GCE HEALTH & SOCIAL CARE

LETTERS…

School headed note paper

As far as Your ref:


Date:

To:

Dear Sir/Madam

ADVANCED GCE HEALTH & SOCIAL CARE

Unit …: ………………………………………………………………………………………

I am writing to request your permission to photograph/video/record* (insert individual’s name) whilst they are assisting one of our candidate’s, (insert candidate’s name), in the production of their portfolio of evidence for AS GCE Health & Social Care Unit (insert unit number): (insert unit title).
Please be assured that we will not use the actual names/personal details of the individual assisting (insert candidate’s name).

Please complete and return the tear off slip below at your earliest possible opportunity.  If you require any further information, please do not hesitate to contact me.

Yours faithfully

TEACHER

(------------------------------------------------------------------------------------------------------------

AS GCE HEALTH & SOCIAL CARE

I, (insert parent/guardian name) give/do not give* my permission for (insert candidate’s name) to photograph/video/record* (insert individual’s name) for the production of their portfolio of evidence for AS GCE Health & Social Care Unit (insert unit number): (insert unit title).

Signed:

Date:


Parent or Guardian
Printed:




Your ref:

Date:

To:

Dear Sir/Madam

ADVANCED GCE HEALTH & SOCIAL CARE

Unit …: ………………………………………………………………………………………

I am writing to request your assistance in placing candidate(s) as part of their AS GCE Health & Social Care course.  It would be very much appreciated if you would consider accepting candidate(s) into your establishment for a duration of (insert number of days) during the period of (insert timeframe).  Work experience forms an extremely constructive element of this vocational course and can greatly assist candidates to gain valuable insight to workplace practices, along with supporting decision-making with regard to future career choices.

Feedback from both myself and candidate(s) will be made available following the work experience.  We would also welcome feedback from yourself, in order for us to improve the service we provide both for our candidates and work experience providers.
Should you wish to discuss the possibility of accepting candidate(s), please contact me at the earliest possible opportunity.
Yours faithfully

TEACHER
Enc
Sample feedback form

WORK EXPERIENCE FEEDBACK
	Candidate Name:
	
	Centre Name:
	


From candidate:

	Duties participated in:



	Insight gained:



	Recommendations for future:




Value of work experience:

Excellent
Good

Fair

Poor
(please circle)
From work experience provider:

	General thoughts/comments:



	Recommendations for future:




Value of work experience:

Excellent
Good

Fair

Poor

(please circle)
Your ref:

Date:

To:

Dear Sir/Madam

ADVANCED GCE HEALTH & SOCIAL CARE

Subject: ………………………………………………………………………………………

I am writing to invite to (insert Centre name) in order to talk to our GCE A level Health & Social Care candidates about your job, what it involves, the issues you experience as part of your job role and the practices you utilise to reduce the negative impact of these issues.  Our candidates have expressed an interest in your area of expertise and would greatly appreciate the opportunity to gain insight through your experience in (insert area of expertise).
Please be assured that your personal details will not be revealed to any third party.
I would be most grateful if you could contact me at the earliest possible opportunity to arrange a convenient date and time for you to visit us.
Yours faithfully

TEACHER

Your ref:

Date:

To:

Dear Sir/Madam

ADVANCED GCE HEALTH & SOCIAL CARE

Subject: ………………………………………………………………………………………

I am writing to invite to (insert Centre name) in order to talk to our GCE A level Health & Social Care candidates about your experience as a service user in (insert area of experience).  Both the candidates and myself feel that it would be extremely useful for them to gain insight into the services you have experienced, both positive and negative, from the viewpoint of a service user.

Please be assured that your personal details will not be revealed to any third party.
I would be most grateful if you could contact me at the earliest possible opportunity to arrange a convenient date and time for you to visit us.

Yours faithfully

TEACHER

Your ref:

Date:

To:

Dear Sir/Madam

ADVANCED GCE HEALTH & SOCIAL CARE

Subject: ………………………………………………………………………………………

I am writing to seek your permission for (name of candidate(s)) to visit you at (insert name of service provider/service user’s residence) in order to interview you using the questions on the enclosed sheet (we strongly advise Centres to provide this information in advance so as to minimise the possibility of causing offence).  Both the candidates and myself feel that it would be extremely useful for them to gain insight into (your role/the services you have experienced*), both positive and negative, from the viewpoint of a (care worker/service user*).

Please be assured that your personal details will not be revealed to any third party.
I would be most grateful if you could contact me at the earliest possible opportunity to arrange a convenient date and time for us to visit you.

Yours faithfully

TEACHER
Your ref:

Date:

To:

Dear Sir/Madam

ADVANCED GCE HEALTH & SOCIAL CARE

Subject: ………………………………………………………………………………………

I am writing to request your assistance with data collection for my GCE Health & Social Care candidates.  As part of their course they are required to conduct research and I would be extremely grateful if you could distribute the enclosed copies of the questionnaire/survey* to your service users/care workers* in order for the candidates to gain valuable insight into (insert research area).
You will note from the questionnaire/survey* that there is no requirement for participants to provide names or other means of personal identification.  Complete anonymity is assured.
Should you wish to receive notification of the results of our research, please do not hesitate to contact me.

I will contact you again week beginning (insert date) to arrange a convenient time to collect the completed questionnaires/surveys*.  If you require any further information, please do not hesitate to contact me.
Yours faithfully

TEACHER

Your ref:

Date:

To:

Dear Sir/Madam

ADVANCED GCE HEALTH & SOCIAL CARE

Subject: ………………………………………………………………………………………

I am writing to express my sincere appreciation of your assistance with (insert area of assistance).  Feedback from candidates has confirmed that your participation has provided valuable insight into (insert area), an insight which would have been denied them had they relied upon text books and case studies as their only sources of information.

I would very much appreciate the opportunity to work with you again in order to reproduce such a valuable learning experience for future candidates; to this end, I would welcome any feedback, both positive and negative, you consider would assist with future collaborations.

Once again, many thanks for your assistance.  If you require any further information, please do not hesitate to contact me.

Yours faithfully

TEACHER




Requesting permission to use photographic/video/record evidence of individuals








Requesting work experience opportunities








Inviting Care Worker to Centre


(NB Could be written from candidates themselves)








Inviting Service User to Centre


(NB Could be written from candidates themselves)








Requesting permission to interview a care worker/service user


(NB Could be written from candidates themselves)








Sending questionnaires/surveys for completion


(NB Could be written from candidates themselves)








THANK YOU letter


(NB Could be written from candidates themselves)








� *delete as applicable
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