that a pupil has
suffered significant harm, (see above) caused
by a member of staff employad by The Education,
Children’s Services and Recreation Directorate, the

following procedure should he followed immedi-
ately.

The Headteacher/Manager or deputy in his/her
absence, should be informed.

All suspected abuse must be reported to, the
Manager or Duty Social Warker, of the Duty and
Assessment Team of Children’s Services {Tel 01352
. 701000 or out of hours, after 5.00 PM, 01352 753
. 403) or the Police,

Agencies must not undertake their own

internal enquiries but must refer on as described
above,

- "Agencies must not-make their own.decisions
about whether a concern that involves a
particular member of their own staff is a

disciplinary issue or a child protection matter.

Such complex considerations shouid oniy
take place with the involvement of Children’s
Services and the Police”.

(AII Wales Child Protection Procedures para 2.1.1
Page 24 [page 23 in Welsh Version]),

ACTION TO BE TAKEN BY ANY
MEMEBER OF STAFF EMPLOYED BY THE

.DIRECTORATE WHEN CONCERNED

ABOUT SITUATIONS NOT COVERED BY
THE ABOVE.

Occasions may arise when staff are concerned that the
normal procedures may not apply or be foliowed,
e.g. if it is alieged that the abuse involves a
Headteacher, Manager or senior member of staff.
tn such situations:

inform, without delay,' the appropriate Chief
Officer of The Education, Children’s Services and
Recreation Directorate based at County Hall,

Alternatively, request a “confidential” interview
with the appropriate Chief Officer or Director of

_'I:he Education, Children’s Services and Recreation

In cases of professional abuse, the action to be
taken may be guided by the agency’s own procedures
on whistle blowing, and these should be referred to.
{All Wales Pracedures para 2.1.2)

~ SHARING CONCERNS

“Concerns” as opposed to “known facts” can and
should be shared with the investigating agencies
(Police and Children’s Services). Such concerns wilk
not necessarily trigger an investigation -but .are
more likely to cause the investigating agencies to
rnake further enquiries. Concerns from a number
of sources/agencies which, individually, may not be
of great significance, can build up a picture, which

' suggests that the child may be suffering harm,
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DEALING WITH A DISCLOSURE
- LISTENING TO CHILDREN

DO

Show that you have heard what they are saying
and that you take their allegations seriously.
Encourage them to talk and listen without
guestioning ar prompting them.

Encourage the child/young person to allow another
person to be present.

Remain calm. Reassure them that they are not to
blame and are right to tell.

Be clear about your own position and what action
you must take, (you work for a department that
has a shared responsibility to protect children and
young people).

inform the child/young person that you will have
to pass the information on,

Write down what you have been told, using the
exact words if possible.

Make a written note of the date, time and place
and people who were present at the discussion

Keep drawings, paintings etc. that the child/young
person may do to show what happened to him or her

Report your concerns immediately to the person

‘with designated responsibility for child protection. _

Ensure your concerns are immediately reported to
Children’s Services duty and assessment team.

if the alleged abuser is a person with professional
responsibility for chitdren or young people discuss
-your concerns with that persons line manager. If
- you feel that this is inappropriate, or you are not
“satisfied with the response that you get, contact
the relevant person in Children’s Services.

It is important that you do not ignore or dismiss
suspicions about another professional.
Seek support for yourself from your line manager

LISTENING TG CHILDREN

DORN'T

Don't prompt or ask them leading questions. This
can contaminate evidence. The task of quastioning
them must be left to specially trained professionals.

Don't interrupt or stop a child who is freely recaliing
significant events, :

Don't make a child repeat their account Don't
expose the child/voung person to mass examina-
tion by staff to verify any injuries

Dont promise 1o keep what you have been told
secret. Reporting concerns is not a betrayal of trust.

in your reporting de not make assumptions or put
waords into a child/young person’s mouth.

Don't show shock or disquiet

Don't confront the alleged abuser

Don't dismiss your concerns or worry that you may
be mistaken. It is better to have shared your
misgivings with someone. with experience and
responsibility to make an assessment.

Dan't discuss individual cases with personal friends

-or acquaintances, who may be able to identify the

family concerned. It is not appropriate to do so
because of the high standard of confidentiality
that must be maintained in child protection cases.

Addresses,

Children's Services - Duty and Assessment Team
Manager, Civic Centre, Connah's Quay,
{Tel 01352 701000 or , after 5.00 PM, 01352 753 403)

Police - 01352 711669 or 999

Education - Children’s Services and Recreation,
County Hall, Mold, CH7 6ND. (01352 704011)

Health - Flintshire Children's Health Center,
Catherine Gladstone House, Hawarden Way,
Mancot CH75 2EP. 01244 538 883,
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TO WHOM IT MAY CONCERN

This is to certify that . successfully completed a CRB scrutiny on 30.09.08,
The official documentation is held on record within the department.

She is therefore permitted to work with children under the age of 18 years in her role as an
Athletics coach. . _

:nt.
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HSE approval No: 168?/96

FIRST AID AT WORK

This is to certify that | Hyn sydd i dystio bod

has been awarded a Certificate in First Aid at Work approved by the

i Health and Safety Executive in accordance with the
Health & Safety (FIRST AID) Regulations 1981

VALID FOR 3 YEARS FROM DATE OF ISSUE
o
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If __ Instructor

e,

Signed:

B ]

Date 14" December 2007

Principal/Chief Executive , Date
Dannacth/=rif Weithradw- oo Dvddiac
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Attendance at NGB coaching courses, Assisting with
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GPORTS LEADERS UK

S o Corfificoe

This is to certify that

Candidate Number
C200095/8 : 592632

Qualifications and
Curriculum Authority

TUE.
jﬁ

- Llywodraeth Cynwlliad Cymru
| \Welsh Assembly Government

has qualified for

SPORTS LEADERS UK LEVEL 2 AWARD
IV COMIMUNITY SPORTS LEADERSHIP
National Accreditatipn Number 500/ 1617 / 9

N,

Date
07 October 2008

Linda Plowright
Chief Executive
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