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INSTRUCTIONS TO CANDIDATES

• The information required to answer questions 1– 2 is contained within this Resource 
Booklet.

INFORMATION FOR CANDIDATES

• Your Quality of Written Communication will be assessed in the two questions/sub-questions 
marked with an asterisk (*).

• In one of these questions, the focus will be on your ability to present numerical 
information legibly and in an appropriate accounting format. In the other, you will 
be assessed on the legibility and style of writing, the clarity and coherence of your 
arguments and the accuracy of your spelling, punctuation and grammar.

• This document consists of 8 pages. Any blank pages are indicated.

INSTRUCTION TO EXAMS OFFICER / INVIGILATOR

• Do not send this Resource Booklet for marking; it should be retained in the centre or 
recycled. Please contact OCR Copyright should you wish to re-use this document.
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1* On 30 September 2012 the following information was available from the books of John Barfog, a 
sole trader.

Dr Cr
£ £

Sales 129 900
Purchases 64 100
Carriage out 275
General expenses 8 750
Discounts allowed 890
Commission received 1 100
Debtors 3 870
Bad debts 490
Creditors 7 010
Capital 221 320
Salaries 25 300
Insurance 4 300
Drawings 16 900
Electricity 4 400
Motor expenses 1 180
Bank 2 560
Stock 23 220
8% Loan 10 000
Loan interest 600
Rent received 1 850
Sales returns 505
Purchase returns 540
Land and buildings (Land £50 000) 450 000
Provision for depreciation of buildings 240 000
Motor vehicles 20 000
Provision for depreciation of motor vehicles 10 500

624 780 624 780
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The following information is also available.

 (i) The closing stock as at 30 September 2012 was valued at £25 800.

 (ii) During the year John Barfog took stock at a cost price of £1 500 from the business for his 
personal use. This transaction has not been recorded in the accounts.

 (iii) The amount shown for salaries covers the period 1 October 2011 to 31 August 2012. An 
equal amount for salaries is paid each month. Salaries for the month of September 2012 have 
not yet been paid.

 (iv) At 30 September 2012, the following amounts were owing: motor expenses £250; insurance 
£700; whilst electricity was prepaid by £1 100.

 (v) A cheque for £445 was received from a debtor during the last week of September 2012. No 
entries have been made in the accounts.

 (vi) The 8% loan which was taken out on 1 April 2010 is repayable in full on 31 March 2013.

 (vii) Depreciation is to be provided as follows:

   Buildings: 4% per annum using the straight line method.
   Motor vehicles: 20% per annum using the reducing balance method.

   Land is not depreciated.

   There were no additions or disposals of fixed assets during the year.

 REQUIRED

  The Trading and Profit and Loss Account for the year ended 30 September 2012 and the Balance 
Sheet as at 30 September 2012. [43]
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2 Arif runs a small business with total annual sales of £30 000. He has been reviewing his debtors 
and has provided the following information as at 30 September 2012.

Total

£

0–1 
month

£

2–3 
months

£

4–6 
months

£

7–12 
months

£

Over 12
months

£

Noel 1 410 1 100 310
Sangita 3 400 3 400
Jason 770 550 220
Benaz 565 375 190
Other Debtors 5 670 5 670

11 815 7 145 500 550 220 3 400

Arif’s terms of trading are payment within 30 days.

The provision for doubtful debts as at 1 October 2011 was £700.

Arif’s policy for overdue and bad debts is to:

 (i) write off as a bad debt any debt outstanding for over 12 months.

 (ii) create specific provisions for any debts outstanding for between 4 and 12 months.

 (iii) make no provision for doubtful debts up to 1 month old.

 (iv) create a general provision of 3% of all other debts.
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 REQUIRED

  (a) Prepare and balance off the following ledger accounts for Arif for the year ended 30 September 
2012:

  (i) Sangita [1]

  (ii)  Jason [1]

  (iii) Bad debts [2]

  (iv) Provision for doubtful debts [5]

 (b) The Profit and Loss Account extract for bad debts and provision for doubtful debts for the year 
ended 30 September 2012. [2]

 (c) The Balance Sheet extract for debtors as at 30 September 2012. [4]

 (d)* Evaluate Arif’s policy for overdue and bad debts. [12]

 (e) (i) Explain what is meant by:

   • cash discount;
   • trade discount. [4]

  (ii) Compare the treatment of cash discount and trade discount in a set of accounts. [6]
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Copyright Information

OCR is committed to seeking permission to reproduce all third-party content that it uses in its assessment materials.  OCR has attempted to identify and contact all copyright holders 
whose work is used in this paper.  To avoid the issue of disclosure of answer-related information to candidates, all copyright acknowledgements are reproduced in the OCR Copyright 
Acknowledgements Booklet.  This is produced for each series of examinations and is freely available to download from our public website (www.ocr.org.uk) after the live examination series.

If OCR has unwittingly failed to correctly acknowledge or clear any third-party content in this assessment material, OCR will be happy to correct its mistake at the earliest possible 
opportunity.

For queries or further information please contact the Copyright Team, First Floor, 9 Hills Road, Cambridge CB2 1GE. 

OCR is part of the Cambridge Assessment Group; Cambridge Assessment is the brand name of University of Cambridge Local Examinations Syndicate (UCLES), which is itself a 
department of the University of Cambridge.



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 15%)
  /CalRGBProfile (ColorMatch RGB)
  /CalCMYKProfile (U.S. Sheetfed Uncoated v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.3
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Preserve
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 600
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects true
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /CreateJDFFile false
  /Description <<
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [600 600]
  /PageSize [595.245 841.846]
>> setpagedevice


