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Your Tax Return

This Natice requires you, by law, to make a return of your
taxable income and capital gains, and any documents
requestad, for the vear from 6 April 2008 to 5 Aprit 2009,

Deadlines

We must receive your Tax Heturn by either:

= 31 (ctober 2609 - i you are going 1o send us a paper
Return, of

+ 371 January 2010 - if you are going to Tile online.

Please nofe the new filing date for paper Returns,

You will be charged a £1690 penalty if vour Tex Return s
received after the appropriate deadline. i you pay lale vou will
be charged interest and possibly a surcharge.

To file onling, go to wwwhnwegovul and under do it online
select Seff Assessment.

HMow to Al In this form
This form is designed 1o be read by machine - please follow
the rules below so that the Tax Return is read correctly.
Cross out any mistakes
andd write the cormect
formation below

Use black ink and capital tetters
i

Please round up tax paid
£4,700.21 would be £4701

« Enter your figures in whole pounds - ignere the pence,
Round down income and round up expenses and tax paid
- it is to your benefit.

« If a box does not apply, please leave it blank - do not strike
through empty boxes or write anything else,

Starting your Tax Return

Before you start to fii it in, look through your Tax Return to make sure there is a section for all your income and daims - you
may need some separate supplementary pages {see page TR 2 and pages TRG 2 to 6 of the Tax Retumn gquide). If you need help
please use the guide, phone the number above or 0845 9200 444, or go to www.hmrc.govak

Your personal details
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What makes up your Tax Return
To make a completa return of your taxable income and gains for the year to 5 April 2009 you may need to complete some
separate supplementary pages. Answer the following questions by putting X' in the "Yes or 'Ng' baox.

Student Loan repayments
Please read page TRG 6 of the guide before completing boxes 1 and 2
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ncome

UK interest etc and dividends
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Tax reliefs

Married couple’s allowance {f vou or your spouse or dvil sartner were born before 6 April 1935) and other less conamon
rediefs are on the Additional information pages, enclosed in the Tax Return padk,

Paying into registered pension schemes and overseas pension schemes

o ot indude payments you make 0 your employers pension scheme which are deducted from vour pay before tax or
payments made by your emplover Boxes o return pension savings fax charges and taxable lomp sums from overseas pensions
schernes are on the Additional infermation nages.

Charitable giving
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Finishing vour Tax Return

Catculating yeour tax - if we receive your Tax Return by 31 Octaber 2009, or if you file online, we will do the calcutation for
you and tall you how rmuch you have 1o pay [or what your repayment will be before 31 January 2010

Sut if you wand to calculate vour tax ask us for the Tax calculation summary pages and noles. The notes will help vou work
out any tax due of repayable, and if payments on account are necessary.

Tax refunded or set-off

if you have not paid enough tax

Use the payslip at the foot of your nexi statement {or reminder) from us to pay any tax due.
paysip ¥ pay any

i you have paid too much tax

We will repay direct to your bank or building soclety account - this s the safest and quickest method. Tell us where you would like
any repayment to be made by filling in boxes 4 10 13,

i vou would tike us Lo send some, or all, of your repayment to charity please use the Giving your tax repayment to charity form in
vour Tax Return pack.
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Your tax adviser, if you have one

Any other information

Signing your form and sending it back

1e information | have given on £his Tax Return and any supplementary pages is correct and commplete to the best of my

rowledge and belief

rate DOAMYYYY
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Complete an Employment page for each employment or directorship
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Shares schemes, employment lump sums, compensation, deductions and Seafarers’ Earnings Deduction are on the
Additional information pages endosed in the Tax Return pack

Second employment
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